
   
    

   

    

   
 

 
 

  
    
   
  

   
  

   
 

   
 

    
   

  
 

  
 

  

              
             
            

             
           
             

            

           
            
             

 

         
          

           
        

     
   

    
      

    

  



   

               
   

   

  



     
        

       
      

      

       
      

      

      

   

 

   

      

          
       

         

      
     

      

      

      

   
       

    

  

   

   
 

    
 

  
   

   
  

  
    

   
    

   
    

     
  

    
   

   
   

  
    
   

   
   

   
   

      
    

   
   

   
   

    
   

   
    

   
   

    
   

   
   

    
   

   
   
   

   
  

   
   

    
  

  
  

   
   

   
   

  
   

   
   

   
   

  
  

   
   

   
   

 
   

   
   

   
   
   

   
  

   
   

   
  

  
   

   
   

  
   

  
   

   
   

   
    

    
   

    
  

    

   

              
               

         

            
           

           

               
            

               
            

            
              

                 

          

  



    
   

   
   

  

                  
                 
               
              
               

              

              
            

              
              

           
                

            
           

              
                
               

      

           
                

                 
  

   

 
 	   

 



 
 

  
 

 
   

 

  

   
   

  
   

      
    

  
  

   

   

   
    

    
   

    
  

   

       

        
   
         
          

              
      

           

   

  
 

 	     
 

       	    

  



     
        

       
      

      

       
      

      

      

   

 

   

      

          
       

         

      
     

      

      

      

   
       

    

  

   

   
 

    
 

  
   

   
  

  
    

   
    

   
    

     
  

    
   

   
   

  
    
   

   
   

   
   

      
    

   
   

   
   

    
   

   
    

   
   

    
   

   
   

    
   

   
   
   

   
  

   
   

    
  

  
  

   
   

   
   

  
   

   
   

   
   

  
  

   
   

   
   

 
   

   
   

   
   
   

   
  

   
   

   
  

  
   

   
   

  
   

  
   

   
   

   
    

    
   

    
  

    

   

              
               

         

            
           

           

               
            

               
            

            
              

                 

          

  



    
   

   
   

  

                  
                 
               
              
               

              

              
            

              
              

           
                

            
           

              
                
               

      

           
                

                 
  

   

 
 	   

 



    

   

 
   

   

    
   

    
   

     
   

    

         
    

       	      

  	     

                  

            

                

       

 	             

   
   

      
    

        

  	 

 	 

  

  	 
     

 

 

  

  

    

   

        

  	 

 	 

  

  	 
         

     	 

 	 

  

  	 
        

             
  

          
            

   
      

     
     

     

 	                        

                 	  

 	                  
                           

                   
                    

                      
                   

    	     	    	  

   
	      

                    
                     

                       
                       

                       
    

              

              	     



  	     

 	  	    

    
	

  

 	                    
                         

         	    
                

 	                            
                      

                         
 

      	            

  

   

 

 
  

 

             

  
	

   
       

                

                       

                  

       

                  

                 

            

         

        

                 
    

                        
            

                        
                     
     

                      
                       

                   

                       
                     

                     
        

                 
                  

                        
   

 
  
  

  
   
  

  

   
   

   
      

  
 

   

  

  
  

  
   

 

  

    



A new interactive version of Form 1023 is available at StavEsempt.irs.2ov. 

It includes prerequisite questions, auto-calculated fields, help buttons and 

lin Its to relevant in formation. 

for Recognition of Exenr 	(00) 

Under Section 501(c)(3) of the Internal Revenue Code 
►  (Use with the June 2006 revision of the Instructions for Form 1023 and the current Notice 1382) 

Form 1023 
(Rev. December 2013) 
Department of the Treasury 
Internal Revenue Service 

OMB No. 1545-0056 

Note: If exempt status is 
approved, this 
application will be open 
for public inspection. 

Use the instructions to complete this application and for a definition of all bold items. For additional help, call IRS Exempt 
Organizations Customer Account Services toll-free at 1-877-829-5500. Visit our website at www.irs.gov  for forms and 
publications. If the required information and documents are not submitted with payment of the appropriate user fee, the 
application may be returned to you. 

Attach additional sheets to this application if you need more space to answer fully. Put your name and EIN on each sheet and 
identify each answer by Part and line number. Complete Parts I - XI of Form 1023 and submit only those Schedules (A through 
H) that apply to you. 

Identification of Applicant 

1 	Full name of organization (exactly as it appears in your organizing document) 

Community HigherEd Institute 

2 do Name (if applicable) 

3 	Mailing address (Number and street) (see instructions) 

4242 South Sheridan Road 

Room/Suite 4 Employer dentification Number (EIN) 

47-2654761 

City or town, state or country, and ZIP + 4 

Tulsa, OK 74145 

5 Month the annual accounting period ends (01 - 12) 

12 

6 	Primary contact (officer, director, trustee, or authorized representative) 

a Name: Mark Lewandowski, President b Phone: 	 (918) 610-0027 

c Fax: (optional) 

7 Are you represented by an authorized representative, such as an attorney or accountant? If "Yes," 
provide the authorized representative's name, and the name and address of the authorized 
representative's firm. Include a completed Form 2848, Power of Attorney and Declaration of 
Representative, with your application if you would like us to communicate with your representative. 

Yes ❑ No 

8 Was a person who is not one of your officers, directors, trustees, employees, or an authorized 
representative listed in line 7, paid, or promised payment, to help plan, manage, or advise you about 
the structure or activities of your organization, or about your financial or tax matters? If "Yes," 
provide the person's name, the name and address of the person's firm, the amounts paid or 
promised to be paid, and describe that person's role. 

Wei Yes 	❑ No 

9a Organization's website: www.CommunityCareCollege.edu  

b Organization's email: (optional) 

10 Certain organizations are not required to file an information return (Form 990 or Form 990-EZ). If you 	Ell Yes 	No 
are granted tax-exemption, are you claiming to be excused from filing Form 990 or Form 990-EZ? If 
"Yes," explain. See the instructions for a description of organizations not required to file Form 990 or 
Form 990-EZ. 

11 Date incorporated if a corporation, or formed, if other than a corporation. (MM/DD/YYYY) 	10 / 31 / 	2014 

12 Were you formed under the laws of a foreign country? 	 ❑ Yes 	[2] No 
If "Yes," state the country. 

For Paperwork Reduction Act Notice, see page 24 of the instructions. 	 Cat. No. 17133K 	 Form 1023 (Rev. 12-2013) 
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COMMUNITY HIGHERED INSTITUTE 
 

EIN: 47-2654761 
 
 
 

Attachment to Form 1023 
 
 

Part I – Identification of Applicant 
 
Item 7 – Power of Attorney 
 
 
The College’s authorized representative is: 
 

Jennifer R. Pierce 
Mitchell, Williams, Selig, 

Gates & Woodyard, P.L.L.C. 
425 West Capitol Avenue, Suite 1800 
Little Rock, AR 72201 

 
See Form 2848, Power of Attorney and Declaration of Representative is enclosed as Exhibit 1. 
 
 
Item 8 – Additional Persons 
 
Ritzert & Layton, P.C. (“Ritzert”) has been retained by Community HigherEd Institute (the 
“College”) to assist in the preparation of the College’s Application for Recognition of Tax 
Exemption on Form 1023.  Ritzert will also represent the College with respect to the Acquisition, 
as described on Schedule G attached hereto, and will represent the College after the close of the 
Acquisition with respect to general corporate and tax matters.  In addition, Ritzert will provide 
counsel with respect to regulatory matters before the U.S. Department of Education, state 
educational licensing agencies and other accrediting agencies.  Ritzert will be paid hourly rates 
which are consistent with rates customarily charged in connection with providing the legal 
services described above.  The name and address of the attorney from Ritzert who will provide 
legal services to the College is as follows: 
 

Charles R. Camp, Esq.  
Ritzert & Leyton, P.C.  
11350 Random Hills Road, Suite 400  
Fairfax, Virginia 22030 
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Part IV – Narrative Description of Your Activities 
 

The College was incorporated as an Oklahoma non-profit corporation on October 31, 
2014.  A copy of the College’s Certificate of Incorporation is attached hereto as Exhibit 4.  
Since the College’s incorporation, it has not conducted any activities nor received any 
contributions, earned any income or incurred any expenses.  

 
On November 21, 2014, the incorporators of the College appointed Rose Washington, 

Mark Lewandowski and Jack Allen to serve as the members of the board of directors of the 
College (the “Board”).  On January 13, 2015, acting by unanimous written consent, the Board, 
among other things, approved the Acquisition (as described below) and authorized the officers of 
the College to take all action necessary in order for the College to operate as a non-profit, post-
secondary educational institution.  In accordance therewith, the Board approved the College’s 
bylaws, a copy of which is attached hereto as Exhibit 5, which provides that the College will be 
operated exclusively as a non-profit, post-secondary educational institution which will instruct 
and train individuals for the purpose of improving and developing their capabilities.  In order to 
fulfill this purpose, the College will prescribe courses of study, employ and maintain a regular 
faculty of professors, instructors and teachers.  The College will not discriminate in providing 
such educational instruction based on sex, race or religion.   

 
As more particularly described on Schedule G, the College plans to acquire substantially 

all of the operating assets, other than real property and certain other excluded assets not used in 
the operation of the School (as defined herein), of Dental Directions, Inc. (“DDI”) and Clary 
Sage Franchising System, LLC (“CSFS”, who, together with DDI, are collectively referred to 
herein as the “Selling College”), a for-profit, accredited post-secondary educational institution 
which was formed in 1995 (the “Acquisition”).  The Selling School provides career-focused 
educational programs on three different campuses in Tulsa, Oklahoma (collectively, the 
“School”) – Community Care College, Oklahoma Technical College and Clary Sage College.  
The School offers both degree and non-degree (diploma) programs of study intended to provide 
students with the education and training needed for entry-level positions in a variety of career 
fields.  The School also offer online degree programs in a variety of career fields.  The combined 
enrollment of the School as of October 30, 2014 was approximately 902. 

 
The College plans to complete the Acquisition by the end of the first quarter in 2015 and 

will takeover operating the School immediately thereafter. 
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Item 1b – Five Highest Compensated Employees 
 
After the closing of the Acquisition described on Schedule G, the five highest compensated 
employees of the College will be: 
 
Teresa L. Knox Director and Chief 

Executive 
Officer/Secretary 

   
 

 

$400,000 

Kevin Kirk Director and President  
 

 
 

$202,125 

Brenda Knox Human Resources 
Manager 

   
 

 

$111,101 

Linda DeWitt Director of Career 
Services 

   
 

 
 

$79,001 

John Sullivan Facilities Manager    
 

 

$79,431 

Celia Stall-Meadows Director of Education  

 

$71,400 
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Item 3a – List of Qualifications, Hours Worked and Duties of Directors and Employees 
 
Rose Washington, Director  

Qualifications:  Rose Washington was appointed to the Federal Reserve Bank of Kansas 
City’s Board of Directors in 2013.  She previously served on the Oklahoma City Branch Board 
of Directors since 2010.  She is executive director of the Tulsa Economic Development 
Corporation (TEDC).  TEDC was founded in 1979 to promote and sustain small business growth 
in the Tulsa region.  As a certified community development financial institution, TEDC has 
provided or located more than $150 million to help nearly 300 small businesses start or expand 
over the last five years.  In 2006, TEDC began doing business as TEDC Creative Capital, and 
today, makes or facilitates loans ranging from $5,000 to $10 million, using public and private 
funds.  The organization recently expanded its portfolio with plans to develop and construct a 
17,000 square foot retail center in one of Tulsa’s underserved areas. 

Before joining TEDC as executive director in 2001, Ms. Washington was assistant vice 
president and director of the University of Southern California’s Division of External Relations. 
She was previously special assistant to the dean and director of placement at Jackson State 
University School of Business, and was an officer at Trustmark National Bank in Jackson, 
Mississippi. 

Ms. Washington serves on several committees and is actively involved with the following 
boards: BOKF Community Development Corporation, Tulsa Metro Chamber, The Forge 
(business incubator), Leadership Oklahoma, and X Out Exclusion! Inc. She is also an original 
board member of Urban Innovative Development Corporation, a newly organized not-for-profit 
designed to empower disadvantaged youth through entrepreneurship training, financial literacy 
and professional development programming. Ms. Washington has been named an SBA 
Oklahoma Minority Small Business Champion of the Year. 

She holds a bachelor’s degree from Mississippi State University and an MBA from 
Mississippi College. 

 
Average hours:  10 volunteer hours per month. 
Duties:  The duties and responsibilities of a Director as outlined in the attached Articles 

and Bylaws of the College. 
 
 

Jack Allen, Director 
Qualifications:  Jack Allen is both a dedicated insurance and risk management 

professional and a creative manager who embraces change and business evolution.  He is a 
staunch advocate of both individual attainment and corporate team building.  He is the author of 
The Little Red Hen in Corporate America (new lessons from an old fable). 

The National Alliance for Insurance Education and Research and Rough Notes magazine 
have voted Mr. Allen one of the 25 Most Innovative Agents in the Country.  This award is based 
on technological leadership, superior relationship-building ability, leadership in education and in 
the community, and creativity in solving problems for clients. 
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A passionate belief that education can be transformed by both individual and corporate 
involvement is central to many of Mr. Allen’s personal and financial commitments.  This has led 
him to be recognized as a Hero of Education by Great Expectations, an organization that trains 
educators to inspire and motivate students. 

Further, Mr. Allen is a regular guest speaker at university classes on the topics of 
diversity, vision, and management methodology.  He has taught in the OSU-Tulsa MBA program 
on Contemporary Management, and has been a guest lecturer for the Meinders School of 
Business Brown Bag Luncheon Series.  Mr. Allen also serves on the Board of Advisors for the 
Riata Center of Entrepreneurship.   

Mr. Allen is a graduate of Oklahoma State University School of Business, and serves on 
the Board of Governors for the OSU Foundation.  He was elected to the OSU School of Business 
Hall of Fame and the OCU Business School Hall of Fame, and is a member of Sigma Chi 
Fraternity. 

Mr. Allen began his career in 1970 at The Hartford Insurance Company.  He joined CFR 
in 1976 and purchased the firm in 1986.  While he has assumed many leadership responsibilities, 
he continues to work directly with clients to analyze needs and create effective programs. 

Under Mr. Allen’s leadership, the firm’s accomplishments include being chosen one of 
the Best Places to Work in Oklahoma, and winning a national award from Rough Notes 
magazine for Marketing Agency of the Year.  In 2013, CFR joined HUB International to broaden 
the firm’s capabilities and increase opportunities to serve a broader range of customers. 

In 2002, Mr. Allen established the CFR Education Foundation in order to further support 
his goal of improving public education. This foundation has made significant contributions to 
many education related needs including endowed chairs, scholarships, teacher excellence 
awards, building projects, and special educational programs.       

Mr. Allen holds the accreditation of Certified Insurance Counselor (CIC).  He belongs to 
the Independent Insurance Agents Association, has served on the board of the Institute for 
Producer Studies and several other insurance company advisory boards. 

He was a founding director in Summit Bank of Oklahoma, and currently holds or has 
held positions on the boards of Philbrook Museum, The Thoreau Foundation, The Mayo Science 
and Technology Foundation, The Tulsa Metro Chamber Joint Committee on Educational 
Excellence, Chairperson of The William Booth Society of the Salvation Army, The American 
Lung Association and Green Country Boy Scouts.  He also serves on the board of the Tulsa 
Sports Commission and has served on the editorial advisory board of Rough Notes magazine. 

Average hours:  10 volunteer hours per month. 
Duties:  The duties and responsibilities of a Director as outlined in the attached Articles 

and Bylaws of the College. 
 
 

Mark Lewandowski, Director 
Qualifications:  Mark Lewandowski is the former CEO of CCK Capital Strategies, the 

RSM McGladrey affiliate tax and accounting firm. Prior to CCK, he served as President of 
Provider Medical Pharmaceutical, a highly successful boutique PBM. After selling PMP in 2000, 
Dr. Lewandowski took on the role as Senior Vice President of Business Development for the 
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New York based NMHC. While at NMHC he led the buy side acquisition team and managed the 
US sales force. NMHC was honored in 2004 with the distinction of the 6th fastest growing 
company on Fortune Magazine’s Fastest Growing list.  

Dr. Lewandowski is a consummate entrepreneur, who has founded and sold companies in 
the healthcare and service sectors. His unique experience as a buy-side representative and a 
selling entrepreneur makes him a balanced and seasoned intermediary.  

Dr. Lewandowski holds an MBA in Finance as well as a PhD in Management. His 
expertise in Idea Generation and Innovation in modern organizations has led to scholarly 
publications, books, and a busy public speaking schedule. In 2008, Dr. Lewandowski became a 
Certified Mergers and Acquisitions Advisor (CM&AA) and is active in the Alliance of Mergers 
and Acquisitions Advisors.  

Dr. Lewandowski was Provost and Dean of Business at Oral Roberts University from 
20004-2007. 

Average hours:  10 volunteer hours per month. 
Duties:  The duties and responsibilities of a Director as outlined in the attached Articles 

and Bylaws of the College. 
 
 
 
The following individuals will also serve as officers and directors of the College after the 
Acquisition described on Schedule G: 
 
Teresa L. Knox, Director and Chief Executive Officer/Secretary 

Qualifications:  Teresa Knox is the CEO of Community Care College, Clary Sage 
College, and Oklahoma Technical College which she founded in 1995.  She is also the President 
of Hickory House Properties, LLC and Clary Sage Franchise System.  As a 4th generation 
Oklahoma, she has three children and is married.  Ms. Knox worked for nearly 10 years before 
coming up with the idea of opening a dental assisting school.  She believes in the incredible 
power of career focused education and wanted to share with others that you don’t have to 
settle…that you can get out of your situation, no matter how bad it may seem. “If I was able to 
make a change in my life, anyone can do it!” 

Because Ms. Knox absolutely deplores drug abuse and how it destroys families, she 
founded a business called Knox Laboratory Services, a drug and alcohol testing laboratory. She 
sold the business in 1998, but is still a huge proponent of drug testing to maintain a clean and 
safe drug-free workplace and college. 

Ms. Knox practices both strategic and tactical leadership and is committed to 
empowering employees with the authority and tools to make decisions that they feel are in the 
best interest of our customers. Chain of command has no significance in her company; but love, 
transparency, community, and healthy culture do! 

Current Board Seats: 
• Governor Appointment: Oklahoma Board of Private Vocational Schools (6 year 

term) 
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• Oklahoma State University School of Entrepreneurship Advisory Board (3 year 
term) 

• Senator Mike Mazzei’s Policy Council Member (two terms) 
• Booker T. Washington Inspirational Network Advisory Board 
• Commerce Bank Oklahoma Advisory Board (NASDAQ: CBSH) 

Ms. Knox is a two-time recipient of Tulsa Economic Development Corp’s “Small 
Business of the Year” and is a recipient of “Women of Distinction” award.  Ms. Knox’s 
company has made Inc’s list of the Fastest-Growing Companies in America and is a Crystal Star 
recipient for Entrepreneurial Success given by the Tulsa Chamber.  Her companies have been 
recognized by “Best Places to Work in Oklahoma” and, for six consecutive years, been honored 
through ”Community Service Honor Roll” given by the President of the United States 
acknowledging the generosity of the students and employees of the college.  The company was 
recently nominated for Community Impact Award granted by Oklahoma Business Ethics 
Consortium. 

Ms. Knox earned her MBA from Oral Roberts University. 
Average hours:  200-320 hours per month. 
Duties:  The duties and responsibilities of an officer and Director as outlined in the 

attached Articles and Bylaws of the College. 
 
 
Kevin Kirk, Director, Director and President 

Qualifications:  Kevin Kirk is President of Community Care College, Clary Sage College 
and Oklahoma Technical College, where he has served for nearly 12 years.  Prior to his current 
position, Dr. Kirk worked as a learning performance consultant for IBM. Dr. Kirk was also 
employed by the Mayo Clinic as Chair of the Division of Education Services. He also served as 
Director of Continuing Education at Utah State University. Dr. Kirk has also been employed by 
the University of Phoenix and three public Community Colleges. 

With a professional career focused on of helping others achieve success, Dr. Kirk firmly 
believes that education opens doors for opportunity and he loves teaching and helping others 
achieve their dreams.  

Dr. Kirk served as President of the Adult Education Association of Utah and was a Board 
member of the Utah Community Education Association and Mountain Plains Adult Education 
Association.  He also served as the president of the Western Kansas Community College 
Consortium. Dr. Kirk was elected as a two-term commissioner with the Accrediting Bureau of 
Health Education Schools (ABHES).  Dr. Kirk also chaired National Awards Committee for 
CCA and APSCU from 2006-2012. 

Mx. Knox and Dr. Kirk are two-time recipients of the Tulsa Business and Economic 
Development Commission’s “Small Business of the Year Award”.  

Dr. Kirk is the father of four children. He holds BS, Master’s and a Doctorate in 
Educational Leadership from Brigham Young University. In graduate school, Dr. Kirk was a 
recipient of the C.S. Mott Foundation Fellowship as well as being the awardee of the Mountain 
Plains Adult Education Scholarship. Dr. Kirk has served as Assistant Scoutmaster and enjoys 
golf, fly fishing, hunting, gardening, and playing with his grandchildren.  
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Average hours:  200-320 hours per month. 
Duties:  The duties and responsibilities of an officer and Director as outlined in the 

attached Articles and Bylaws of the College. 
 
 

Brenda Knox, Human Resources Manager 
Qualifications:  Ms. Knox has a Bachelor of Science degree in Organization 

Management & Ethics, from Oklahoma Wesleyan University, Human Resource Major, and an 
Associate of Applied Science in Medical Assisting.  Her previous experience includes Medical 
and Phlebotomy Instructor for Community Care College, General Manager for Knox Laboratory. 

Average hours:  200-320 hours per month. 
Duties:  The duties and responsibilities of an officer as outlined in the attached Articles 

and Bylaws of the College. 
 
 
Linda DeWitt, Director of Career Services  

Qualifications:  Ms. DeWitt has over 17 years in Career Education and job placement. 
Her previous experience includes Admissions with Community Care College and Career Point 
Business School. 

Average hours:  200-320 hours per month. 
Duties:  The duties and responsibilities of an officer as outlined in the attached Articles 

and Bylaws of the College. 
 
 
John Sullivan, Facilities Manager 

Qualifications:  Mr. Sullivan has an Associate Degree in Building Construction 
Technology from Ferris State University, and a Green Advantage Environmental Certification 
with 24 years in the Construction industry.  His previous employment includes Cowen 
Construction as Construction Project Manager, Vista Construction, Rawlins Construction 
Superintendent. 

Average hours:  200-320 hours per month. 
Duties:  The duties and responsibilities of an officer as outlined in the attached Articles 

and Bylaws of the College. 
 
 
Dr. Celia Stall-Meadows, Director of Education 

Qualifications:  Dr. Meadows manages all Associate Programs and Career Life 
Development foundational courses.  She has a Doctorate in Education from Oklahoma State 
University. Her previous experience includes Business Technology and Business Administration 
Professor with Northeastern State University, Program Director with Indiana Tech College of 
Business.  Dr. Meadows has over 20 years in higher education including Curriculum 
Development and Distance Education.  

Average hours:  200-320 hours per month. 
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Duties:  The duties and responsibilities of an officer as outlined in the attached Articles 
and Bylaws of the College. 

 
 
Item 5a – Conflict of Interest Policy 
 
A copy of the College’s Conflict of Interest Policy is attached hereto as Exhibit 7.  The Conflict 
of Interest Policy was adopted by the Board by unanimous written consent on November 21, 
2014.  The Board resolution adopting the Conflict of Interest Policy is attached hereto as Exhibit 
8. 
 
 
Item 6a and b – Non-Fixed Payments for Officers, Directors and Compensated Employees 
 
After the closing of the Acquisition, the compensation committee of the Board (the 
“Compensation Committee”) will retain the services of an executive compensation consultant to 
advise it with respect to the appropriate amount, if any, of non-fixed payments to be made to 
officers and employees of the College, who will be eligible for such payments, the limitations 
placed on total compensation and whether such payments are consistent with the compensation 
paid by similarly situated tax-exempt organizations.  If, after such consultation, the 
Compensation Committee believes that such non-fixed payments are appropriate and advisable, 
it will implement a plan that incorporates the advise of the consultant and such other terms that it 
deems advisable and appropriate taken into consideration all relevant facts and circumstances.  
The Compensation Committee will be comprised solely of volunteer, unpaid directors who are 
not officers or employees of the College.  Members of the Board will not be eligible for non-
fixed payments for services provided in their capacity as a director. 
 
 
Item 8 – Contracts with Related Parties 
 
As more particularly described on Schedule G, the College will issue promissory notes to fund 
the purchase price of the Acquisition.  As more particularly described on Schedule G, Ms. Knox 
will receive distributions when made from DDI relating to the Seller Notes as a result of her 
equity interest in DDI. 
 
 
Item 9 – Contracts with Related Entities 
 
As more particularly described on Schedule G, after the Acquisition, the College will enter into 
real property leases (the “Leases”) with entities in which more than 35% of the outstanding 
equity interests are held by Ms. Teresa Knox, a member of the Board and an employee of the 
College. 
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Part VI – Your Members and Other Individuals 
and Organizations that Receive Benefits from You 

 
Item 1a – Services Provided to Individuals 
 
See Narrative Description of Activities, Part IV and Schedule B, Section I. 
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Part VIII – Your Specific Activities 
 
 
Item 4a - Fundraising 
 
Mail, Personal, Email Solicitations and Website Donations – The College’s President and Board 
plan to make personal solicitations for donations through face to face meetings, mail and emails 
with potential donors as identified by their commitment to the College’s mission and/or by their 
history of giving.  In addition, the College plans on accepting donations via its website. 
 
 
 
Item 4d – States in Which Fundraising is Conducted 
 
The College will conduct its fundraising efforts only in the State of Oklahoma, the jurisdiction in 
which it has campuses. 
 
 
 
Item 10 – Intellectual Property 
 
The College will own copyrights, licenses and trademarks relating to the Selling College after 
the closing of the Acquisition described on Schedule G.  
 
The Selling College will transfer numerous curriculum and computer software licenses under the 
contracts granting such licenses that will be assumed by the College.  These licenses are essential 
to the operation of the College. 
 
In addition, the Selling College will transfer numerous unregistered copyrights for catalogs, 
manuals and other literature to the College. 
 
The College will have common law intellectual property rights to the names “Community Care 
College”, “Clary Sage College”, “Oklahoma Technical College” and “Clary Sage Salon & Spa”. 
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Part IX – Financial Data 
 
The College was originally formed on October 31, 2014.  The entity has had no activity since its 
formation, and will have no activity until the closing of the Acquisition.  As such, Part IX has 
been prepared with projections for the tax year beginning March 31, 2015 and for the 2 
succeeding tax years. 
 
Part A. Statement of Revenues and Expenses, Item 7 
 

2014 2015 2016 2017 
Miscellaneous 0 $110,347.06 $114,760.95  $119,351.38 
Interest Income 0 $28,241.61 $29,371.28  $30,546.13 
TOTAL LINE 7 0 $138,588.67 $144,132.22  $149,897.51 

 
 
Part A. Statement of Revenues and Expenses, Item 9 
 
 2014 2015 2016 2017 
Gross Receipts from Tuition 0 $18,933,521.67 $22,474,631.59  $26,077,870.81 
Books, Kits & Fees 0 $2,879,054.88 $2,994,217.07  $3,113,985.76 
Service Income 0 $606,111.81 $630,356.29  $655,570.54 
Retail Sales 0 $55,980.86 $58,220.09  $60,548.90 
Less: Earnings Adjustment 0 ($95,047.93) ($98,849.85) ($102,803.84)
TOTAL  LINE 9 0 $22,379,621.29 $26,058,575.20  $29,805,172.16 

 
  



COMMUNITY HIGHERED INSTITUTE 
EIN: 47-2654761 
 
Attachment to Form 1023 
 
Page 15 
 

15 
3497179 2 

 
Part A. Statement of Revenues and Expenses, Item 23 
 

2014 2015 2016 2017 
Books, Kits & Fees 0 $826,694.32 $958,965.41  $1,112,399.87 
Program Costs/Supplies 0 $508,220.87 $589,536.20  $683,862.00 
License, Accreditation 0 $30,814.75 $35,745.11  $41,464.33 
Clinic/Shop Accessories 0 $5,465.81 $6,340.34  $7,354.80 
Student Services/Activities 0 $70,630.55 $81,931.44  $95,040.47 
LRC Expenses 0 $14,147.55 $16,411.16  $19,036.94 
Use Tax Expenses 0 $36,104.33 $41,881.03  $48,581.99 
Advertising & Marketing 0 $2,026,638.90 $2,358,243.67  $2,695,956.27 
Equipment Repairs & 
Maintenance 

0
$23,870.08 $27,689.29  $32,119.58 

Auto Expense 0 $9,114.73 $10,573.09  $12,264.78 
Telephone & DSL 0 $94,982.44 $110,179.63  $127,808.38 
Postage & Delivery 0 $19,885.30 $23,066.95  $26,757.66 
Credit Card/Terminal Fees 0 $34,789.16 $40,355.43  $46,812.30 
Travel & Entertainment 0 $13,121.74 $15,221.22  $17,656.62 
Contributions 0 $53,967.47 $62,602.27  $72,618.63 
Miscellaneous 0 ($4,573.19) ($5,304.90) ($6,153.69)
Bad Debt Expense 0 $1,558,310.96 $1,807,640.71  $2,096,863.22 
    TOTAL LINE 23 0 $5,322,185.77 $6,181,078.04  $7,130,444.14 

 
 
 
The College was originally formed on October 31, 2014.  The entity has had no activity since its 
formation, and will have no activity until the closing of the Acquisition.  As such, Part IX, B, has 
been prepared as of the anticipated date of Closing (March 31, 2015): 
 
Part B. Balance Sheet, Item 8 
 
Depreciable and Depletable Assets: 
   Property and Equipment $2,000,000
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Part B. Balance Sheet, Item 10 
 
Other Assets: 
   Goodwill $24,000,000
 
Part B. Balance Sheet, Item 14 
 
Mortgages and Notes Payable: 
   Seller Promissory Notes $29,000,000
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Schedule B – Schools, Colleges & Universities 
 
SECTION I: Items 1a, 1b, 3 
 
As more particularly described on Schedule G, the College plans to acquire substantially all of 
the assets of the Selling College.  The Selling College’s degree and diploma programs offer 
career-based technical training that can prepare students for entry-level positions in fields like 
medical assisting, business, cosmetology, electronics and dental assisting.  The Selling College 
offers more than 25 programs in specialty areas that are in demand by today’s employers.  
Copies of the brochures distributed by the Selling College to describe its programs are enclosed 
as Exhibits 9, 10 and 11.  The College’s Student Manual is enclosed as Exhibit 12. 
 
The Selling College currently has three campuses in Tulsa, Tulsa County, Oklahoma.  
Approximately 43% of the Selling College’s students are minorities and, as such, the Selling 
College is providing education and job opportunities to a significant number of minorities and 
their communities. 
 
Community Care College offers the following programs: 

 Accounting specialist 
 Business administration 
 Dental assistant 
 Early childhood education 
 Fitness and health trainer 
 Health care administration 
 Message therapist 
 Medical assistant 
 Medical coding and billing 
 Paralegal studies 
 Pharmacy technician 
 Surgical technology 
 Veterinary assisting 

 
 
 
Clary Sage College offers the following programs: 

 Barber school 
 Cosmetology 
 Esthetics 
 Fashion design 
 Interior design 
 Makeup artistry 
 Massage therapy 
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 Nail technology 
 Hair braiding 
 Master instructor 

 
 
 
Oklahoma Technical College offers the following programs: 

 Automotive technology 
 Barber school 
 Diesel technology 
 Heat and air 
 Welding technology 
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SECTION II 
Item 1: The College’s racially nondiscriminatory policy can be found in Article FIFTH of the 
Certificate of Incorporation.  A copy of the College’s Certificate of Incorporation is enclosed as 
Exhibit 4. 
 
 
Item 2: Copies of the School’s Nondiscrimination Policy, as published in the College Catalog on 
page 5 and on the School’s website (www.collegesooner.com/wp-
content/uploads/2014/10/NonDiscriminate-Policy.pdf) are enclosed as Exhibit 13 and 14, 
respectively.  
 
 
Item 3:  On October 31, 2014, the College has published the following Notice of 
Nondiscriminatory Policy as to Students in Tulsa World, a newspaper of general circulation that 
serves all racial segments of the community in Tulsa, Oklahoma, where the campuses are 
located.  A copy of the notice is enclosed as Exhibit 15.  In addition, the nondiscrimination 
policy is published on its webpage (www.collegesooner.com/consumer-information/). 
 

NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS 
 
Community HigherEd Institute admits students of any race, color, national and 
ethnic origin to all the rights, privileges, programs and activities generally 
accorded or made available to students at the school.  It does not discriminate on 
the basis of race, color, national and ethnic origin in administration of its 
educational policies, admissions policies, scholarship and loan programs and 
athletic and other school-administered programs. 
 
This ad placement is to satisfy Section 501(c)(3) of the Internal Revenue Code 
requiring a Notice of Nondiscriminatory Policy as to Students.  Community 
HigherEd Institute has adopted nondiscrimination policies which may be broader 
than this requirement. 

 
 
Item 5:  The Selling College admits students weekly, monthly and quarterly, depending on the 
type of program.  Consequently, it has non traditional semesters, with three different academic 
years: (i) Term Type A:  24 credits/30 weeks = 15 week term; (ii) Term Type B:  24 credits/32 
Weeks = 16 week term; and (iii) Term Type C:  24 Credits/36 weeks = 18 week term.  Therefore, 
the table was completed based upon the student body, faculty and administrative staff as of the 
end of the Selling College’s current academic year (June 30, 2014). 
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Item 7a:  The following is a list of the College’s incorporators, founders, board members and 
donors of land or buildings, whether individuals or organizations: 
 

Name Title 
Rose Washington Incorporator & Director 
Jack Allen Incorporator & Director 
Mark Lewandowski Incorporator & Director 
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Schedule G – Successors to Other Organizations 
 
Items 1a, 1b, 2b, 2e 
 
As described in Part IV above, since its incorporation, the College has not conducted any 
activities nor received any contributions, earned any income or incurred any expenses.  As a 
result of the Acquisition, the College will take over the activities and assets of the Selling 
College, an S corporation for federal income tax purposes, more particularly described on Part 
IV above.   
 
The Board has retained Curzon, Cumbey & Kunkel, PLLC, an independent financial advisor, to 
advise it with respect to the fair market value of the assets to be acquired from the Selling 
College.  A draft of the valuation report prepared by Curzon, Cumbey & Kunkel, PLLC is 
enclosed as Exhibit 16.  The Board has also retained KW Commercial, an independent real 
estate broker, to advise it with respect to the fairness, from a financial point of view, of the 
Leases (as defined in Item 8 of this Schedule G), and to provide the Board with an opinion to 
such affect prior to the closing of the Acquisition.  A copy of the valuation report prepared by 
KW Commercial is enclosed as Exhibit 17.   
 
The Board has retained Ritzert to negotiate a definitive asset purchase agreement in accordance 
with the terms and conditions contained within the Letter of Intent entered into between the 
College and the Selling College on January 13, 2015, as described below.  The Board and Ritzert 
have begun their due diligence review of the Selling College and anticipate that an acquisition 
agreement can be finalized and signed within the next thirty (30) days.  The tentative closing 
date for the Acquisition is March 31, 2015. 
 
The letter of intent (the “Letter of Intent”), attached hereto as Exhibit 18, provides that the 
College will acquire all of the assets, other than certain excluded assets not used in the operation 
of the School, free and clear of all liens, restrictions and non-ordinary course liabilities and 
encumbrances, in exchange for a purchase price of approximately $29,000,000, less any 
adjustment described below (the “Purchase Price”).  The Purchase Price will be adjusted based 
on the final valuation report of Curzon, Cumbey & Kunkel, PLLC (see Exhibit 16).  The 
Purchase Price will be paid by a subordinated, secured promissory note in the amount of 
$29,000,000, with interest, on mutually agreeable payment terms. (the “Seller Note”).  The 
Purchase Price will be adjusted in an amount equal to the Selling College’s outstanding ordinary 
course liabilities on the closing date.  
 
The timing and the amount of the repayment of the Seller Note is based upon a fixed formula and 
there is no discretion exercised by any person with respect to the amount to be paid.  Pursuant to 
the formula, no payments will be made on the Seller Note until the annual amount of the 
Reserve, as described below, is funded.  The College will use revenue from operations to 
amortize the Seller Note and otherwise fund the working capital needs of the College.   
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Notwithstanding the foregoing, the Letter of Intent is not a binding obligation of the College or 
the Selling College and may be terminated unilaterally by either party. 
 
The College will maintain an annual reserve of (i) $250,000 for capital expenditures each year 
and (ii) a working capital reserve equal to $1,000,000 (the “Reserve”).   
 
It is contemplated that the College will retain substantially all of the current officers and 
employees after the Acquisition is completed and that the operations will continue in 
substantially the same manner as currently conducted by the Selling College.   
 
Ms. Knox, the sole shareholder of DDI and the sole member of CSFS, decided that, after almost 
20 years of operating the intuitions operated by the Selling College, she wanted to sell the 
School.  After considering all of the options and reviewing what had transpired when sales of 
similar companies are made to for-profit buyers, it was determined that (i) it would benefit the 
students attending the School and (ii) enhance the ability of the School to continue to operate 
indefinitely so they could continue to serve the segment of the population which comprised its 
students if the School operated as a nonprofit institution.  In addition, many of the non-equity 
employees have worked for the School for a number of years and a sale to a for-profit entity 
could result in the loss of their jobs or result in a change in operations that would be detrimental 
to them and the students they serve.  The sole shareholder wanted to lessen the impact a sale 
could have on the employees and students.  The students will benefit by access to grants and 
scholarships that are only available to students attending nonprofit institutions.  Many of the 
regulations that necessitate tuition increases and increase the cost of operations only apply to for-
profit institutions.  Since these regulations would no longer apply, the need to increase tuition 
costs in the future could be lessened.  In addition, other cost savings could be realized from the 
sale which could also hold down tuition costs.  Over time, the School will be able to offer more 
scholarships to its students as well. 
 
Revenue Ruling 76-91 provides an example of a charitable organization claiming exemption 
under § 501(c)(3) of the Internal Revenue Code which purchased assets from a related taxable 
entity when such assets are directly and substantially related to the purchasing organization’s 
exempt purpose.  Revenue Ruling 76-91 further demonstrates that the purchase of goodwill and 
other intangible assets by a nonprofit organization from a for-profit organization is acceptable 
when the value of such assets have been established by an independent appraiser. 
 
In Rev. Rul. 76-91, the Service analyzed a situation in which a non-profit hospital (which was 
created by the owners of the for-profit hospital) purchased assets from such for-profit hospital.  
Even though related parties were on both sides of the transaction, the Service found that there 
was no private inurement because the purchase price of the tangible assets was based on an 
independent appraisal.  Appropriately, the value of the intangible assets was determined 
subsequent to the valuation of the tangible assets by utilizing the capitalization of excess 
earnings formula set forth in Rev. Rul. 68-609.  The Service found the valuations to result in a 
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reasonable selling price for the hospital, and thus the transaction did not result in inurement to 
any of the insiders.  
 
 
 
Item 4 
 
The sole shareholder, officer and director of DDI is Teresa L. Knox.  The sole member of CSFS 
is Teresa L. Knox.  Her address is 4752 114th Street, Tulsa, Oklahoma 74145. 
 
 
 
Item 5:  After the closing of the Acquisition, the officers listed above will become the officers of 
the College.  In addition, DDI will designate Teresa L. Knox and Kevin Kirk to the Board. 
 
The current management of the Selling College will continue on as the management of the 
College.  The College will enter into an employment agreement with Teresa L. Knox.  A copy of 
the form for the employment agreements for management employees is attached hereto as 
Exhibit 19. 
 
The College will engage an outside compensation expert to determine the appropriate level of 
compensation to be paid to Ms. Knox under any employment agreement.  
 
 
 
Item 6a, 6c: In connection with the Acquisition, the College will purchase substantially all of the 
assets of the Selling College.  A list of the Selling College’s assets as of December 31, 2014, and 
the Selling College’s audited financial statements as of December 31, 2013, are attached hereto 
as Exhibit 20.  As described in Items 1a, 1b, 2b and 2e above, the fair market value of the assets 
will be established by independent, third-party appraisals and fairness opinions of the College’s 
financial advisors.  A purchase agreement for the Acquisition has not been agreed upon as of the 
date of this filing. 
 
Note that the financial statements list the Selling College’s assets at their historical book value 
and not their current fair market value.  As described in Items 1a, 1b, 2b and 2e above, the fair 
market value of the assets has been established by Curzon, Cumbey & Kunkel, PLLC, an 
independent, third-party appraiser engaged by the Board (see Exhibit 16 for the current fair 
market value of such assets).  A draft of the purchase price allocation report prepared by Curzon, 
Cumbey & Kunkel, PLLC is enclosed as Exhibit 21.  A purchase agreement for the Acquisition 
has not been agreed upon as of the date of this filing. 
 
 
 



COMMUNITY HIGHERED INSTITUTE 
EIN: 47-2654761 
 
Attachment to Form 1023 
 
Page 24 
 

24 
3497179 2 

Item 7:  The College anticipates assuming the following liabilities of the Selling College:  
(a) trade and accounts payables and other disclosed liabilities incurred in the ordinary course of 
business; (b) payroll and sales taxes payable incurred in the ordinary course of business; 
(c) vacation pay, sick leave and other accrued employee compensation and benefits, whether or 
not accrued in accordance with U.S. Generally Accepted Accounting Principles consistently 
applied; (d) obligations to students under enrollment agreements including but not limited to 
student refund and return of Title IV student aid and other student refund obligations; 
(e) obligations arising under assigned contracts; and (f) employee benefit plans including, but not 
limited to, 401(k) plan (including investment management and third party administration 
contracts), cafeteria plan, group health insurance plan, group life insurance plan, dental insurance 
plan, vision insurance plan, accidental death and dismemberment insurance plan, long term 
disability insurance plan, short term disability plans, supplemental term life insurance plan, 
supplemental accidental death and dismemberment insurance plan and employee assistance 
program. 
 
 
Item 8: The College leases the real property used by it to operate the School.  These leases are 
with Hickory House Properties, LLC, an entity that is wholly owned and controlled by Teresa L. 
Knox (the “Leases”).  As part of the Acquisition, the College will either assume the Leases or 
enter into new leases for any lease deemed to contain non-market rents by independent real 
estate appraisers.  Copies of the Leases are enclosed as Exhibit 22. 
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Schedule H – Organizations Providing Scholarships, Fellowships, Educational 
Loans or Other Educational Grants to Individuals and Private Foundations 

Requesting Advance Approval of Individual Grant Procedures 
 
 
SECTION I 
 
Item 1a, 1b: The School offers Federal Pell Grants as well as Subsidized, Unsubsidized and 
PLUS loans through the Title IV program for those who qualify.  See Exhibit 23 for more 
information on federal assistance available to students. 
 
Private loans are available through the School.  Loans provided by the School are typically no 
interest loans.  The terms are flexible, depending on the student’s schedule and length of 
program.  Most loans are 8-12 months. 
 
Private loans are available through TFC Credit.  The interest rate is typically 2%, with varying 
terms.  Most of these loans are 8-12 months in length, with the first payment due within 30 days 
of the signed contract.  
 
Private loans are available through Energy One Credit Union.  These loans are credit based with 
denial or approval, as well as the amount approved, determined by Energy One and their lending 
criteria.  The average interest rates on these loans is around 10% (but it varies per student, 
depending on credit and income).  Repayment on these loans usually starts 6 months after the 
end of the student’s program.  These loans are typically 12 months per $1,000 borrowed, with 
the maximum term being 120 months. 
 
The School offers the following scholarships, which are more fully described on Addendum D of 
the College Catalog (see Exhibit 12). 
 

 High School Graduation Scholarship – $1000 
o Criteria: Applicant must enroll and start within 60 days of graduating from High 

School. 
o Deadline: October 1 of each year. 

 
 GED Recipient Scholarship – $1000 

o Criteria: Applicant must enroll and start within 60 days of passing the GED exam. 
o Deadline: Within 30 days of receiving GED 

 
 Job Loss Scholarship – $1000 

o Criteria: Applicant must show proof of employment benefits due to being laid off. 
o Deadline: Within 30 days of being laid off 
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 America Adult Skills Education Program - $1,000 
o Criteria: Applicant must be enrolling in a participating college, meet eligibility 

requirements of the college, be a U.S. citizen or permanent resident, be at least 
19 years of age and have a high school diploma, GED or pass an Ability to 
Benefit test, not be a previous recipient of any other Imagine America 
Foundation scholarships/awards, complete the NCCTEducational Success 
Potential Assessment 

o Deadline: Offered 12 months per year to be identified prior to enrollment 
 

 Alumni Scholarship - $1,000 
o Criteria: Applicant must have successfully graduated from a program at 

Community Care College, Clary Sage College, or Oklahoma Technical 
College, or successfully complete a Headcrack course. 

o Deadline: Offered 12 months per year to be identified prior to enrollment 
 

 Military Spouse Scholarship - $1000 
o Criteria: Applicant must show proof of marriage to a current member of the 

US Military. 
o Deadline: Offered 12 months per year to be identified prior to enrollment 

 
 55 and Over Scholarship - $1,000 

o Criteria: Applicant must show proof of being 55 years old or older. 
o Deadline: No deadline 

 
 Paid in Full Discount – 20% off total tuition of any program. 

o Criteria: Applicant must pay all tuition and fees related to the program up front 
to receive the discount. 

o Deadline: No deadline 
 

 Special Needs Scholarship - $2,500 
o Criteria: Available to applicants who are victims of unexpected and 

devastating life events such as Tornado, Hurricane, Earthquake, etc. Approval 
by Scholarship Advisory Committee required.  

o Deadline: Offered 12 months per year to be identified prior to enrollment 
 

 Veteran Discount – 10% off total tuition of any program. 
o Criteria: Applicant must show proof of status as a retired veteran of a US 

military service branch. 
o Deadline: No deadline 

 
 Partners In Education - up to a maximum of 25% discount to be applied toward tuition. 
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o Criteria: The applicant must have an established agreement between the 
organization and the institution. 

o Deadline: Offered 12 months per year to be identified prior to enrollment 

All applications are submitted to the Admissions Department.  Institutional scholarships have no 
cash redemption value.  Students are only eligible to qualify for one Institutional scholarship. If 
an institutional scholarship creates a credit balance on the student account, the amount of the 
institutional scholarship will be reduced to cover only the amount owed as covered on the 
enrollment agreement. 

Financial aid information is publicized on page 13 of the College Catalogue (see Exhibit 12). 
Internal scholarships are listed as Addendum D to the College Catalogue (see Exhibit 12). 
Additionally said information is listed on each campus 
website www.communitycarecollege.edu, www.clarysagecollege.com andwww.oklahomatechni
calcollege.com. Moreover the information is publicized on our consumer information 
page www.collegesooner.com 

 
Item 1c: See 1a, 1b, above. 
 
 
Item 1d, e:  The School’s scholarships are published in the College Catalog (see Exhibit 12), as 
well as on the School’s website. 
 
 
Item 1f:  See 1a, 1b, above. 
 
 
Item 2: All financial plans, regardless of what type of grant, loans, scholarships or cash payment, 
are kept in maintained for seven years.  At Community Care College, the files are in a secure fire 
safe room (fire walls) with some fire rated cabinets.  At Clary Sage College, the files are 
maintained in a secure room with fire rated cabinets.  At Oklahoma Technical College, the files 
are maintained in a secure room with fire rated cabinets. 
 
 
Item 3:  Eligibility requirements for the School’s scholarships are set forth in Addendum D of 
the College Catalog (see Exhibit 12). 
 
 
Item 4a: The applicant must have a High School Diploma or GED.  In addition, the Scholarship 
Advisory Committee reviews the following: 

 Personal interview with college official 
 Admissions Essay 
 Recommendation by Admissions Representative  
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In addition to the above requirements, the following apply to Surgical Technologist applicants as 
well:   

 Three Letters of Reference  
 Pass O’Connor Dexterity Test at 390 seconds or less for women and 405 seconds or 

less for men  
 Personal interview with Surgical Technologist Faculty Member 

 
The College does not recognize standardized pre-enrollment exams, such as Ability-to-Benefit, 
in lieu of a high school diploma or General Education Diploma (GED) for admissions 
requirements. 
 
The College reserves the right to evaluate and document special cases and to refuse admission if 
the College determines that the applicant is a threat or a potential danger to the College 
community or if such refusal is considered to be in the best interest of the College. Cases may 
include but are not limited to felons, sex offenders, etc. Students whose admission is revoked 
after enrollment must be given due process.  
 
In order to adhere to the Institutional Mission Statement, be respectful of the taxpayer dollar, and 
to discourage perpetual borrowing; the following additional requirement has been implemented 
to protect the student, the institution and the community at large: 

 If a student has previously attended other post-secondary institutions, the College may 
require an official transcript or letter of good standing from each institution attended 
whether they completed/graduated or not. 

 
On some occasions a prospective student and/or returning students required to set with the 
(re)enrollment committee.  Said committee consists of: 

 College President,  
 Registrar, Program Department Head  
 When warranted additional personal maybe include such as but not limited to  
 Director of Career Services, and Student Accounts. 

 
 
Item 4b: There is no limit on the number of scholarships granted annually. 
 
 
Item 4c: The School’s scholarships are described on Addendum D of the College Catalog (see 
Exhibit 12). 
 
 
Item 4d: Eligibility requirements are set forth on Addendum D of the College Catalog (see 
Exhibit 12). 
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Item 5: The following are the procedures the College has established for supervising 
scholarships and loans: 
 

 Award Letter – The FAO (financial aid officer) will also create an award letter indicating 
the Cost of Attendance and amounts and types of aid to be awarded. All 3rd party, VA, 
scholarships, tuition waivers, and projected crossover grant amounts should be included 
on the award letter to ensure that the student is not over awarded. The FAO will also need 
to enter the student’s EFC, dependency status, PLUS loan denial status, housing status 
per ISIR, academic year status, and number of weeks and credits. 

 
Students are emailed a copy of their confirmed award letter which is based off of their 
signed estimated method of payment. Students, who request additional COA information, 
may be given the school version of the award letter. Once the student begins attending 
class, the financial aid office will verify all documentation and confirm the school version 
award letter. 

 
The COA living expense components are pro-rated according to the number of weeks the 
student is anticipated to complete the projected number of credits in the academic year. 
For instance, if the award letter is for 24 credits/30 weeks, the pro-ration will occur for 
7.5 months. If the award letter is for 5 credits and 5 weeks, the COA will be pro-rated for 
1.25 months (5 weeks/4 weeks in a month = 1.25). This is to ensure that the Pell COA is 
used to prevent over-awarding of aid. 

 
The amount of tuition on the award letter should be calculated based on a projected 
number of credits to be completed in the academic year. The kits, fees, online fees, and 
books are charged in the first academic year. If the student has transfer credits, the 
amount of tuition may be less than what is indicated on the enrollment agreement. The 
tuition credit will be adjusted to the students’ ledger by the accounting office once the 
transfer credit has been confirmed.  

 
Transportation amounts are not included in the COA for online students.  

 
The award letter will not allow the user to save or confirm it if over-awarding of need 
based funds exists (per COA-EFC) or non-need funds exists (COA-all aid). The user will 
be asked to make a revision in order to save the award letter. 

 
 PLUS Loan Acknowledgment – Parents who borrow a FFEL loan are not required to give 

affirmative confirmation. However, parents who borrow a PLUS loan through the Direct 
Loan program must provide confirmation before the FAO can originate and process the 
loan. Parents can sign the Estimate or Award Letter to provide acknowledgement. 

 
 Loan Entrance Interview – The entrance interview is required for those students who 

wish to borrow federal student loans and is performed by the FAO during packaging. 
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Students also complete and sign a paper loan entrance counseling form which is kept in 
their financial aid file. Online students are emailed a copy of the form and required to 
return via mail, email or fax as well. (Parents are not required to complete an Entrance 
Interview in order to obtain a PLUS loan.) 

 
In addition to the student completing the interview, the FAO should verbally remind 
students about the Direct Loan rebate, ability to apply for deferment and forbearance, 
minimum monthly payment due, difference between types of loans available, interest 
rate, and consequences of defaulting.  

 
 Direct Loan Promissory Note – students and parents who wish to borrow a federal 

student loan are required to complete a master promissory note (mpn). Students and 
parents are required to complete the promissory note online.. Students and parents who 
need help completing the mpn can come to the FAO office for assistance. The FAO will 
ensure that a copy of the main page is printed to be placed in the student’s file. 
Additionally, the FAO is to type the references into Transcript on the References tab of 
the Funding Award screen. These will be used later for default management purposes. 
Students receive a copy of their Borrower Rights and Responsibilities when they 
complete the mpn. 

 
 Prorating Aid – if the student’s program is shorter than an academic year or the 

remaining period of the student’s program is shorter than academic year, the amount of 
the student’s aid must be pro-rated. 

 
For nonstandard term programs, as previously discussed, Pell is calculated according the 
length of the term and the number of credits scheduled.  

 
For clock hour programs shorter than an academic year, calculate the lesser percentage of 
credits in the program/number of clock hours in the academic year or number of weeks in 
the program/number of weeks in the academic year. Use that percentage to determine 
both the Grant and Loan aid to be awarded. 

 
Example: Esthetician program is 20 weeks and 600 clock hours. A payment period is 10 
weeks and 300 clock hours.. Susan has a zero EFC in the 11/12 award year and is 
independent.To calculate her grant and loans, we need to first determine which of the 
two, the smaller percentage is: 

20 weeks in the program = 66% 600 clock hours in the program = 66% 
30 weeks in ac year 900 clock hours in the ac year 

 
Once the smaller percentage is determined, the calculation can be applied and aid 
awarded, remembering not to exceed cost of attendance: 
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$5550 (max. scheduled award) x 10/30 (66%) = $1850 Pell eligibility for the first 
payment period of 300 clock hours in the program.  
$3500 sub loan x 20/30 (66%) = $2333.00 
$6000 unsub loan x 20/30 (66%) = $4000.00 

 
 Remaining period of program – prorate the grant payment by the lesser of the fractions as 

explained above. The quickest a student will earn a credit is at a rate of one credit per 
week. Therefore, if using weeks to complete a pro-ration calculation: at a rate of 1 credit 
earned per week for residential courses, use the number of weeks that a full time student 
would complete the credit hours in your calculation (1 per week). If the remaining period 
is equal to or less than the length of the payment period, the grant is disbursed in two 
installments. The second half of the grant can be disbursed upon verifying eligibility and 
provided that the student has completed half the credits and half the weeks in the 
payment period. 

 
 Remaining period of non-term and nonstandard term programs – prorate the loans by the 

credit hours in the payment period divided by the number of credits in the academic year. 
If the remaining period is equal to or less than the length of the payment period, the loan 
must be disbursed in two installments. The second half of the loan can be disbursed upon 
verifying eligibility and provided that the student has completed half the credits and half 
the weeks in the payment period. 

 
 Rounding awards – for Pell, CCC awarded Pell to include the cents prior to March 2010. 

Student loans are rounded down to the nearest dollar to avoid over-awarding. 
 
 
Item 6:  The Scholarship Advisory Committee is comprised of Registrar, Director of Financial 
Aid, and College President.  The Scholarship Advisory Committee is a diverse and strategically 
assembled team of talented and caring professionals who represent various scholarship types as 
well as the academic programs offered at the colleges.  Committee members provide feedback 
and insight into how scholarship eligible students approach enrollment and the culture of the 
colleges.  Additionally, committee members may participate in a variety of recruitment events 
and activities, be featured in various forms of communication, and serve as idea generators for 
future events, initiatives, new scholarship types, scholarship opportunities, and processes. 

The duties and responsibilities of the Scholarship Advisory Committee include: 
 Review scholarship applications as needed 
 Insure Scholarships are clearly and accurately listed in College Catalog Addenda 
 Issue written reports to CEO recommending exceptions when the come up 
 Advise the CEO in establishing new scholarships, PIE Agreements and/or modifying 

scholarship criteria and other elements of the scholarship program 
 Assume such other functions as deemed necessary by the CEO 
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The current Scholarship Advisory Committee members are: 
 Teresa Knox, CEO 
 Sarah Mohler, Director of Compliance 
 Tawni Edwards, Director of Admissions 
 Linda DeWitt, Director of Career Services 
 Brandy Williams, Student Accounts Manager 
 Karissa Marcangeli, Director of Financial Aid  
 SheMell Meggett, Career and Life Development/Student Engagement Department Head  

 
 
 
 
Item 7: If an applicant meets the pre-requisites, then he or she will qualify for the scholarship.  
The program is open to anyone, including relatives of the Scholarship Advisory Committee, 
officers and directors. 
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EXHIBITS 

 
1. Form 2848, Power of Attorney and Declaration of Representative 

2. Expedite Request 

3. Application for Recognition of Exemption (Form 1023), including Schedule B, Schedule 
G and Schedule H 

4. Certificate of Incorporation (filed with the Oklahoma Secretary of State on October 31, 
2014) 

5. Bylaws 

6. Attachments to Form 1023 

7. Conflict of Interest Policy 

8. Resolution of the Board of Directors dated November 21, 2014, adopting the Conflict of 
Interest Policy 

9. Community Care College Brochure 

10. Clary Sage College Brochure 

11. Oklahoma Technical College Brochure 

12. Student Manual 

13. College Catalog 

14. Nondiscrimination Policy 

15. Documentation of Nondiscriminatory Policy for Schools as required by Schedule B 

16. Draft of Curzon, Cumbey & Kunkel, PLLC Valuation 

17. Opinion of KW Commercial 

18. Letter of Intent 

19. Employment Agreement Form for Teresa L. Knox 

20. Excerpt of the Selling College’s Balance Sheet as of December 31, 2014, and the Selling 
College’s Audited Financial Statements as of December 31, 2013 

21. Draft of Purchase Price Allocation 

22. Leases 

23. Assistance Available from Federal Programs 
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                                     COMMUNITY HIGHERED INSTITUTE  
 

CONFLICT OF INTEREST POLICY 
 

 
This Conflict of Interest Policy governs the activities of the Board of Directors and each 
manager, principal officer, senior staff person or member of a committee with governing board-
delegated powers (each such person, a  “ Manager ”) of Community HigherED Institute 
(“CHEI”) . (“CHEI”).  Questions about this policy should be directed to the President/CEO or 
the Chairperson of the Board of Directors of CHEI.  It is the duty of all Managers to be aware of 
this policy, and to identify conflicts of interest and situations that may result in the appearance of 
a conflict and to disclose those situations/conflicts/or potential conflicts to (a) the employee’s 
supervisor, (b) the President/CEO, (c) the Chairperson of the Board, or (d) other designated 
person, as appropriate.  This policy provides guidelines for identifying conflicts, disclosing 
conflicts, and procedures to be followed to assist CHEI in management of conflicts of interest 
and situations that may result in the appearance of a conflict.  This policy is intended to 
supplement but not replace any applicable state and federal laws governing conflict of interest 
applicable to nonprofit and charitable organizations.  
 
1. What is a Conflict of Interest?  A conflict of interest arises when a Manager has a 

personal or financial interest that conflicts, directly or indirectly, through business, 
investment or family with interests of CHEI or arise in situations where a Manager has 
divided loyalties (also known as a ‘duality of interest’).  The former can result in 
situations that result in inappropriate financial gain to persons in authority at CHEI which 
can lead to financial penalties and violations of IRS regulations.  Similarly, situations or 
transactions arising out of a conflict of interest can result in either inappropriate financial 
gain or the appearance of a lack of integrity in CHEI’s decision-making process.  Both 
results are damaging to CHEI and are to be avoided.  

 
 Financial interests include: (a) an ownership or investment interest in any entity with 

which CHEI has a transaction or arrangement; (b) a compensation arrangement (which 
includes direct and indirect remuneration as well as gifts or favors that are not 
insubstantial) with CHEI or with any entity or individual with which CHEI has a 
transaction or arrangement; or (c) a potential ownership or investment interest in, or 
compensation arrangement with, any entity or individual with which CHEI is negotiating 
a transaction or arrangement. 

 
 Example #1:  A person in a position of authority over CHEI may benefit financially from 

a transaction between CHEI and a Manager; or others closely associated with the 
Manager may be affected financially.  Family members, or their businesses, or other 
persons or the businesses of persons with whom the Manager is closely associated, could 
benefit from similar transactions. 

 
 Example #2:  A conflict of interest could be a direct or indirect financial interest such as 

those described above, or a personal interest such as the situation where a Board member 
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of CHEI is also a Board member of another nonprofit or for-profit entity in the 
community with which CHEI collaborates or conducts business. 

 
2. Who Might Be Affected By This Policy?  Typically persons who are affected by a 

conflict of interest policy are the Managers.  In some cases, a major donor could also be 
in a conflict situation.  CHEI takes a broad view of conflicts and Managers are urged to 
think of how a situation/transaction would appear to outside parties when identifying 
conflicts or possible conflicts of interest.   

 
3. Disclosure of Conflicts.  Managers will disclose and promptly update any disclosures 

previously made on a Conflict Disclosure Form provided by CHEI that requests them to 
identify their interests that could give rise to conflicts of interest, such as a list of family 
Managers, substantial business or investment holdings, and other transactions or 
affiliations with businesses and other organizations or those of family members as well as 
other nonprofit organizations. 

 
Managers are also urged to disclose conflicts as they arise as well as to disclose those 
situations that are evolving that may result in a conflict of interest.  Advance disclosure 
must occur so that a determination may be made as to the appropriate plan of action to 
manage the conflict.  Staff Managers should disclose to their supervisor or the 
President/CEO and Board members should disclose to the Chairperson of the Board as 
soon as the person with the conflict is aware of the conflict/potential conflict or 
appearance of a conflict exists.   
 

4. Violations of the Conflict of Interest Policy.  If the Board has reasonable cause to 
 believe a Manager has failed to disclose actual or possible conflicts of interest, it shall 
 inform the Manager of the basis for such belief and afford the Manager an opportunity to 
 explain the alleged failure to disclose. 
 
 If, after hearing the Manager’s response and after making further investigation as 
 warranted by the circumstances, the Board determines the Manager has failed to 
 disclose an actual or possible conflict of interest, it shall take appropriate disciplinary 
 and corrective action. 
 
5. Procedures to Manage Conflicts.  For each interest disclosed, the full Board, or the 

President/CEO or the Chairperson of the Board, as appropriate, will determine whether 
CHEI should: (a) take no action or (b) disclose the situation more broadly and invite 
discussion/resolution by the full Board of what action to take, or (c) refrain from taking 
action and otherwise avoid the conflict.  In most cases, the broadest disclosure possible is 
advisable so that decision-makers can make informed decisions that are in the best 
interests of CHEI. 

 
 When the conflict involves a decision-maker, the person with the conflict (‘interested 

party’): (a) must fully disclose the conflict to all other decision-makers; (b) may not 
be involved in the decision of what action to take but may serve as a resource to 
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provide other decision-makers with needed information in the form of a presentation 
at the Board meeting.  After the presentation, he/she shall leave the meeting during 
the discussion of, and the vote on, the transaction or arrangement involving the 
possible conflict of interest. 
 

 In all cases, decisions involving a conflict will be made only by disinterested persons. 
 

 The Chairperson of the Board or shall, if appropriate, appoint a disinterested person 
or committee to investigate alternatives to the proposed transaction or arrangement. 

 
 After exercising due diligence, the Board shall determine whether CHEI can obtain 

with reasonable efforts a more advantageous transaction or arrangement from a 
person or entity that would not give rise to a conflict of interest. 

 
 If a more advantageous transaction or arrangement is not reasonably possible under 

circumstances not producing a conflict of interest, the Board shall determine by a 
majority vote of the disinterested directors whether the transaction or arrangement is 
in CHEI’s best interest, for its own benefit, and whether it is fair and reasonable.  In 
conformity with the above determination it shall make its decision as to whether to 
enter into the transaction or arrangement. 
 

 The fact that a conflict was managed and its outcome will be documented in the 
minutes of the Board meetings if the conflict was related to a Board member, and 
reported by the President/CEO of CHEI to the Board or Chair of the Board if the 
conflict was related to a staff Manager.   

 
6. Compensation.  A voting Member of the Board who receives compensation, directly 
 or indirectly, from CHEI for services is precluded from voting on matters  pertaining to 
that Memeber’s compensation. 
 
 No voting Memeber of the Board whose jurisdiction includes compensation matters 
 and who receives compensation, directly or indirectly, from CHEI, either  individually or 
collectively, is prohibited from providing compensation information. 
 
7. Annual Statements.  Each Manager shall annually sign a statement which affirms such 
 person: 

 
 (a) Has received a copy of the conflicts of interest policy; 
 
 (b) Has read and understands the policy; 
 
 (c) Has agreed to comply with the policy; and 
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 (d) Understands that CHEI is a charitable organization and in order to maintain 
 its federal tax exemption it must engage primarily in activities which accomplish one or 
 more of its tax-exempt purposes. 

 
8. Transaction Review.  The Chairperson of the Board and/or the President/CEO of 
 CHEI will monitor and review proposed or ongoing transactions of CHEI  (e.g., contracts 
with vendors and collaborations with third parties) for conflicts of interest  and disclose them to 
the Board and staff, as appropriate, whether discovered before or  after the transaction has 
occurred.  These disclosures shall, at a minimum, include the following subjects: 

 
(a) The names of the persons who disclosed or otherwise were found to have a 
financial interest in connection with an actual or possible conflict of interest, the nature of 
the financial interest, any action taken to determine whether a conflict of interest was 
present, and the Board’s decision as to whether a conflict of interest in fact existed; and 
 
(b) The names of the persons who were present for discussions and votes relating to 
the transaction or arrangement, the content of the discussion, including any alternatives to 
the proposed transaction or arrangement, and a record of any votes taken in connection 
with the proceedings. 
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CONFLICT OF INTEREST DISCLOSURE FORM 
 

The undersigned, as a director, manager, principal, officer, senior staff or member of a 
committee with governing board-delegated powers of CHEI Colleges, Inc. (“CHEI”), 
acknowledges that: 
 

1. he or she has received a copy of CHEI’s Conflict of Interest Policy (the “Policy”); 
 
2. he or she has read and understands the Policy; 
 
3. he or she has agreed to comply with the Policy; 
 
4. he or she understands CHEI is charitable and, in order to maintain its federal tax 

exemption, it must engage primarily in activities which accomplish one or more of its tax-
exempt purposes; and 

 
5. the following on-going relationships and interests may present a conflict of 

interest (disclosures should address current affiliations, as well as past affiliations for the prior 
two years, and should include all of the following: the undersigned’s employer, all corporations 
(nonprofit and for-profit) of which the undersigned is a board member or officer, and the names 
of such of the undersigned’s family members or business affiliates or any other relationships the 
undersigned has which the undersigned believes may present a potential conflict): 

 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Name: ________________________________________________________________________ 
 
Title: _________________________________________________________________________ 
 
Signature: _____________________________________________________________________ 
 
Date: ___________________________________________________________________ 



        

 

   

               

              

              

      

             

          

             

 	   

 	   

              

           

          

             

 

            

              

       

 	  

  	  

 



  	   

  	  

       

            

              

           

              

          

           

               

             

           

          

 

          

              

              

              

              

            

 

              

              

  

 
 



          

             

    

             

             

             

             

             

            

               

               

                

           

             

            

              

             

     

            

            

              

       

 
 



         

  

   
 

 

  

 
 



         

 
   

 

 

 

































Core Values
Honor God: Live in a way that pleases God in all parts of life--thoughts, actions, words, and relationships and do so with honesty, integrity, character, 
empathy and passion. 

Put Students First:The College is devoted to exceeding student expectations by providing a valuable experience from the moment he or she inquires 
through securing employment. Exceptional standards of service will never be compromised and is the driving force behind the College’s continued success.

Have Fun and Be Healthy: The company offers corporate health initiatives but also promotes a work environment that fosters mental, emotional, and 
spiritual wellness in employee-friendly and fun surroundings.

Deliver Service to Our Community: We are committed to taking responsibility for the impact our business has on society by practicing behaviors that 
promote accountability through corporate social responsibility initiatives and honest corporate citizenship including investing in our communities, adhering 
to C.A.R.E.S., and practicing the highest ethical standards.

Play to Win: The company practices a culture that is playing to win both competitive advantage and market share in a way that rewards courage and 
expects creative thinking, innovative problem solving, and high impact results each day from our team.

Pursue Growth and Learning: With a steadfast commitment to performance excellence, the college requires professional development, personal 
progression and continuing education to ensure the staff and faculty are acquiring new skills, testing their capabilities, and stretching themselves in order to 
deliver exceptional value to our stakeholders.

















































































Community Care College 

www.communitycarecollege.edu  

918-610-0027 

4242 S. Sheridan 

Tulsa, OK 74145 

 

Clary Sage College 

        www.clarysagecollege.com  

918-298-8200 

3131 S. Sheridan 

Tulsa, OK 74145 

 

Oklahoma Technical College 

www.oklahomatechnicalcollege.com  

918-895-7500 

4444 S. Sheridan 

Tulsa, OK 74145 
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MISSION

PURPOSE AND OBJECTIVES

PHILOSOPHY

HISTORY AND STATEMENT OF LEGAL CONTROL 

PHYSICAL FACILITY DESCRIPTION
Community Care College

Clary Sage College

Oklahoma Technical College

HOURS OF OPERATION

CCC Diploma Programs

CSC Diploma Programs



OTC Diploma Programs: 

or

r or or
or

NON-DISCRIMINATION POLICY

AFFILIATIONS, APPROVALS, & LICENSES
licensed

authorized

licensed

approvals

affiliations

ACCREDITATION

accredited 

STUDENT SERVICES

  

ELIGIBILITY REQUIREMENTS



ONLINE COURSES/PROGRAMS

Admissions Requirements

Technical Requirements

Attendance and Participation Requirements

ENROLLMENT STANDARDS

CLASS SIZE

CURRICULUM

NO TOBACCO POLICY



TRANSFER OF CREDIT TO OTHER COLLEGES

EVALUATION OF PREVIOUS EDUCATION

CANCELLATION OF PROGRAM

STUDENTS WITH DISABILITES

HOUSING & MEDICAL SERVICES

DRUG-FREE COLLEGE

STUDENT ADVISEMENT

TUTORING

RECORDS 



FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

COLLEGE CLOSING

ATTENDANCE 

DEFINITION OF CREDIT
Community Care College

Clary Sage College

Oklahoma Technical College

GRADING SYSTEM

Grade  Equivalent             Achievement  Points
A  90-100   Excellent   4.0
B  80-89   Good   3.0
C  70-79   Average   2.0
D  60-69   Poor   1.0
F  0-59   Fail   0.0
W  ****   Withdraw-CA*  ****
I  ****   Incomplete  ****
RS  ****   Reschedule  ****
TC  ****   Transfer Credit  ****
CR  ****   Credit Earned  ****
AU  ****   Audit   ****
L  ****   Leave of Absence  ****
TW  ****   Term Withdrawal  ****
EC  ****   Experiential Credit  ****

MAKE-UP WORK 



ACADEMIC HONESTY

SATISFACTORY ACADEMIC PROGRESS 

SAP - Academic Standards

SAP - Financial Aid Satisfactory Academic Progress Policy

For programs 30 weeks or longer:

SAP - Financial Aid Warning Policy

For programs less than 30 weeks:



SAP - Schedule of Program Completion

Standard Program Length          Maximum Length

SAP - Failed Course

SAP – Incomplete(I)

SAP – Withdrawal (W)

SAP – Rescheduled Courses (RS)

SAP – Audit (AU) 

SAP - Academic Warning/Expulsion

SAP - Readmission/Re-Enrollment

SAP - Appeals/Reinstatement

LEAVE OF ABSENCE

CLASS ACCELERATION





GRIEVANCE PROCEDURE

CORRECTIVE ACTION

EXPULSION

APPEAL AND REINSTATEMENT POLICY

CHANGE OF PROGRAM

WITHDRAWAL POLICY
Official Withdrawal:

Unofficial Withdrawal:

CANCELLATION/REFUND POLICY



FINANCIAL AID

GRADUATION REQUIREMENTS

prior

Diploma, Degree

RETURN OF TITLE IV FUNDS

1.
2.
3.

4.

5.

6.

7.

8.

9.

CAREER SERVICES

COURSE NUMBERING SYSTEM
Core

CCC Core:



CSC Core:

OTC Core:

AOS (Degree-level) Courses:

Degree Courses:











DENTAL ASSISTANT - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN DENTAL ASSISTING

Objective

Classroom Procedures

Externship

Diploma
Total Classroom Hours:    
Total Externship Hours:        
Total Program Hours:     
Total Weeks:     
Total Semester Hours of Credit:      
Clock Hours:                                      
Credential Earned:  
Academic Year:

Degree 
Total Classroom Hours:      
Total Externship Hours:                  
Total Program Hours:  
Total Weeks:     
Total Semester Hours of Credit:    
Clock Hours:                                      
Credential Earned:  
Academic Year:









  

FITNESS AND HEALTH TRAINER - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE FITNESS AND HEALTH TRAINER

Objective

Classroom Procedures

  

Internship

Diploma
Total Classroom Hours:     
Total Externship Hours:        
Total Program Hours:    
Total Weeks:     
Total Semester Hours of Credit:     
Clock Hours:     
Credential Earned:  
Academic Year: 

Degree 
Total Classroom Hours:     
Total Externship Hours:  
Total Program Hours:  
Total Weeks:     
Total Semester Hours of Credit:    
Clock Hours:                                      
Credential Earned:  
Academic Year:









MASSAGE THERAPY - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN MASSAGE THERAPY
Objective

Classroom Procedures

Externship

Diploma
Total Classroom Hours:  
Total Externship Hours:         
Total Program Hours:     
Total Weeks:     
Total Semester Hours of Credit:      
Clock Hours:                                      
Credential Earned:  
Academic Year:

Degree 
Total Classroom Hours:    
Total Externship Hours:                  
Total Program Hours:  
Total Weeks:     
Total Semester Hours of Credit:    
Clock Hours:                                      
Credential Earned:  
Academic Year:





MEDICAL ASSISTANT - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN MEDICAL ASSISTING
(Resident)
Objective

Classroom Procedures

Externship

Diploma
Total Classroom Hours:    
Total Externship Hours:        
Total Program Hours:     
Total Weeks:     
Total Semester Hours of Credit:      
Clock Hours:                                      
Credential Earned:  
Academic Year:

Degree 
Total Classroom Hours:    
Total Externship Hours: 
Total Program Hours:  
Total Weeks:     
Total Semester Hours of Credit:  
Clock Hours:    
Credential Earned:  
Academic Year:





MEDICAL ASSISTANT - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN MEDICAL ASSISTING
(online)

Objective

Classroom Procedures

Externship

Diploma
Total Classroom Hours:    
Total Externship Hours:        
Total Program Hours:     
Total Weeks:     
Total Semester Hours of Credit:      
Clock Hours:                                      
Credential Earned:  
Academic Year:

Degree 
Total Classroom Hours:     
Total Externship Hours: 
Total Program Hours:  
Total Weeks:  
Total Semester Hours of Credit:  
Clock Hours:    
Credential Earned:  
Academic Year:









PHARMACY TECHNICIAN - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN PHARMACY TECHNOLOGY
(Resident)

Objective

Classroom Procedures

Externship

Diploma
Total Classroom Hours:    
Total Externship Hours:        
Total Program Hours:     
Total Weeks:     
Total Semester Hours of Credit:      
Clock Hours:                                      
Credential Earned:  
Academic Year:

Degree 
Total Classroom Hours:    
Total Externship Hours: 
Total Program Hours:  
Total Weeks:     
Total Semester Hours of Credit:    
Clock Hours:                                      
Credential Earned:  
Academic Year:







SURGICAL TECHNOLOGIST - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN SURGICAL TECHNOLOGY

Objective 

Classroom Procedures 
.

Externship 

Diploma 
Total Classroom Hours:   
Total Externship Hours:   
Total Program Hours:   
Total Weeks:    
Total Semester Hours of Credit:  
Clock Hours:    
Credential Earned:   
Academic Year:    

Degree 
Total Classroom Hours: 
Total Externship Hours:   
Total Program Hours:  
Total Weeks:    
Total Semester Hours of Credit: 
Clock Hours:    
Credential Earned:   
Academic Year:    





VETERINARY ASSISTANT - DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN VETERINARY ASSISTING
(resident)

Objective

Classroom Procedures

Externship

Diploma
Total Classroom Hours:    
Total Externship Hours:        
Total Program Hours:     
Total Weeks:     
Total Semester Hours of Credit:    
Clock Hours:    
Credential Earned:  
Academic Year:

Degree 
Total Classroom Hours:   
Total Externship Hours: 
Total Program Hours:  
Total Weeks:  
Total Semester Hours of Credit:    
Clock Hours:                                      
Credential Earned:  
Academic Year:







BARBER
ASSOCIATE OF OCCUPATIONAL SCIENCE IN BARBERING 
Program Description

Program Outcomes

Program Goals:

Diploma
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned:  
Academic Year:

Degree
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks - Day:  
Total Weeks - Evening:  
Clock Hours:   
Credential Earned:
Academic Year:





BASIC COSMETOLOGY- DIPLOMA
ASSOCIATE OF OCCUPATIONAL SCIENCE IN COSMETOLOGY
Description

Classroom Procedures

Career Path

Diploma
Total Hours:   
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned:   
Academic Year:

Degree
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:     
Clock Hours:   
Credential Earned:    

Academic Year:   
  





Degree Requirements 

General Education 
Courses:

*BCO 101 to BCO 225 encompasses the licensing requirements set forth by the Oklahoma State Board of Cosmetology and Barbering:



ESTHETICIAN- DIPLOMA
Description

Classroom Procedures

Career Path

Total Hours:   
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned: 
Academic Year:   

Course No.  Course Title Clock Hrs Credit Hrs

*These clock hours encompass all requirements of the following Oklahoma State Board of Cosmetology and Barbering requirements: 













MAKEUP ARTISTRY/COSMETICIAN- DIPLOMA
Description

Classroom Procedures

Career Path

Total Hours:   
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned: 
Academic Year:   

Course No.  Course Title Clock Hrs Credit Hrs

*These clock hours encompass all requirements of the following Oklahoma State Board of Cosmetology and Barbering requirements: 



MASTER INSTRUCTOR - DIPLOMA
Description

Classroom Procedures

Career Path

Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:     
Clock Hours:   
Credential Earned:   
Academic Year:   

Course No.         Course Title   Clock 
Hours

Credit 
Hours

*The above clock hours encompass all requirements of the following Oklahoma State Board of Cosmetology requirements:  

 
 

 



 
NAIL TECHNICIAN - DIPLOMA
Description

Classroom Procedures

Career Path

Total Hours:    
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned: 
Academic Year:   

Course No.  Course Title Clock 
Hours

Credit 
Hours

NAL 123 History of Nail Industry 6/24 1.0 
NAL 152 Nail Structure and Growth, Manicures 6/24 1.0 
NAL 154 Pedicures 6/24 1.0 
NAL 156 Professionalism and Communication 6/24 1.0 
NAL 158 Infection Control 6/24 1.0 
NAL 160 Anatomy and Physiology 6/24 1.0 
NAL 162 Histology 6/24 1.0 
NAL 164 Nail Diseases and Disorders 6/24 1.0 
NAL 125 Chemistry and Electricity 6/24 1.0 
NAL 168 State Board Rules and Regulations 6/24 1.0 
NAL 127 UV Gels 6/24 1.0 
NAL 172 Acrylics and Electric Filing 6/24 1.0 
NAL 174 Tips, Wraps, No-light Gels 6/24 1.0 
NAL 176 Advanced Acrylics 6/24 1.0 
NAL 178 Nail Art 6/24 1.0 
NAL 129 Sciences Review 6/24 1.0 
NAL 182 Salon Development 6/24 1.0 
NAL 184 State Board Rules and Regulations Review 6/24 1.0 

*These clock hours encompass all requirements of the following Oklahoma State Board of Cosmetology and Barbering requirements: 
  



AUTOMOTIVE TECHNOLOGY
AUTOMOTIVE TECHNOLOGY WITH INDUSTRY MANAGEMENT
ASSOCIATE OF OCCUPATIONAL SCIENCE
Program Description

Internship

Program Outcomes

Program Goals:

Diploma
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned:
Academic Year:

Degree
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks - Day:  
Total Weeks - Evening:  
Clock Hours:   

       Credential Earned:    
       Academic Year:



AUTOMOTIVE TECHNOLOGY
AUTOMOTIVE TECHNOLOGY WITH INDUSTRY MANAGEMENT
ASSOCIATE OF OCCUPATIONAL SCIENCE

Course No. Course Title Theory Lab Credit 

Degree Requirements

General Education Courses 



BARBER
BARBERING WITH INDUSTRY MANAGEMENT 
ASSOCIATE OF OCCUPATIONAL SCIENCE
Program Description

Program Outcomes

Program Goals:

Diploma
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned:  
Academic Year:

Degree
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks - Day:  
Total Weeks - Evening:  
Clock Hours:   
Credential Earned:
Academic Year:





DIESEL TECHNOLOGY
DIESEL TECHNOLOGY WITH INDUSTRY MANAGEMENT 
ASSOCIATE OF OCCUPATIONAL SCIENCE

Program Description

Program Outcomes

Program Goals:

Diploma
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned:  
Academic Year:

Degree
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks - Day:  
Total Weeks - Evening:  
Clock Hours:   
Credential Earned:
Academic Year:



DIESEL TECHNOLOGY
DIESEL TECHNOLOGY WITH INDUSTRY MANAGEMENT 
ASSOCIATE OF OCCUPATIONAL SCIENCE

Course No. Course Title Theory Lab Credit 

Degree Requirements

General Education Courses



HEATING VENTILATION AND AIR CONDITIONING/REFRIGERATION
HEATING VENTILATION AND AIR CONDITIONING/REFRIGERATION WITH INDUSTRY MANAGEMENT 
ASSOCIATE OF OCCUPATIONAL SCIENCE

Program Description

Program Outcomes

Program Goals:

Diploma
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned:  
Academic Year:
Degree
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks - Day:  
Total Weeks – Evening:  
Clock Hours:   
Credential Earned:
Academic Year:





WELDING TECHNOLOGY
WELDING TECHNOLOGY WITH INDUSTRY MANAGEMENT 
ASSOCIATE OF OCCUPATIONAL SCIENCE
Description

Program Outcomes

Program Goals:

Diploma
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks:    
Clock Hours:   
Credential Earned:  

        Academic Year:

Degree
Total Hours:     
Total Semester Hours of Credit:  
Total Weeks - Day:  
Total Weeks - Evening:  
Clock Hours:   
Credential Earned:
Academic Year:



WELDING TECHNOLOGY
WELDING TECHNOLOGY WITH INDUSTRY MANAGEMENT 
ASSOCIATE OF OCCUPATIONAL SCIENCE

Course No. Course Title Theory Lab Credit 

Degree Requirements

General Education Courses



COURSE DESCRIPTIONS
Accounting Specialist and *Associate of Occupational Science Accounting
AH 100      Career and Life Development 
Lecture Hrs: 50    Lab Hrs: 10     Credit Hrs: 3

AH 101 Career and Life Development (online)
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

ACC 2313 Financial Accounting 
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

ACC 2273 Accounting Software: QuickBooks
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

ACC 2253 Managerial Accounting 
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

Prerequisites: 

ACC 2333 Accounts Receivable and Accounts Payable Management  
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

ACC 2263 Accounting Applications: Excel
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

ACC 2243 Payroll Management
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

MGT 1463 Office Management
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

MGT 1483 Human Resources Administration
Lecture Hrs: 45  Lab Hrs: 0  Credit Hrs: 3

ACCEXT 711 Externship
Clock Hrs: 135                      Credit Hrs: 3

*Associate of Occupational Science General Education course descriptions on page 120 



*Associate of Occupational Science Business Administration - Resident
AH 100      Career and Life Development 
Lecture Hrs: 50    Lab Hrs: 10     Credit Hrs: 3

BUS 2313   Business Law 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

MKT 2423   Introduction to Marketing 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

ACC 2213 Accounting Principles  
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

MGT 1373 Human Resources 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MGT 2213 Principles of Management  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MGT 2123 Leadership Development 
Lecture Hrs: 45    Lab Hrs: 0      Credit Hrs: 3

ENG 2343 Business Communications 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2213 Principles of Business
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

BUS 1353 Business Math 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

GEN 1113 Critical Thinking and Problem Solving 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2153 Business Ethics
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2523       Customer Relations Management
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

  



BUS 2543        Information Technology and Trends
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2553      Project Management
Lecture Hrs: 3 Lab Hrs: 0 Credit Hrs: 3

BUS 2563 Operations Management
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2573 Entrepreneurship
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2583 Professional Sales 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2593 Professional Development
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUSEXT 2601 Externship
Clock Hrs: 135 Credit Hrs: 3

*Associate of Occupational Science General Education course descriptions on page 120 

*Associate of Occupational Science Business Administration - Online
AH 101 Career and Life Development 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2313   Business Law 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

MKT 2423   Introduction to Marketing 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

ACC 2213 Accounting Principles  
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

MGT 1373 Human Resources 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MGT 2213 Principles of Management  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MGT 2123 Leadership Development 
Lecture Hrs: 45    Lab Hrs: 0      Credit Hrs: 3



ENG 2343 Business Communications 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2213 Principles of Business
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

BUS 1353 Business Math 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

GEN 1113 Critical Thinking and Problem Solving 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2153 Business Ethics
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

AH 101 Career and Life Development 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2523       Customer Relations Management
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

  

BUS 2543        Information Technology and Trends
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2553      Project Management
Lecture Hrs: 3 Lab Hrs: 0 Credit Hrs: 3

BUS 2563 Operations Management
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2573 Entrepreneurship
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2583 Professional Sales 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3



BUS 2593 Professional Development
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUSEXT 2601 Externship
Clock Hrs: 135 Credit Hrs: 3

*Associate of Occupational Science General Education course descriptions on page 120 

Dental Assistant and *Associate of Occupational Science in Dental Assisting
AH 100      Career and Life Development 
Lecture Hrs: 50    Lab Hrs: 10     Credit Hrs: 3

PHI 1153   Medical Law and Ethics 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

BIO 1316     Anatomy & Physiology  
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

BIO 1387     Nutrition 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

AH 225      Sterilization Procedures/OSHA 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

AH 115 Medical Emergencies and CPR 
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

AH 220      Introduction to Pharmacology 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

DA 1115 Dental Terminology
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

DA 1111 Practice Management/Patient Relations
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

DA 1113 Introduction to Dental Assisting 
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

DA 1114 Pre-Clinical
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

DA 1213 Preventative
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1







FHT 111 Healthy Lifestyles 
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

FHT 117 Anatomy 
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

FHT 119 Physiology
Lecture Hrs: 20    Lab Hrs: 0   Credit Hrs: 1

Prerequisites: 

FHT 118 Biomechanics & Kinesiology
Lecture Hrs: 20    Lab Hrs: 0    Credit Hrs: 1

Prerequisites: 

FHT 123 Cardiorespiratory Fitness 
Lecture Hrs: 15    Lab Hrs: 5   Credit Hrs: 1

FHT 125 Muscular Fitness 
Lecture Hrs: 15    Lab Hrs: 5   Credit Hrs: 1

FHT 121 Balance and Flexibility
Lecture Hrs: 15    Lab Hrs: 5   Credit Hrs: 1

FHT 113 Pre-screening & Risk Assessments 
Lecture Hrs: 15    Lab Hrs: 5     Credit Hrs: 1

FHT 115 Physical Fitness Assessments 
Lecture Hrs: 15    Lab Hrs: 5     Credit Hrs: 1

FHT 116 Corrective Exercise Program Design 
Lecture Hrs: 15    Lab Hrs: 5     Credit Hrs: 1

Prerequisites: 

FHT 114 Clinical & Medical Considerations 
Lecture Hrs: 15    Lab Hrs: 5     Credit Hrs: 1

FHT 135 Special Populations
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

FHT 145  Weight Management Strategies 
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1





AH 101 Career and Life Development (online)
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

HCA 1453 Medical Terminology and A&P  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1130 Medical Insurance 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

HCA 1124 Intro to Diagnostic Coding  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

HCA 1126 Intro to Procedure Coding 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1141 Medical Office Management
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

HCA 1118 Intro to Electronic Health Records
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

HCA 1120 Electronic Health Records 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: HCA 1118

MBC 1142 Software Applications in Healthcare
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

HCA 1122 Front Office Management  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

HCA 2383 Healthcare Management
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

*Associate of Occupational Science General Education course descriptions on page 120 

Massage Therapy and *Associate of Occupational Science in Massage Therapy
AH 100      Career and Life Development 
Lecture Hrs: 50 Lab Hrs: 10 Credit Hrs: 3

MT 111 Massage Therapy as a Profession 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1



MT 113 Law and Ethics/HIPAA 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 115 Medical Terminology & Body Systems 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 217 Skeletal System 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 119 Current Trends - Tools of the Trade
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 121 Muscular System 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 123 Nervous System 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 125 Allied Modalities 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 127 Sanitation, Safety, & Hygiene 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 129 Endocrine System & Reflexology 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 131 Integumentary & Respiratory Systems
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 133 Urinary & Reproductive Systems 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 135 Sensory 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 137 Wellness Components 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 211 Asian Bodywork Therapy
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 213 Deep Tissue & Neuromuscular Therapy:  Extremities
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1



MT 215 Deep Tissue & Neuromuscular Therapy:  Torso
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 117 Spa Management & Practical Experience
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 219 Curent Trends - Technique
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 221 Sports Massage
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 223 Therapeutic Spa 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 225 Cardiovascular System 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

AH 113 Serving Special Populations 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 227 Biomechanics and Kinesiology 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 229 Business and Marketing
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

MT 231 Digestive System & Reflexology 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 235 Lymphatic Massage
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

AH 115 Medical Emergencies and CPR 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

MT 300        Certification Review 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

Prerequisites:

MTEXT 311  Externship/Internship 
Clock Hrs: 180                     Credit Hrs: 4

Prerequisites:



*Associate of Occupational Science General Education course descriptions on page 120 

Medical Assistant and *Associate of Occupational Science in Medical Assisting
AH 100      Career and Life Development 
Lecture Hrs: 50    Lab Hrs: 10     Credit Hrs: 3

MA1253 Health Careers 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1255 Law and Ethics 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1251 Infection Control / Laboratory Equipment and Safety 
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1 

MA1110 Administrative Procedures – Office Management
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1118 Medical History and Vital Signs
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1115 Medical Emergencies and CPR
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1240 The Nervous System
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1242 The Endocrine System
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1244 The Digestive System and Nutrition          
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1114 Administrative Procedures – Interaction
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1257 Physical Exam Preparation   
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

AH220 Introduction to Pharmacology
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1246 Dosage Calculations
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1250 The Circulatory System
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1



MA1233 Diagnostic Imaging
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1252 The Respiratory System
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1222 Medication Administration
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1254 Phlebotomy – Collecting
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1122 Special Senses and The Integumentary System 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1124 The Immune System
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1256 Microbiology
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1257 The Urinary System
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1260 Phlebotomy – Processing
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1262 The Musculoskeletal System
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1220 Assisting with Minor Surgery
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

MA1221 Administrative Procedures – Insurance
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1223 Administrative Procedures – Finance
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1236 The Reproductive System
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1259  Specialties 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

MA1300 Certification Review 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

MAEXT 411   Externship 
Clock Hrs: 180                      Credit Hrs: 4

*Associate of Occupational Science General Education course descriptions on page 120 



Medical Assistant and *Associate of Occupational Science in Medical Assisting (online)
AH 101        Career and Life Development 
Lecture Hrs: 45   Lab Hrs: 0     Credit Hrs: 3

MA 410 Health Careers and Medical History
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 412 Digestive and Nutrition, Pharmacology, and Office Management
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 414 Infection Control, Medical Emergencies and CPR, and Interaction
Lecture Hrs: 45   Lab Hrs: 0  Credit Hrs: 3

MA 416 Reproductive, Specialties, and Dosage Calculations
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 418 Medication Administration and Finance 
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 420 Phlebotomy and Immunology 
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 422 Exam Preparation, Respiratory, and Circulatory    
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 424 Diagnostics, Integumentary, and Minor Surgery
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 426  Orthopedics, Urinary, and Microbiology  
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MA 428 Nervous, Endocrine, and Special Senses 
Lecture Hrs: 45   Lab Hrs: 0   Credit Hrs: 3

MAEXT 411   Externship 
Clock Hrs: 180                      Credit Hrs: 4

*Associate of Occupational Science General Education course descriptions on page 120

Medical Billing and Coding and *Associate of Occupational Science in Medical Billing and Coding

AH 101      Career and Life Development 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3



AH 1323 Medical Terminology
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BIO 1311 Anatomy & Physiology 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1130 Medical Insurance 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1233 Diagnostic Coding I 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1235 Diagnostic Coding II  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: MBC 1233

MBC 1137 CPT – Ancillary Guidelines and Application
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1139 CPT – Surgery Guidelines and Application
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1231 CPT – E/M Guidelines and Applications
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1142 Software Applications in Healthcare
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MBC 1144 Professional Practical Experiences
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

*Associate of Occupational Science General Education course descriptions on page 120 

Paralegal Studies and *Associate of Occupational Science in Paralegal Studies
AH 101 Career and Life Development 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PS 101 Introduction to Paralegal Studies
Theory hours: 45 Lab hours: Credit Hours: 3

PS 103 Legal Terminology
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101

PS 105 Ethics for the Law Office
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103



PS 107 Legal Writing and Research
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

PS 123 Civil Litigation and Administrative Law
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

PS 111 Criminal Law
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

PS 112 Family Law and Bankruptcy
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

PS 115 Contracts
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

PS 117 Torts
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

PS 119 Wills, Trusts and Estates
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

PS 121 Real Estate Law
Theory hours: 45 Lab hours: Credit Hours: 3

Prerequisites: PS 101, PS 103

*Associate of Occupational Science General Education course descriptions on page 120 

Pharmacy Technician and *Associate of Occupational Science in Pharmacy Technology
AH 100      Career and Life Development 
Lecture Hrs: 50    Lab Hrs: 10     Credit Hrs: 3

PHT 1211 Introduction to Pharmacy
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1213  Pharmacy Law and Ethics
Lecture Hrs: 20    Lab Hrs: 0   Credit Hrs: 1

PHT 1215  Terminology, Abbreviations, and Dispensing Prescriptions
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1217 Dosage Formulations and Administration
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1



PHT 1219  Drug Classifications
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1221  Retail Pharmacy Practices
Lecture Hrs: 15    Lab Hrs: 5     Credit Hrs: 1

PHT 1223 Compounding
Lecture Hrs: 15    Lab Hrs: 5     Credit Hrs: 1

PHT 1225 Health System Pharmacy Practices
Lecture Hrs: 15    Lab Hrs: 5     Credit Hrs: 1

PHT 1227 Herbal Substances, Toxicology, and Substance Abuse
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1229  Pharmacy Calculations I
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1231 Pharmacy Calculations II
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

Prerequisite PHT 1229

PHT 1233 Diseases of the Skin
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1235  Diseases of the Eye and Ear
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1237  The Immune System and Anti Infectives
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1239  Vaccines, Antineoplastics, and Biopharmaceuticals
Lecture Hrs: 20    Lab Hrs: 0    Credit Hrs: 1

PHT 1241  Gastrointestinal System
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1243  Respiratory System
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1245 Musculoskeletal System and Anesthetic Agents
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1



PHT 1247 The Nervous System
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1249 Cardiovascular, Circulatory, and Lymph Systems
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1251 The Renal System
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHT 1253 The Endocrine and Reproductive Systems 
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

 

AH 115 Medical Emergencies and CPR 
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

PHT 1255  Special Populations
Lecture Hrs: 20    Lab Hrs: 0     Credit Hrs: 1

PHTEXT 311 Externship 
Clock Hrs: 160                    Credit Hrs: 3.5

*Associate of Occupational Science General Education course descriptions on page 120 

Pharmacy Technician and *Associate of Occupational Science in Pharmacy Technology (online)
AH 101 Career and Life Development 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 132 Introduction to Pharmacy 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 134 Introduction to Pharmacology for Technicians
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 136 Retail Pharmacy Practice and Introduction to Compounding 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 138 Health System Pharmacy, Herbal Substances, & Toxicology 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 140 Pharmacy Calculations I
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3



PHT 142 Pharmacy Calculations II
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites:  PHT 140

PHT 144 Anatomy, Physiology & Pharmacology: Integumentary & Immune Systems and Antineoplastic Agents
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 146 Anatomy, Physiology & Pharmacology: Gastrointestinal, Respiratory, and Musculoskeletal Systems & Anesthetic Agents
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 148 Anatomy, Physiology & Pharmacology: The Nervous, Cardiovascular, Renal, Endocrine, & Reproductive Systems
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 150 Special Populations
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

PHT 152 Externship and Preparing for Certification
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

*Associate of Occupational Science General Education course descriptions on page 120 

Surgical Technologist and *Associate of Occupational Science in Surgical Technology
AH 100      Career and Life Development 
Lecture Hrs: 50    Lab Hrs: 10     Credit Hrs: 3  

AH 1320      Medical Terminology - Etymology 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

AH 1325      Medical Terminology - Vocabulary 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

BIO 1385     Nutrition – Diet Therapy
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

BIO 1310       Anatomy & Physiology – Organization 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

BIO 1312     Anatomy & Physiology – Transport  
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

BIO 1314      Anatomy & Physiology – Life Cycle 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1



BIO 1316       Anatomy & Physiology
Lecture Hrs: 20   Lab Hrs: 0    Credit Hrs: 1

AH 115 Medical Emergencies and CPR 
Lecture Hrs: 15   Lab Hrs: 5   Credit Hrs: 1

AH 220      Introduction to Pharmacology 
Lecture Hrs: 20   Lab Hrs: 0   Credit Hrs: 1

ST 1210 Introduction to Surgical Technology
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1  

Prerequisites:  AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220

ST1212 Legal and Ethical
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1   

Prerequisites:  AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210

ST1214 Microbiology and Infection Process
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1   

Prerequisites:  AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, 
BIO1314, AH115, AH220, ST1210, ST1212

ST1216 Sterilization and Aseptic Technique
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1   

Prerequisites:  AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214

ST1218 Care of the Surgical Patient
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1   

Prerequisites:  AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216

ST1220 Surgical Pharmacology 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1   

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, 
ST1216, ST1218

ST1222 Surgical Case Management 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1 

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, ST1218, 
ST1220

ST1224 The Surgical Wound
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1 

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, ST1218, 
ST1220, ST1222

ST1226 Instrumentation 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1 

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224



ST1228 Diagnostic & Minimally Invasive Procedures 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226

ST1230 General Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs:1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228

ST1232 OB/GYN Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs:1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230

ST1234 Genitourinary Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs:1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216,
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232

ST1236 Ophthalmic Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234

ST1238 ENT Surgery
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236

ST1240 Oral & Maxillofacial Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238

ST 1242 Plastic & Reconstructive Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240

ST1244 Orthopedic Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242

ST1246 Peripheral Vascular Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244



ST1248 Thoracic & Pulmonary Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246

ST1250 Cardiac Surgery 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248

ST1252 Pediatric Surgery
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250

ST1254 Neurosurgery
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs:1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252

ST1256 Certification Review
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252, ST1254

ST1258 Mock Certification
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252, ST1254, ST1256

ST1260 Competency Assessment 
Lecture Hrs: 0 Lab Hrs: 20 Credit Hrs: 0.5

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252, ST1254, ST1256, ST1258

STEXT515 Externship 
Clock Hrs: 135 Credit Hrs: 3

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252, ST1254, ST1256, ST1258, ST1260

STEXT517 Externship 
Clock Hrs: 135 Credit Hrs: 3

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252, ST1254, ST1256, ST1258, ST1260



STEXT519 Externship 
Clock Hrs: 135 Credit Hrs: 3

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252, ST1254, ST1256, ST1258, ST1260

STEXT521 Externship 
Clock Hrs: 95 Credit Hrs: 2

Prerequisites: AH100, AH1320, AH1325, BIO1380, BIO1385, BIO1310, BIO1312, BIO1314, AH115, AH220, ST1210, ST1212, ST1214, ST1216, 
ST1218, ST1220, ST1222, ST1224, ST1226, ST1228, ST1230, ST1232, ST1234, ST1236, ST1238, ST1240, ST1242, ST1244, ST1246, ST1248, ST1250, 
ST1252, ST1254, ST1256, ST1258, ST1260

*Associate of Occupational Science General Education course descriptions on page 120 

Veterinary Assistant and *Associate of Occupational Science in Veterinary Assisting
AH 100      Career and Life Development 
Lecture Hrs: 50 Lab Hrs: 10 Credit Hrs: 3

VA 1112 Veterinary Terminology 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1114 Behavior, Restraint, and Handling 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1116 Dentistry 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1118 Animal Nutrition
Lecture Hrs: 15  Lab Hrs: 5 Credit Hrs: 1

VA 1120 Anatomy & Physiology I 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1122 Anatomy & Physiology II
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

Prerequisites: VA 1120

VA 1124 Client Relations and Patient Assessment 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1126 Grief Counseling/Euthanasia 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

Prerequisites: VA 1126



VA 1129 Veterinary Dosages and Calculations
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1128 Emergency Care/Management of Injuries 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1130 Veterinary Pharmacology
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1132 Parasitology 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1134 Urinalysis and Hematology 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1136 Cytology and Virology 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1138 Clinical Microbiology 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1140 Zoonosis 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1142 Occupational Hazards 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1144 Radiography and Ultrasonography 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1146 Principles of Anesthesia and Analgesia 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1148 Surgical Preparation/Instrument Care 
Lecture Hrs: 15 Lab Hrs: 5 Credit Hrs: 1

VA 1150 Ruminant and Pig Nursing 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1152 Equine Nursing 
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VA 1154 Canine and Feline Nursing
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1



VA 1156 Exotic Animal Medicine
Lecture Hrs: 20 Lab Hrs: 0 Credit Hrs: 1

VAEXT 211 Externship 
Clock Hours: 180 Credit Hours: 4 

*Associate of Occupational Science General Education course descriptions on page 120 

Veterinary Assistant (online) and *Associate of Occupational Science in Veterinary Assisting (online)
AH 101 Career and Life Development 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

VA 169 Overview of Veterinary Assisting 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

VA 171 Anatomy and Physiology 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

VA 173 Medical Records 
Lecture Hrs: 45 Lab Hrs: 5 Credit Hrs: 3

Prerequisites: VA 169, VA 171

VA 175 Collection and Diagnostics 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: VA 169, VA 171

VA 177 Anesthesia and Drug Therapy 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: VA 169, VA 171

VA 179 Surgical Procedures
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: VA 169, VA 171

VA 181   Large Animal Medicine 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: VA 169, VA 171



VA 183 Emergency Medicine 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: VA 169, VA 171

VA 185 Hospitalization 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: VA 169, VA 171

VA 187 Exotic Animal Medicines  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

Prerequisites: VA 169, VA 171

*Associate of Occupational Science General Education course descriptions on page 120 



COURSE DESCRIPTIONS

Barber
AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

BR 102 History of Barbering
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 104 Bacteriology
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 106 Chemistry 
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 108 Safe Work Practices and Infection Control 
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 110 Anatomy and Physiology
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 112 Electricity and Facials 
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 114 Properties and Disorders of the Skin, Scalp and Hair
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 116 Facial Hair Design and Licensing Laws
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 118 Intro to Cutting and Color
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 200 Shop Management I
Theory hours: 15 Lab hours: 15 Credit Hours: 1

BR 202 Retail Management
Theory hours: 5 Lab hours: 25 Credit Hours: 1

BR 204 Professional Image and the Barber
Theory hours: 5 Lab hours: 25 Credit Hours: 1

BR 206 Instruments for Straight Razor Shaving
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 



BR 208 Uniform Cutting and a Long Layered Cut
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 217 Scalp and Hair Treatments
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 214 Facial Massage
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 216 Facial Treatments
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 219 Straight Razor Shaving and Facial Design
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 222 Principles of Men’s Haircutting and Styling 
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 224 Fundamentals of Men’s Haircutting
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 226 Safety Precautions for Haircutting and Styling
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 228 Men's Hairstyling
Theory hours: 5 Lab hours: 25 Credit Hours: 1 

Prerequisite: 

BR 230 Men’s Hairpieces 
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 232 Hair Replacement Systems and Procedures
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 234 Basic Women's Haircutting
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 236 Graduated Cutting and Blunt Cutting  
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 238 Uniform Cutting and a Long Layered Cut Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 240 Women's Hair Styling
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 



BR 242 Chemical Texture Services
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 244 Permanent Waving
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 246 Chemical Hair Relaxing
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 248 Hair color Application
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 250 Special Effect Hair coloring
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 252 Facial Hair Coloring
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 254 Corrective Color
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 256 Self Employment and Business Ownership
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 258 Microbiology Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 260 Infection Control Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 262 Anatomy review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 264 Physiology Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 266 Chemistry Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 



BR 268 Electricity and Light Therapy Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 270 Properties and Disorders of the Skin and Scalp Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 272 Properties and Disorders of the Hair Review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 274 Treatment of the Hair Skin and Scalp review
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 300 Barbering Job Search
Theory hours: 5 Lab hours: 25 Credit Hours: 1

Prerequisite: 

BR 302 State Board Review
Theory hours: 10 Lab hours: 50 Credit Hours: 2 

Prerequisite: 

*Associate of Occupational Science General Education course descriptions on page 120 

Basic Cosmetology
AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

BCO 143 Guest Service and Product Knowledge
Lecture Hours: 15 Lab Hours: 15 Credit Hours: 1 

BCO 140 Chemistry 
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 106 Structure of Hair, Skin and Nails
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 145 Shampooing and Blow Outs
Lecture Hours: 15 Lab Hours: 15 Credit Hours: 1 

BCO 144 Diseases, Disorders, and Infection Control
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 262 Wet Hair Styling
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1



BCO 264 Thermal Styling
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 122 Manicures/Pedicures
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1

BCO 266 Permanent Waving
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 268 Chemical Texturing
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 240 Formulation
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 242 Basic Application
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 244 Pattern Application
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 246 Special FX Application
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 250 Color Correction
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 252 Solid Form Cutting
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 254 Graduated Cutting
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 256 Uniform Cutting
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 258 Razor and Clipper Cutting
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

BCO 260 Cutting Integration
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisite: BCO 252, BCO 254, BCO 256, BCO 258

BCO 274 Salon Success Strategies
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 142 Electricity
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 102 Anatomy
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1



BCO 150 Braiding and Styling
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1 

BCO 152 Wigs and Hair Extensions
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1 

BCO 154 Day, Evening and Stage Makeup
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1 

BCO 156 Fantasy and Gore Makeup
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1 

BCO 158 Acrylic Nail Enhancements
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1 

BCO 160 Gel Nail Enhancements
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1 

BCO 118 Salon Management
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 148 Spa Services
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1

BCO 128 Facials
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1

BCO 272 State Board Review I
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

Prerequisites: Completion of Phase I

BCO 320 Anatomy and Physiology Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 322 Chemistry Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 324 Electricity Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 326 Infection Control and Diseases 
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 328 Properties of the Hair, Skin, and Scalp Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 330 Chemical Texturing Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1



BCO 332 Facials, Hair Removal, Makeup Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 334 Hair Design Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 336 Haircutting Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 338 Hair Coloring Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 340 Hair Enhancements Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 342 Natural Nail Care Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 344 Artificial Nail Enhancements Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

BCO 346 Salon Business Review
Lecture Hours: 0 Lab Hours: 30 Credit Hours: 1

*Associate of Occupational Science General Education course descriptions on page 120 

Esthetician 
AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

EST 102 Biology for Estheticians
Theory: 5  Practical: 25  Credit Hours: 1

EST 104 Skin Analysis and Facials
Theory: 15  Practical: 15  Credit Hours: 1

EST 106 Advanced Facials
Theory: 5  Practical: 25  Credit Hours: 1

EST 122 Skin Physiology
Theory: 5  Practical: 25  Credit Hours: 1

EST 110 Hair Removal
Theory: 15  Practical: 15  Credit Hours: 1



EST 112 Chemistry and Ingredients
Theory: 5  Practical: 25  Credit Hours: 1

EST 114 Makeup
Theory: 5  Practical: 25  Credit Hours: 1

EST 116 Electrical Esthetics and Nutrition
Theory: 5  Practical: 25  Credit Hours: 1

EST 118 Body Treatments
Theory: 5  Practical: 25  Credit Hours: 1

EST 120 Advanced Makeup
Theory: 5  Practical: 25  Credit Hours: 1

EST 201 Infection Control and Biology Review
Theory: 5  Practical: 25  Credit Hours: 1

EST 203 Skin Physiology Review
Theory: 5  Practical: 25  Credit Hours: 1

EST 206 Skin Analysis and Facial Procedures Review
Theory: 5  Practical: 25  Credit Hours: 1

EST 205 Hair Removal and Makeup Review
Theory: 5  Practical: 25  Credit Hours: 1

EST 210 Ingredients and Skin Care
Theory: 5  Practical: 25  Credit Hours: 1

EST 212 Electrical and Advanced Esthetics Review
Theory: 5  Practical: 25  Credit Hours: 1

EST 214 Esthetic Opportunities Review
Theory: 5  Practical: 25  Credit Hours: 1

EST 216 State Board Rules and Regulations
Theory: 5  Practical: 25  Credit Hours: 1

Fashion Design



AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

FD 101 Design Foundations
Theory hrs: 60 Practical hours: 0 Credit Hours: 2

Prerequisites: None

FD 103 Beginning Clothing Construction
Theory hrs: 30 Practical hours: 30  Credit Hours: 2

Prerequisites: None

FD 105 Textiles
Theory hrs: 60 Practical hours: 0 Credit Hours: 2

Prerequisites: None

FD 107 Patternmaking 
Theory hrs: 30 Practical hours: 30 Credit Hours: 2

Prerequisites: FD103

FD 109 History of Fashion
Theory hrs: 60 Practical hours: 0 Credit Hours: 2

Prerequisites: None

FD 111 Fashion Sketching
Theory hrs: 30 Practical hours: 30  Credit Hours: 2

Prerequisites: None

FD 113 Apparel Production
Theory hrs: 60 Practical hours: 0 Credit Hours: 2

Prerequisites: None

FD 200 Intermediate Clothing Construction
Theory hrs: 10 Practical hours: 50 Credit Hours: 2

Prerequisites:  AH112, FD 101, FD103, FD 105, FD107, FD109, FD111, FD113

FD 202 Introduction to Fashion Business
Theory hrs: 60 Practical hours: 0 Credit Hours: 2

Prerequisites:  AH112, FD 101, FD103, FD 105, FD107, FD109, FD111, FD113

FD 205 Computer-Aided Patternmaking
Theory hrs: 10 Practical hours: 50 Credit Hours: 2

Prerequisites:  AH112, FD 101, FD103, FD 105, FD107, FD109, FD111, FD113

FD 207 Fashion Industry Overview
Theory hrs: 60 Practical hours: 0 Credit Hours: 2

Prerequisites:  AH112, FD 101, FD103, FD 105, FD107, FD109, FD111, FD113



FD 209 Computer-Aided Fashion Design
Theory hrs: 10 Practical hours: 50 Credit Hours: 2

Prerequisites:  AH112, FD 101, FD103, FD 105, FD107, FD109, FD111, FD113

FD 211 Fashion Accessories
Theory hrs: 60 Practical hours: 0 Credit Hours: 2

Prerequisites:  AH112, FD 101, FD103, FD 105, FD107, FD109, FD111, FD113

FD 212  Advanced Clothing Construction 
Theory hrs: 0 Practical hours: 60 Credit Hours: 2

Prerequisites:  AH112, FD 101, FD103, FD 105, FD107, FD109, FD111, FD113, FD 200

FD 301 Design Collection
Theory hrs: 0 Practical hours: 90 Credit Hours: 3

Prerequisites: AH112, FD101, FD 103, FD105, FD107, FD 109, FD111, FD113, FD200, FD202, FD205, FD207, FD209, FD211, FD212

FD EXT 311 Externship
Clock hours: 90 Practical hours: 0  Credit hours: 2

Prerequisites: AH112, FD101, FD 103, FD105, FD107, FD 109, FD111, FD113, FD200, FD202, FD205, FD207, FD209, FD211, FD212, FD301

*Associate of Occupational Science General Education course descriptions on page 120 

Hair Braiding Technology

AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

BCO 140 Chemistry 
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 144 Diseases, Disorders, and Infection Control
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 118 Salon Management
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

BCO 120 Client Management
Lecture Hours: 30 Lab Hours: 0 Credit Hours: 1

HBT 101 Basic Braiding Techniques
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1

HBT 103 Micro Braids and Cornrows
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1

HBT 105 Advanced Braiding Techniques
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1



HBT 107 Fuseable Hair Extensions
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1

HBT 109 Braid in Hair Extensions
Lecture Hours: 20 Lab Hours: 10 Credit Hours: 1

HBT 111 Sew in Hair Extensions
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

HBT 113 Twists and Hair Additions 
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

HBT 201 Marketing for the Hair Braiding Technician
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisites: BCO 140, BCO 144, BCO 118, BCO 120, HBT 101, HBT 103, HBT 105, HBT 107, HBT 109, HBT111, HBT 113

HBT 203 Designer Braids
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisites: BCO 140, BCO 144, BCO 118, BCO 120, HBT 101, HBT 103, HBT 105, HBT 107, HBT 109, HBT111, HBT 113

HBT 205 Maintenance of Weaves and Braids
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisites: BCO 140, BCO 144, BCO 118, BCO 120, HBT 101, HBT 103, HBT 105, HBT 107, HBT 109, HBT111, HBT 113

HBT 207 Salon Business Review
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisites: BCO 140, BCO 144, BCO 118, BCO 120, HBT 101, HBT 103, HBT 105, HBT 107, HBT 109, HBT111, HBT 113

HBT 209 Extensions Review
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisites: BCO 140, BCO 144, BCO 118, BCO 120, HBT 101, HBT 103, HBT 105, HBT 107, HBT 109, HBT111, HBT 113

HBT 211 Sciences Review
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisites: BCO 140, BCO 144, BCO 118, BCO 120, HBT 101, HBT 103, HBT 105, HBT 107, HBT 109, HBT111, HBT 113

HBT 213 State Board Rules and Regulations
Lecture Hours: 10 Lab Hours: 20 Credit Hours: 1

Prerequisites: BCO 140, BCO 144, BCO 118, BCO 120, HBT 101, HBT 103, HBT 105, HBT 107, HBT 109, HBT111, HBT 113

Interior Design
AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

Prerequisites: None

ID 101 Introduction to Interior Design
Theory hours: 60  Practical hours: 0  Credit hours: 2

Prerequisites: None

ID 103 Drafting for Interior Designers
Theory hours: 30  Practical hours: 30Credit hours: 2

Prerequisites: None



ID 105 Color Theory and Use
Theory hours: 60  Practical hours: 0  Credit hours: 2

Prerequisites: None

ID 107 Computer-Aided Design I
Theory hours: 30  Practical hours: 30Credit hours: 2

Prerequisites: None

ID 109 Computer-Aided Design II
Theory hours: 30  Practical hours: 30Credit hours: 2

Prerequisites: ID 107

ID 111 Lighting for Interior Design
Theory hours: 50  Practical hours: 10Credit hours: 2

Prerequisites: None

ID 113 Materials and Specifications
Theory hours: 60  Practical hours: 0  Credit hours: 2

Prerequisites: None

ID 201 Design Studio I: Residential
Theory hours: 30  Practical hours: 30Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113

ID 203 History of Interior Design
Theory hours: 60  Practical hours: 0  Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113

ID 205 Design Studio II: Special Populations
Theory hours: 30  Practical hours: 30Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113

ID 207 Sketching
Theory hours: 30  Practical hours: 30Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113

ID 209 Design Studio III: Small Spaces
Theory hours: 30  Practical hours: 30Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113

ID 211 Professional Practices
Theory hours: 60  Practical hours: 0  Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113

ID 213 Design Studio IV: Commercial
Theory hours: 30  Practical hours: 30  Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113

ID 215 Furniture Design
Theory Hours: 30  Practical Hours: 30 Credit hours: 2

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113



ID 217 Design Capstone
Theory hours: 0  Practical Hours: 120 Credit hours: 4

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113, ID 201, ID 203, ID 205, ID 207, ID 209, ID 211, ID 213, ID 215

ID EXT 311 Externship
Clock hours: 180 Practical hours: 0  Credit hours: 4

Prerequisites: AH112, ID 101, ID 103, ID 105, ID 107, ID 109, ID 111, ID 113, ID 201, ID 203, ID 205, ID 207, ID 209, ID 211, ID 213, ID 215, ID 217

*Associate of Occupational Science General Education course descriptions on page 120 

Makeup Artistry/Cosmetician
AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

MAK 101 Fundamentals of Makeup
Theory: 15  Practical: 15  Credit Hours: 1  

MAK 103 Beginning Prosthetics
Theory: 10  Practical: 20  Credit Hours: 1  

MAK 105 Business and Marketing for a Makeup Artist
Theory: 20  Practical: 10  Credit Hours: 1  

MAK 107 Basics of Hairstyling
Theory: 10  Practical: 20  Credit Hours: 1  

MAK 201 Spa Makeup Applications
Theory: 5  Practical: 25  Credit Hours: 1  

MAK 203 Camouflage and Corrective Makeup
Theory: 10  Practical: 20  Credit Hours: 1  

MAK 205 Photography, TV, and High Fashion Makeup
Theory: 5  Practical: 25  Credit Hours: 1  

MAK 207 Airbrushing
Theory: 10  Practical: 20  Credit Hours: 1  

MAK 209 Special Effects Makeup
Theory: 5  Practical: 25  Credit Hours: 1  

MAK 211 Character Makeup I
Theory: 5  Practical: 25  Credit Hours: 1  



MAK 213 Character Makeup II
Theory: 5  Practical: 25  Credit Hours: 1  

MAK 215 Thermal Styling
Theory: 5  Practical: 25  Credit Hours: 1  

Prerequisites: MAK 107

MAK 217 Wet Styling
Theory: 5  Practical: 25  Credit Hours: 1  

Prerequisites: MAK 107

MAK 106 Long Hair Styling
Theory: 5  Practical: 25  Credit Hours: 1  

Prerequisites: MAK 107

MAK 221 Clinic Floor
Theory: 0  Practical: 30  Credit Hours: 1  

MAK 223 Clinic Floor
Theory: 0  Practical: 30  Credit Hours: 1  

MAK 225 Clinic Floor
Theory: 0  Practical: 30  Credit Hours: 1  

MAK 227 State Board Rules and Regulations 
Theory: 25  Practical: 5  Credit Hours: 1  

Master Instructor 
AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

MIN 102 Introduction to Education  
Theory hours: 5                Practical hours: 25  Credit hours: 1

MIN 105 Building Relationships 
Theory hours: 5                Practical hours: 25  Credit hours: 1

MIN 107 Program Development 
Theory hours: 5                Practical hours: 25  Credit hours: 1

MIN 113 Effective Classroom Management  
Theory hours: 5                Practical hours: 25  Credit hours: 1



MIN 117 Teaching in a Salon Clinic  
Theory hours: 5                Practical hours: 25  Credit hours: 1

MIN 121 Teaching to Diverse Learning Styles  
Theory hours: 5                Practical hours: 25  Credit hours: 1

MIN 123 Multiple Learning Methods  
Theory hours: 5                Practical hours: 25  Credit hours: 1

MIN 125 Achieving Learner Results 
Theory hours: 5               Practical hours: 25  Credit hours: 1

MIN 127 Professional Performance Evaluation  
Theory hours: 5               Practical hours: 25  Credit hours: 1

MIN 131 Intro to Oklahoma State Board of Cosmetology and Barbering Rules and Statutes
Theory hours: 5               Practical hours: 25  Credit hours: 1

MIN 135 Theory Classroom Management 
Theory hours: 0               Practical hours: 30  Credit hours: 1

MIN 137 Theory Classroom Management 
Theory hours: 0               Practical hours: 30  Credit hours: 1

MIN 139 Theory Classroom Management 
Theory hours: 0               Practical hours: 30  Credit hours: 1

MIN 141 Theory Classroom Management 
Theory hours: 0               Practical hours: 30  Credit hours: 1

MIN 143 Theory Classroom Management 
Theory hours: 0               Practical hours: 30  Credit hours: 1

MIN 145 Theory Classroom Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 147 Theory Classroom Management 
Theory hours: 0              Practical hours: 30  Credit hours: 1

MIN 149 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 151 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1



MIN 153 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 155 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 157 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 159 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 161 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 163 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 167 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 169 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 171 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 173 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 175 Clinic Salon Management 
Theory hours: 0                Practical hours: 30  Credit hours: 1

MIN 165 Clinic Salon Management
Theory hours: 0                Practical hours: 40  Credit hours: 1

Nail Technician 
AH 105 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 2

NAL123 History of Nail Industry
Lecture Hours: 12 Practical Hours: 18 Credit Hours: 1

NAL 152 Nail Structure and Growth, Manicures 
Theory hours: 6 Practical hours: 24 Credit hours: 1 



NAL154 Pedicures 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL156 Professionalism and Communication 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL158 Infection Control 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL160 Anatomy and Physiology 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL162 Histology 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL 164 Diseases and Disorders 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL125 Chemistry and Electricity
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL168 Introduction to State Board Rules and Regulations 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL 127 UV Gels 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL 172 Acrylic Nails and Electric Filing 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL 174 Tips, Wraps, and No-light Gels 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL176 Advanced Acrylics 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL178 Nail Art 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL180 Salon Development 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 



NAL129 Sciences Review
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL184 State Board Rules and Regulations Review 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1

NAL 152 Nail Structure and Growth, Manicures 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL154 Pedicures 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL156 Professionalism and Communication 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL158 Infection Control 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL160 Anatomy and Physiology 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL162 Histology 
Theory hours: 6 Practical hours: 24 Credit hours: 1 

NAL 164 Diseases and Disorders 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 

NAL166 Chemistry 
Lecture Hours: 6 Practical Hours: 24 Credit Hours: 1 



Automotive
AH 100 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 3

AT 150 Automotive Safety and Introduction
Theory hours: 20 Lab hours: 5 Credit Hours: 1

Prerequisite: 

AT 151 Tools and Equipment
Theory hours: 15 Lab hours: 10 Credit Hours: 1

Prerequisite: 

AT 153 Automotive Service Industry
Theory hours: 20 Lab hours: 5 Credit Hours: 1

Prerequisite: 

AT 155 Electrical Theory
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 157 Electrical Testing Equipment
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 159 Electrical Circuits and Repair
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 161 Batteries, Starting and Charging Systems
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite:

AT 163 Accessory 1 Circuits
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 165 Accessory 2 Circuits
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 167 HVAC Principles  
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 169 HVAC Diagnosis and Repair
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 



AT 171 Tires and Wheels
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 173 Suspension Systems Principles Components   
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 175 Suspension Systems Diagnosis and Service
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 179 Steering Systems and Alignments
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 251 Hydraulic Systems
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 253 Disc and Drum Brake Systems 
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 255 Machining Rotors and Power Brakes
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 257 Electronic Stability Control
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 259 Engines I
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 261 Engines II
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 263 Engine Control Systems I
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 265 Engine Control Systems II
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 267 Emission Systems
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 



AT 269 Automatic Transmissions and Transaxle Principles
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 271 Automatic Transmissions and Transaxle Principles Diagnosis and Repair
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 273 Clutch, Trans, and Drive Line 
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AT 275 Differentials, CV Shaft, Four Wheel Drive Operation
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 

AM INT Internship
Internship hours: 90     Credit Hours: 2 

*Associate of Occupational Science General Education course descriptions on page 120 

Diesel 
AH 100 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 3

DT100 Shop Safety and Operations
Theory hours: 25 Lab hours: 0 Credit Hours: 1 

Prerequisite: 

DT 125 Engine Basics 
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 127 Feedback Assembly & Housing Components
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 129 Engine Lubrication & Cooling Systems
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 131 Engine Breathing & Retarders 
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 133 Engine Disassembly & Engine Management Electronics
Theory hours: 10 Lab hours: 15 Credit Hours: 1

Prerequisite: 



DT 135 Fuel Subsystems & Injector Nozzles
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 137 Electronic Injection Systems & Emissions 
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 139 Computer Engine Diagnostics
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 141 Truck Brake Systems 
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 143 Hydraulic & Air-Over-Hydraulic Brake Systems
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT 145 ABS & EBS
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT147 Air Brake Servicing
Theory hours: 20 Lab hours: 5 Credit Hours: 1 

Prerequisite: 

DT149 Fundamentals of Electricity 
Theory hours: 20 Lab hours: 5 Credit Hours: 1 

Prerequisite: 

DT151 Fundamentals of Electronics and Computers
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT153 Batteries
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT155 Charging System
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT157 Cranking System 
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT159 Chassis Electrical Circuits
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite:

DT161 Diagnosis and Repair of Electronic Circuits
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 



DT163 Multiplexing 
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT165 APU
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT167 Steering and Alignment 
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT169 Suspension System
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT171 Wheels and Tires
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT173 PM, Cooling Systems, Engine Service and Inspection
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT175 Drive Train, Wheel, Brake Service and Inspection
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT177 Cab & Chassis, Steering & Suspension, Electrical Service & Inspection
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT179 Coupling, Refrigeration, Trailer Service, Inspection
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT181 Tanker Service & Inspection, Clutches
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT183 Transmissions
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

DT185 HVAC
Theory hours: 10 Lab hours: 15 Credit Hours: 1 

Prerequisite: 

*Associate of Occupational Science General Education course descriptions on page 120

Heating Ventilation and Air Conditioning/Refrigeration 

AH 100 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 3



HVACR 101 Heating and Energy Theory
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 103 Refrigeration and Refrigerants
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 105 Safety and Tools for HVAC
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 107 Fasteners, Tubing and Piping
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 109 Leak Detection, System Evacuation and System Clean-up
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 111 Refrigerants and Oil Chemistry and Management
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 113 System Charging
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 115 Calibrating Instruments
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 117 Basic Electricity and Magnetism
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 119 Automatic Control Components and Applications
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 121 Advanced Automatic Controls and Troubleshooting
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 

HVACR 123 Types and Applications of Electric Motors
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1

Prerequisite: 



HVACR 125 Motor Controls and Troubleshooting
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 127 Evaporators and the Refrigeration System
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 129 Condensers 
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 131 Compressors
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 133 Expansion Devices
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 135 Special Refrigeration System Components
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 137 Application of Refrigeration Systems
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 201 Commercial Ice Machines
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 203 Special Refrigeration Applications
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 205 Troubleshooting and Typical Operating Conditions for Commercial Refrigeration
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 207 Electric Heat
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 209 Hydronic Heat
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 211 Oil Heat
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 



HVACR 213 Gas Heat
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 215 Indoor Air Quality and Comfort
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite:

HVACR 217 Refrigeration Applied to Air Conditioning
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 219 Air Distribution, Balance, and Installation
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 221 Typical Operating Conditions and Troubleshooting
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 223 Heat Gain and Heat Loss in Buildings
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 225 Air Source and Geothermal Heat Pumps
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 227 Domestic Refrigerators and Freezers
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 229 Room Air Conditioners
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 231 High-Pressure, Low-Pressure and Absorption Chilled-Water Systems
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 233 Cooling Towers and Pumps
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 235 Operation, Maintenance, and Troubleshooting of Chilled-Water Air-Conditioning Systems
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

HVACR 237 Commercial Rooftop, Packaged, Variable Refrigerant Flow, and Variable Air Volume Systems
Lecture Hours: 20 Lab Hours: 5 Credit Hours: 1 

Prerequisite: 

*Associate of Occupational Science General Education course descriptions on page 120 

Welding Technology



AH 100 Career and Life Development
Lecture Hours: 50 Lab Hours: 10 Credit Hours: 3

WT 111 Introduction to Welding
Theory hours: 40 Lab hours: 60 Credit Hours: 4.5

WT 113 General Shop Practices
Theory hours: 30 Lab hours: 70 Credit Hours: 4

WT 115 GMAW and FCAW
Theory hours: 30 Lab hours: 70 Credit Hours: 4

WT 117 SMAW on Pipe
Theory hours: 30 Lab hours: 70 Credit Hours: 4

  

WT 119 Introduction to GTAW
Theory hours: 20 Lab hours: 80 Credit Hours: 4

WT 121 Advanced GTAW
Theory hours: 20 Lab hours: 80 Credit Hours: 4

WT 123 H.F. GTAW/Downhill Welding
Theory hours: 20 Lab hours: 80 Credit Hours: 4

WT 301 Career Preparation
Theory hours: 15 Lab hours: 85 Credit Hours: 3.5

*Associate of Occupational Science General Education course descriptions on page 120 

General Education Courses for all Associate of Occupational Science Degrees
BUS 2313   Business Law 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

MKT 2423   Introduction to Marketing 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

ACC 2213 Accounting Principles 
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

MGT 2123 Leadership Development 
Lecture Hrs: 45    Lab Hrs: 0      Credit Hrs: 3



MGT 1373 Human Resources 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

MGT 2213 Principles of Management  
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

ENG 2343 Business Communications 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

BUS 2213 Principles of Business
Lecture Hrs: 45    Lab Hrs: 0     Credit Hrs: 3

BUS 1353 Business Math 
Lecture Hrs: 45 Lab Hrs: 0 Credit Hrs: 3

GEN 1113 Critical Thinking and Problem Solving 
Lecture Hrs: 45 Lab Hrs: 5 Credit Hrs: 3



CATALOG ADDENDA

This catalog and the addenda have been printed on June 4, 2014 and are effective on July 1, 2014.  
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C. Faculty and Staff
D. College Scholarships

A:  College Calendar      

2014 2015
New Year's Day Wednesday, January 1, 2014 New Year's Day Thursday, January 1, 2015
Good Friday Friday, April 18, 2014 Good Friday Friday, April 3, 2015
Memorial Day Monday,  May 26, 2014 Memorial Day Monday,  May 25, 2015
Independence Day Friday, July 4, 2014 Independence Day Friday, July 3, 2015
Labor Day Monday, September 1, 2014 Labor Day Monday, September 7, 2015
Thanksgiving Thursday and Friday, November 27-28, 2014 Thanksgiving Thursday & Friday, November 26-27, 2015
Christmas Wednesday - Friday, December 24-26, 2014 Christmas Thursday - Friday, December 24-25, 2015

CLASS START DATES & BREAK AND LUNCH SCHEDULE

Diploma Programs   Two 10-minute breaks & 30-minute lunch
Accounting Specialist   Classes start every fifth Monday
Dental Assistant    Classes start every Monday
Early Childhood Education    Classes start every fifth Monday
Fitness and Health Trainer   Classes start every Monday
Massage Therapy   Classes start every Monday
Medical Assistant   Classes start every Monday
Pharmacy Technician   Classes start every Monday
Surgical Technologist                 Classes start three times a year on a Monday
Veterinary Assistant   Classes start every Monday
AOS Cosmetology-full time    Classes begin every Monday 
AOS Cosmetology-part time   Classes begin every fourth Monday 
Basic Cosmetology-full time    Classes begin every Monday 
Basic Cosmetology-part time   Classes begin every fourth Monday 
Nail Technician-full time    Classes begin every Monday 
Nail Technician-part time    Classes begin every fourth Monday 
Esthetician-full time    Classes begin every Monday 
Esthetician-part time    Classes begin every fourth Monday 
Makeup Artistry/Cosmetician – full time  Classes begin every Monday
Makeup Artistry/Cosmetician – part time  Classes begin every fourth Monday
Master Instructor-full time    Classes begin every Monday 
Master Instructor-part time    Classes begin every fourth Monday 
Fashion Design-full time    Classes begin every fourth Monday
Fashion Design-part time    Classes begin fourth Monday
Interior Design-full time    Classes begin every fourth Monday
Interior Design-part time    Classes begin fourth Monday
Automotive Technology   Classes start every Monday
Automotive Technology/Light Diesel    Classes start every Monday
Heating, Ventilation & Air Conditioning/Refrigeration Classes start every Monday
Barber   Classes start every Monday
Diesel Technology   Classes start every Monday
Welding Technology   Classes start every Monday

Associate Degree Programs  Two 15-minute breaks
Accounting   Classes start every fifth Monday
Business Administration            Classes start every fifth Monday
General Education Courses        Classes start every fifth Monday
Health Care Administration   Classes start every fifth Monday
Paralegal Studies   Classes start every fifth Monday
Medical Assistant   Classes start every fifth Monday
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B. Tuition and Fees
Community Care College Resident Programs

Items of extra expense

PROGRAM COST PER 
CREDIT 
HOUR

TUITION REGISTRATION
FEE BOOKS FEES** MALPRACTICE/

LIABILITY
INSURANCE

TOTAL 

Accounting Specialist $425 $12,750.00 $100 $329.00 $834.00 $295.00 $14,308.00
Dental Assistant $425 $12,962.50 $100 $83.00 $1,102.00 $295.00 $14,542.50
Early Childhood Education $425 $13,175.00 $100 $272.00 $663.00 $295.00 $14,505.00
Fitness and Health Trainer $425 $12,962.50 $100 $185.00 $1,203.00 $295.00 $14,745.50
Massage Therapy $425 $15,300.00 $100 $187.00 $929.00 $295.00 $16,811.00
Medical Assistant $425 $15,725.00 $100 $219.00 $762.00 $295.00 $17,101.00
Pharmacy Technician $425 $12,962.50 $100 $248.00 $743.00 $295.00 $14,348.50
Surgical Technologist $425 $20,612.50 $100 $388.00 $948.00 $295.00 $22,343.50
Veterinary Assistant $425 $13,175.00 $100 $210.00 $662.00 $295.00 $14,442.00
AOS Accounting $425 $25,500.00 $100 $811.00 $847.00 $295.00 $27,553.00
AOS Business Administration $425 $25,500.00 $100 $712.00 $577.00 $295.00 $27,184.00
AOS Dental Assisting $425 $25,712.50 $100 $565.00 $1,115.00 $295.00 $27,787.50
AOS Early Childhood Education $425 $25,925.00 $100 $754.00 $676.00 $295.00 $27,750.00
AOS Fitness and Health Trainer $425 $25,712.50 $100 $667.00 $1,216.00 $295.00 $27,990.50
AOS Health Care Administration $425 $26,775.00 $100 $1069.00 $577.00 $0.00 $28,521.00
AOS Massage Therapy $425 $28,050.00 $100 $669.00 $942.00 $295.00 $30,056.00
AOS Medical Assisting $425 $28,475.00 $100 $701.00 $775.00 $295.00 $30,346.00
AOS Pharmacy Technology $425 $25,712.00 $100 $730.00 $756.00 $295.00 $27,593.50
AOS Surgical Technology $425 $33,362.50 $100 $870.00 $961.00 $295.00 $35,588.50
AOS Veterinary Assisting $425 $25,925.00 $100 $692.00 $675.00 $295.00 $27,687.00
General Education Courses $425 $12,750.00 $100 $482.00 $178.00 $0.00 $13,510.00

                    20% discount given on tuition when full tuition payment is paid up front

Additional recommended expense supplied by the student for all programs: 
1. Uniform ($25*)
2. Hepatitis vaccine ($150*)  
3. General school supplies—pen, pencil, paper, notebook, etc—($15*)
4. Sneakers or nurse’s shoes ($35*)
5. Watch with a second hand ($15*)
6. Smart Phone ($99*)
7. National certification or registry fee ($175*)
8. Computer ($600*)  

*Approximations
**Fees include the following:  2 sets scrubs or t-shirts, student activities, program resources, drug screen consortium, parking permit, Internet usage, cap & gown, 
manuals and other copied materials. A onetime registration fee for the certification exams for Dental Assistant and AOS Dental Assisting (Two components of the CDA, 
Infection Control and Radiation and Safety Protection)and onetime fee for the Oklahoma State Radiation Health and Safety Course and a onetime fee for the 
Oklahoma Dental Assisting Permit, AOS Fitness and Health Trainer (NASM), Medical Assistant and AOS Medical Assisting (CMA), Pharmacy Technician and AOS 
Pharmacy Technology (PTCB), A onetime fee for the certification exam for Surgical Technology and AOS Surgical Technologist (CST) is included in the individual 
program’s fees. Surgical Technology fees also include a student membership with AST.  

If applicable, $150 will be charged for Re-entry and Program Transfer.  Also, tuition will be pro-rated at a cost per credit hour for the retaking or repeating of 
courses. Students approved to take an online class will be charged an additional $100 online fee per course.
If applicable, tuition will be pro-rated at a cost per credit hour for each rescheduled course beyond the length of the program. 
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B. Tuition and Fees
Community Care College Online Programs

                                                                                    Items of extra expense

PROGRAM COST PER 
CREDIT 
HOUR

TUITION REGISTRATION 
FEE

ONLINE 
FEE PER 

COURSE***
BOOKS FEES** MALPRACTICE/

LIABILITY
INSURANCE

TOTAL TUITION 
AND FEES

AOS Accounting $425 $25,500.00 $100.00 $100.00 $811.00 $801.00 $295.00 $29,407.00
AOS Business Administration $425 $25,500.00 $100.00 $100.00 $712.00 $531.00 $295.00 $29,038.00
AOS Dental Assisting $425 $25,712.50 $100.00 $100.00 $565.00 $1,115.00 $295.00 $28,787.50
AOS Early Childhood Education $425 $25,925.00 $100.00 $100.00 $754.00 $590.00 $295.00 $29,564.00
AOS Fitness and Health Trainer $425 $25,712.50 $100.00 $100.00 $667.00 $1,216.00 $295.00 $28,990.50
AOS Health Care Administration $425 $26,775.00 $100.00 $100.00 $1069.00 $541.00 $0.00 $30,585.00
AOS Massage Therapy $425 $28,050.00 $100.00 $100.00 $669.00 $942.00 $295.00 $31,056.00
AOS Medical Assisting (Hybrid) $425 $28,475.00 $100.00 $100.00 $701.00 $775.00 $295.00 $31,346.00
AOS Medical Assisting (100% DL) $425 $28,475.00 $100.00 $100.00 $701.00 $631.00 $295.00 $32,302.00
AOS Medical Billing & Coding $425 $26,775.00 $100.00 $100.00 $1,063.00 $591.00 $0.00 $30,629.00
AOS Paralegal Studies $425 $28,050.00 $100.00 $100.00 $1,570.00 $581.00 $0.00 $32,501.00
AOS Pharmacy Technology (Hybrid) $425 $25,712.50 $100.00 $100.00 $730.00 $756.00 $295.00 $28,593.50
AOS Pharmacy Technology (100% 
DL)

$425 $28,262.50 $100.00 $100.00 $730.00 $660.00 $295.00 $32,147.50

AOS Surgical Technology $425 $33,362.50 $100.00 $100.00 $870.00 $961.00 $295.00 $36,588.50
AOS Veterinary Assisting $425 $26,775.00 $100.00 $100.00 $692.00 $531.00 $295.00 $30,493.00
Accounting Specialist $425 $12,750.00 $100.00 $100.00 $329.00 $788.00 $295.00 $15,162.00
Early Childhood Education $425 $13,175.00 $100.00 $100.00 $272.00 $567.00 $295.00 $15,309.00
Medical Assistant (100% DL) $425 $15,725.00 $100.00 $100.00 $219.00 $618.00 $295.00 $18,057.00
Medical Billing & Coding $425 $14,025.00 $100.00 $100.00 $581.00 $568.00 $0.00 $16,374.00
Paralegal Studies $425 $15,300.00 $100.00 $100.00 $1,088.00 $568.00 $0.00 $18,256.00
Pharmacy Technician (100% DL) $425 $15,512.50 $100.00 $100.00 $248.00 $660.00 $295.00 $17,915.50
Veterinary Assistant $425 $14,025.00 $100.00 $100.00 $210.00 $518.00 $295.00 $16,248.00
General Education Courses $425 $12,750.00 $100.00 $100.00 $482.00 $142.00 $0.00 $14,474.00

20% discount given on tuition when full tuition payment is paid up front
Additional recommended expense supplied by the student for all programs: 

1. Uniform ($25*)
2. Hepatitis vaccine ($150*)  
3. General school supplies—pen, pencil, paper, notebook, etc—($15*)
4. Sneakers or nurse’s shoes ($35*)
5. Watch with a second hand ($15*)
6. Smart Phone ($99*)
7. National certification or registry fee ($175*)
8. Computer ($600*)  

*Approximations
**Fees include the following:  2 sets scrubs or t-shirts, student activities, program resources, drug screen consortium, parking permit, Internet usage, cap & gown, manuals and 

other copied materials. A onetime registration fee for the certification exams for Dental Assistant and AOS Dental Assisting (Two components of the CDA, Infection Control and 
Radiation and Safety Protection)and onetime fee for the Oklahoma State Radiation Health and Safety Course, AOS Fitness and Health Trainer (NASM), Hybrid Medical 
Assistant and Hybrid AOS Medical Assisting (CMA), Pharmacy Technician and AOS Pharmacy Technology (PTCB), A onetime fee for the certification exam for Surgical 
Technology and AOS Surgical Technologist (CST) is included in the individual program’s fees. Surgical Technology fees also include a student membership with AST. 

  
*** Students approved to take an online class will be charged an additional $100 online fee per course. Hybrid programs typically consist of 10 online courses 
resulting in $1000 in online fees; whereas 100% online programs may have up to 22 online courses resulting in up to $2200 in online fees. 
If applicable, $150 will be charged for Re-entry and Program Transfer.  Also, tuition will be pro-rated at a cost per credit hour for the retaking or repeating of courses. 
Students approved to take an online class will be charged an additional $100 online fee per course. If applicable, tuition will be pro-rated at a cost per credit hour for each 
rescheduled course beyond the length of the program.
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Clary Sage College Resident Programs

    Items of extra expense
Program Cost Per 

Credit Hour
Tuition Registration 

Fee
Books Fees* Kit, Uniform 

& Dispensary
Insurance Total

AOS Barber $425 $ 34,000.00 $ 100.00 $ 833.00 $ 821.00 $ 344.00 $ 295.00 $ 36,383.00

AOS Cosmetology $425 $ 34,000.00 $ 100.00 $ 908.00 $ 547.00 $ 2,341.00 $ 295.00 $ 38,191.00

AOS Fashion Design $425 $27,625.00 $100.00 $ 1,267.00 $ 541.00 $1,257.00 $295.00 $31,085.00

AOS Interior Design $425 $29,750.00 $100.00 $ 1,026.00 $ 541.00 $ 730.00 $295.00 $32,442.00

Barber $425 $ 21,250.00 $ 100.00 $ 351.00 $ 808.00 $ 334.00 $295.00 $ 23,138.00

Basic Cosmetology $425 $ 21,250.00 $ 100.00 $ 426.00 $ 534.00 $ 2,341.00 $ 295.00 $ 24,946.00

Esthetician $425 $ 8,500.00 $ 100.00 $ 386.00 $ 534.00 $ 1,374.00 $ 295.00 $11,185.00

Fashion Design $425 $14,875.00 $100.00 $ 785.00 $ 528.00 $1,257.00 $295.00 $17,840.00

Hair Braiding 
Technician

$425 $ 8,500.00 $100.00 $ 167.00 $ 534.00 $ 750.00 $295.00 $10,346.00

Interior Design $425 $17,000.00 $100.00 $ 544.00 $ 528.00 $ 730.00 $295.00 $19,197.00

Nail Technician $425 $ 8,500.00 $ 100.00 $ 221.00 $ 534.00 $ 741.00 $ 295.00 $ 10,391.00

Makeup 
Artistry/Cosmetician

$425 $8,500.00 $100.00 $ 225.00 $534.00 $2,269.00 $295.00 $11,923.00

Master Instructor $425 $ 14,025.00 $ 100.00 $ 167.00 $ 534.00 $ 87.00 $ 295.00 $15,208.00

*20% discount given on tuition when full tuition payment is paid up front

*Fees include the following: Enrollment Fee, student activities, program resources, drug screen consortium, internet usage, 
manuals, copied material, cap & gown, e-reader technology, and State Board Registration Fee.  

Miscellaneous fee: If applicable, $150 will be charged for Re-entry and Program Transfer.  Also, online fees per course and tuition at 
a per credit hour rate will be charged for the retaking or repeating of courses. If applicable, tuition will be pro-rated at a cost per 
credit hour for each rescheduled course beyond the length of the program. 
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Clary Sage College Online Programs

                                                                          Items of extra expense

Program Cost Per 
Credit 
Hour

Tuition Application 
Fee

Online Fee 
Per Course 

**
Books  Fees* Kit, 

Uniform & 
Dispensary

Insurance Total 

AOS Barber 
(Hybrid)

$425.00 $ 34,000.00
$ 100.00 $100.00

$ 833.00 $ 821.00
$ 334.00 $ 295.00 $ 37, 383.00

AOS Cosmetology 
(Hybrid)

$425.00 $ 34,000.00
$ 100.00 $ 100.00

$ 908.00 $ 547.00
$ 2,341.00 $ 295.00 $ 39,191.00

AOS Fashion 
Design (Hybrid)

$425.00 $27,625.00
$100.00 $100.00

$ 1,267.00 $ 541.00
$ 1,257.00 $295.00 $32,085.00

AOS Interior 
Design (Hybrid)

$425.00 $29,750.00
$100.00 $100.00

$ 1,026.00 $ 541.00
$ 730.00 $295.00 $33,442.00

Fashion Design 
(100% DL)

$425.00 $14,875.00 $100.00 $100.00 $ 785.00 $ 528.00 $1,179.00 $295.00
$19,362.00

Interior Design 
(100% DL)

$425.00 $17,000.00 $100.00 $100.00 $ 544.00 $ 528.00 $551.00 $295.00
$20,718.00

AOS Fashion 
Design (100% DL)

$425.00 $27,625.00
$100.00 $100.00

$ 1,267.00 $ 541.00
$ 1,179.00 $295.00 $33,607.00

AOS Interior 
Design (100% DL)

$425.00 $29,750.00
$100.00 $100.00

$ 1,026.00 $ 541.00
$ 551.00 $295.00 $34,963.00

*20% discount given on tuition when full tuition payment is paid up front

*Fees include the following: Enrollment Fee, student activities, program resources, drug screen consortium, internet usage, 
manuals, copied material, cap & gown, e-reader technology, and State Board Registration Fee.  
** Students approved to take an online class will be charged an additional $100 online fee per course. Hybrid programs typically 
consist of 10 online courses resulting in $1000 in online fees; whereas 100% online programs may have up to 28 online courses 
resulting in up to $2800 in online fees.  
Miscellaneous Fees:  If applicable, $150 will be charged for Re-entry and Program Transfer.  Also, tuition will be prorated at a cost 
per credit hour for the retaking or repeating of courses. If applicable, online fees will be pro-rated at a cost per credit hour fees for 
each rescheduled course beyond the length of the program. 
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Oklahoma Technical College Online Programs

Items of extra expense

20% discount given on tuition when full tuition payment is paid up front

Additional recommended expenses supplied by the student for all programs: 
1.         Uniform Shirt ($30*)
2. General school supplies — pen, pencil, paper, notebook, etc—($15*)
3. Smart Phone ($99*)
4. Work Style Boots or Shoes (non-athletic style) ($35*)
5. Uniform Pants or Jeans ($30*)
6. National certification ($175*)
7. Computer ($600*)

*Approximations
**Fees include the following:  Consumables, Uniform Shirts, student activities, program resources, drug screen consortium, parking permit, Internet usage, 
cap & gown, manuals and other copied materials.
*** Students approved to take an online class will be charged an additional $100 online fee per course. Online Industry Management
programs typically consist of 10 online courses resulting in $1000 in online fees.

PROGRAM COST PER 
CREDIT HOUR TUITION APPLICATION

FEE

***Online 
Fee Per 
Online 
Course

BOOKS FEES** KIT & 
UNIFORM

MALPRACTICE
/ 

LIABILITY
INSURANCE

TOTAL 

AOS Automotive Technology 
with Industry Management

$495 & $425
$29,085 $100 $100 $601

$731
$3,910 $295 $35,722.00

AOS Barbering with Industry 
Management

$425
$34,000 $100 $100 $833

$536
$619 $295 $37,383.00

AOS Diesel Technology $495 & $425 $30,075 $100 $100 $657 $736 $4,843 $295 $37,706.00

AOS  Heating, Ventilation, & 
Air 
Conditioning/Refrigeration

$495 & $425
$32,550 $100 $100 $634

666
$808 $295 $36,053.00

AOS Welding Technology 
with Industry Management

$495 & $425
$30,075 $100 $100 $945

$1,526
$1,338 $295 $35,279.00
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C. Faculty and Staff

Administration
Teresa Knox, MBA ................................ Chief Executive Officer
Kevin L. Kirk, Ed.D ................................ President
Raye Mahlberg, Ph.D .........…… ……….CSC Campus Director
Jamie Kidder, BA................…………… .OTC Campus Director
Brenda Knox, BA  .................................. Human Resources Director
Ronnie Carlson, BA ............................... Human Resources Specialist 
Ivan Acosta, AAS .................................. Property Manager  
John Sullivan ......................................... Facilities Manager  
Erin Henderson, MBA  ........................... Financial Analyst 
Pallavi Agarwal, MBA ............................ Financial Analyst
Lisa Rahm, AA....................................... Accounting Assistant
Vang Chang .......................................... IT Support Specialist
Kathryn Wills, MS .................................. Director of Library Media & Learning Technology
Sarah Mohler, BA .................................. Accreditation and Compliance Director
Celia Stall-Meadows, Ed.D .................... Director of Curriculum and Instruction
Tekoya Boykins,MS............................... Curriculum and Instruction
Jennifer Holland..................................... Project Manager
Anette Greene ....................................... Executive Assistant
Ashley May............................................ Executive Assistant to CEO
Kent Berry ............................................. Project Manager
Jessica Render, BS………………………Community Coordinator
Chris Hutton .......................................... Director of Web Development
Brooke Lehman, BFA ............................ Graphic Designer
Merritt Wakefield.................................... Engagement Specialist

Admissions
Farrah Vann, BS.................……………..Admissions Representative
Arlene Bergstrom, BSB ......……………..Admissions Representative
Jackie Brown, BFA .............……………..High School Admissions Representative
Neha Ghelani, BS...............……………..Admissions Representative
Hannah Miller,BS................……………. Admissions Representative
Rebekah Hitsman, BS ........……………..Admissions Representative
Liz Horkey, BA  ...................…………… Admissions Representative
April Ellison.........................……………..Admissions Representative
Tawni Edwards, BA ............……………..Admissions Representative
Peter Mazza .......................……………..Admissions Representative
Rachel Bush, BS ................……………..Admissions Representative

Student Services
Brigitte Kurr, BSB .................................. Registrar
Stephanie Rose..................…………….Assistant Registrar
Karissa Marcangeli ................................ Financial Aid Director  
Miranda Doorn, MPH............................. Sr. Financial Aid Specialist
Leonda Clements, MBA......................... Sr. Financial Aid Specialist
Mandy Cockerhan ................................. Financial Aid Specialist
Erin Ta, MBA ......................................... Financial Aid Specialist
Megan LaBlue, AA..............……………..Financial Aid Specialist
Jessica Moore, BA   ………….……..….  Financial Aid Specialist
Cathy Earhart, M.Ed. ............................. Financial Aid Specialist
Brandy Williams..................................... Student Accounts Manager 
Evan DeWitt, BA.................…………….Student Loan Coordinator
Linda DeWitt.......................................... Director of Career Services
Mandy Zachary,BA .............……………  Career Services Representative
Marjorie DeArmon, BS  .......................... Career Services Representative
Amanda Sanderson, BA  ....................... Career Services Representative
Stefaney Lawrence, BA  ........................ Career Services Representative
Amber Cutshaw, BA  ............................. Career Services Representative
Erin Brown, BS ...................................... Career Services Representative
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Debbie Conway, AOS............................ Purchasing Manager
Kialeigh Conway.................................... Supply Chain Coordinator
Amanda Wilson, BSW ........................... Customer Relations Specialist
Heather McDougal ................................. Customer Relations Specialist
Vanessa Chairez ................................... Customer Relations Specialist
Jessie Stroud        ………………………. Customer Relations Specialist
Bethany Anderson        ………………... Customer Relations Specialist
Mary Olandese ...................................... Client Services Specialist
Stephanie Debroque …  ………………   Client Service Specialist
Katie Fortna……………………………….Dispensary Manager
Hayley Mosely ....................…………… .Dispensary Assistant
Brittany Dell…………………………… …Dispensary Assistant 

Faculty
Community Care College
Dental Assistant 
Sherry Hyatt .......................................... DA – Faculty    

Full-time Instructor of all courses in Dental Assistant program
Jeanie Huffaker ..................................... DA – Faculty    

Full-time Instructor of all courses in Dental Assistant program
Wendy Lemon, RDH……………………. DA – Department Head
Associate of Applied Science
Tulsa Community College

Full-time Instructor of all courses in Dental Assistant program
Early Childhood Education Faculty
Cailee Crisp, BS  ................................... ECE – Department Head
SUNY Oswego

Full-time Instructor of all courses in Early Childhood Education Program.
Fitness and Health Trainer Faculty
Neil Hodgson, M.S................................. FHT – Department Head
University of Central Oklahoma

Full-time Instructor of all courses in Fitness and Health Trainer Program.
Pam Sisco, AA....................................... FHT – Faculty
Coffeyville Community College

Part Time Instructor of all courses in Fitness and Health Trainer Program.
Massage Therapy
Ross Ashcraft, BA, LMT ........................ MT – Department Head
  Oral Roberts University 

Full-time Instructor of all courses in Massage Therapy Program 
Sharon Truelove, MS, LMT, NCETM .... MT – Faculty 

Northeastern State University
Full-time instructor of all courses in Massage Therapy program

Laura Gordon, BA, LMT ........................ MT – Faculty
University of Wisconsin

Full-time Instructor of all lab courses in Massage Therapy program
Medical Assistant 
Toni Bethel, CMA……………………. MA –Department Head
Tulsa Community College

Full-time instructor of all courses in Medical Assistant program
Stacey Wolfe, BS  .................................. MA –Department Head
    Oklahoma City University

Full-time Instructor of all courses in Medical Assistant program
Lori Beyard, CMA……………………..…MA - Faculty
    Community Care College

Full-time Instructor of all courses in the Medical Assistant program
Jessica Curtis, AAS  .............................. MA –Faculty

Tulsa Community College
Full-time Instructor of all courses in  the Medical Assistant program

Kimberly Hester, LPN  ........................... MA –Faculty
Platt College

Full-time Instructor of all courses in  the Medical Assistant program
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Medical Billing & Coding 
Dori Ernstsen, BS .................................. MBC – Department Head

Southwestern Oklahoma State University
Full-time Instructor of all courses in Medical Billing & Coding program

Misty Green, AOS, CPC ....................... Allied Health Faculty
Community Care College
Full-time Instructor in Allied Health courses

Paralegal Studies
Anne Ditmore, JD…………………….Paralegal Studies Department Head
University of Tulsa College of Law

Full-time Instructor of all courses in Paralegal Studies program
Pharmacy Technician 
Amber Smith, CPht................................ PHT – Department Head

Tulsa Community College
Full-time Instructor of all lab courses in Pharmacy Technician program

Patricia Wilcox, AAS.............................. PHT – Faculty
Community Care College

Part-time Instructor of all lab courses in Pharmacy Technician program
Surgical Technology 
Delora Tunison, CST ............................. ST – Department Head  

Western Dakota Technical Institute  
Full-time instructor of all courses in Surgical Technology program
Casey Doughtery, CST..........................  ST Site Coordinator
    Tulsa Technology Center

Full-time Site Coordinator
Denise Miller, AAS, CST ………………………ST Faculty

Community Care College
Full Time instructor of all courses in Surgical Technology program

Regina Dorn, CST ………………………ST Faculty
Tulsa Technology Center

Full Time instructor of all courses in Surgical Technology program
Veterinary Assisting 
Charlie Marks, BA.................................. VA – Department Head   

Almeda University
Full-time instructor of all courses in Veterinary Assistant program

Danny Green ......................................... VA – Veterinary Assistant   
Community Care College

Full-time instructor assistant in Veterinary Assistant program
Business and Distance Learning Programs Faculty
Celia Stall-Meadows, Ed. D…………………Business Programs – Department Head

Oklahoma State University
Full-time Department Head in Business and Distance Learning Programs

Puja Ghelani, BS. .................................. Business Programs – Faculty
Oral Roberts University

Full-time instructor of all courses in Business and Distance Learning Programs
Katie Barnette , MBA. …………………Business Programs - Faculty

Oral Roberts University
Full-time instructor of all courses in Business and Distance Learning Programs

Judi Nation, M.M.................................... Business Programs – Faculty
Oral Roberts University

Full-time instructor Career and Life Development Course
SheMell Meggett, MBA .......................... Business Programs – Faculty

Southern Nazarene University 
Full-time instructor Career and Life Development Course

Yoliana Torres, BA ................................ Career and Life Development – Faculty
Oral Roberts University 

Full-time instructor Career and Life Development Course
Simone Wilson, BS................................ Career and Life Development – Faculty

Oral Roberts University
Full-time instructor Career and Life Development Course
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Clary Sage College
Cosmetology
Pam Martin…………     Cosmetology Department Head

Master Instructor License
Broken Arrow Beauty College

Full-time Instructor of all courses in Cosmetology Program
Megan George………...Master Instructor
Master Instructor License 
Clary Sage College

Full-time instructor of all courses in Cosmetology Program
Sherry McCollough………...Master Instructor
Master Instructor License 
Clary Sage College

Full-time instructor of all courses in Cosmetology Program
Kathrine Ingram………...Master Instructor
Master Instructor License 
Clary Sage College

Full-time instructor of all courses in Cosmetology Program
Chelsey Mohundro………...Master Instructor
Master Instructor License 
Clary Sage College

Full-time instructor of all courses in Cosmetology Program
Krystle Vaugn………...Master Instructor
Master Instructor License 
Clary Sage College

Full-time instructor of all courses in Cosmetology Program
Crystal Noble......................Master Instructor
Master Instructor License     
4 States Academy of Cosmetology

Full-time Instructor in all courses in Cosmetology Program
Emma Gazaway .................Master Instructor
Master Instructor License
Clary Sage College

Full-time Instructor in all courses in Cosmetology Program
Cara Lord ...........................Master Instructor
Master Instructor License     
Clary Sage College

Full-time Instructor of all course in Cosmetology Program
Shay Ryan..........................Master Instructor
Master Instructor License 
Clary Sage College

Full-time Instructor in all courses in Cosmetology Program
Allison McLung…………Master Instructor
Master Instructor License     
Claremore Beauty College

Full-time Instructor of all courses in Cosmetology Program
Beverly Stone .....................Master Instructor

Master Instructor License 
Clary Sage College

Full-time Instructor in all courses in Cosmetology Program
Tamara Brewer...................Master Instructor
Master Instructor License     

Clary Sage College
Full-time Instructor in all courses in Cosmetology Program

Esthetics 
Mona Green………………..Acting Esthetics Department Head
Master Instructor License     
Jenks Beauty College

Full-time instructor of all courses in Esthetics Program
Emmy Downey ...................Esthetics Instructor

Esthetics Instructor License
Clary Sage College 



Catalog 41 – Effective July 1, 2014
Addendum – Effective July 1, 2014

Addendum C Addendum C of D 

Full-time Instructor in all courses in Esthetics Program
April Genshaw……………...Master Instructor
Master Instructor License
Bartlesville Beauty College

Full-time instructor of all courses in Cosmetology,
Esthetics, Makeup Artistry/Cosmetician, or Hair Braiding
Technician Program 

Linda Clemmons……………...Nail Technician Department Head 
Nail Technology Instructor License     

Clary Sage College
Full-time instructor of all courses in Nail Technology Program

Lorane Ridley .................Master Instructor
Master Instructor License     
Broken Arrow Cosmetology School

  Full-time Instructor of all courses in Nail Technology Program
Hair Braiding
Desaree Lashaun ………………Master Instructor
Master Instructor License    
Clary Sage College

Full-time Instructor of all courses in Hair Braiding Program
Waynelle Jackson………...Master Instructor
Master Instructor License 
Clary Sage College

Full-time instructor of all courses in Hair Braiding Program
Barber
Paula Matthews……………Barber Department Head
Barber Instructor License   - Oklahoma
Tulsa Barber College

Full-time Instructor of all courses in Barber Program
Taura Harris………………..Barber Instructor
Barber Instructor License - Oklahoma  

Tulsa Barber College
Full-time Instructor of all courses in Barber Program

Elizur McLaughlin………………..Barber Instructor
Barber Instructor License - Oklahoma 
Duncan Brothers School of Hair Design

Full-time Instructor of all courses in Barber Program
Courtney Rauchenstein………………..Barber Instructor
Barber Instructor License - Oklahoma  
Santiago Canyon College

Full-time Instructor of all courses in Barber Program
Interior Design
Rebecca Gillego………………..Interior Design Department Head
University of Kansas City
Bachelors of Arts - Psychology

Full-time Instructor in all courses in Interior Design Program
Rebekah Ploch………………..Interior Design Instructor 
Bradley Academy of Visual Arts
Associate of Applied Science Interior Design

Full-time Instructor in all courses in Interior Design Program
Fashion Design
Dyana Harris……………...Fashion Design Department Head

Texas Tech University
B.S. Clothing Textile and Merchandising

Full-time Instructor in all courses in Fashion Design Program
Michelle Wamego……………...Fashion Design Instructor
Oklahoma State University

    B S. -Apparel Design and Production
Full-time Instructor in all courses in Fashion Design Program
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Oklahoma Technical College
Automotive Technology
Bill Martin, ASE...................Automotive Department Head

Full-time Instructor of all courses in Automotive Program
Tony Muglia, ASE...............Automotive Faculty

Full-time Instructor of all courses in Automotive Program
Todd Rustad, ASE..............Automotive Faculty

Full-time Instructor of all courses in Automotive Program
Diesel Technology
Peter Tudor ........................Diesel Faculty
US Army Wheeled Vehicle Mechanic School

Full-time Instructor of all courses in Diesel Program
Kyle Russell........................Diesel Faculty

Full-time Instructor of all courses in Diesel Program
Barber
Paula Matthews……………Barber Department Head
Barber Instructor License   - Oklahoma
Tulsa Barber College

Full-time Instructor of all courses in Barber Program
Taura Harris………………..Barber Instructor
Barber Instructor License - Oklahoma  

Tulsa Barber College
Full-time Instructor of all courses in Barber Program

Elizur McLaughlin………………..Barber Instructor
Barber Instructor License - Oklahoma 
Duncan Brothers School of Hair Design

Full-time Instructor of all courses in Barber Program
Courtney Rauchenstein………………..Barber Instructor
Barber Instructor License - Oklahoma  
Santiago Canyon College

Full-time Instructor of all courses in Barber Program
Heating Ventilation & Air Conditioning/Refrigeration
TBD....................................HVAC/R Faculty

Full-time Instructor of all courses in HVAC/R Program
Welding Technology 
Charles Griffin.....................Welding Department Head

Full-time Instructor of all courses in Welding Technology Program
Rodney Riggs.....................Welding Faculty
Associate of Occupational Science Degree 
Oklahoma Technical College 

Full-time Instructor of all courses in Welding Technology Program
Glen Lackey .......................Welding Faculty
Southwestern Oklahoma State University
Bachelors of Business Administration

Full-time Instructor of all courses in Welding Technology Program
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D: College Scholarships
High School Graduation Scholarship - $1,000

Criteria: Applicant must enroll and start within 60 days of graduating High School. 

Deadline: October 1st of each year

GED Recipient Scholarship - $1,000

Criteria: Applicant must enroll and start within 60 days of passing the GED exam.

Deadline: Within 30 days of receiving 

Job Loss Scholarship - $1,000

Criteria: Applicant must show proof of employment benefits due to being laid off. 

Deadline: Within 30 days of lay off 

America Adult Skills Education Program - $1,000

Criteria: Be enrolling in a participating college, Meet eligibility requirements of the college, Be a U.S. 

citizen or permanent resident, Be at least 19 years of age and have a high school diploma, GED or 

pass an Ability to Benefit test, Not be a previous recipient of any other Imagine America Foundation 

scholarships/awards, Complete the NCCT Educational Success Potential Assessment

Deadline: Offered 12 months per year to be identified prior to enrollment 

Alumni Scholarship - $1,000

Criteria: Applicant must have successfully graduated from a program at Community Care College, 

Clary Sage College, or Oklahoma Technical College, or successfully complete a Headcrack course.

Deadline: Offered 12 months per year to be identified prior to enrollment 

Military Spouse Scholarship - $1000

Criteria: Applicant must show proof of marriage to a current member of the US Military. 

Deadline: Offered 12 months per year to be identified prior to enrollment 

55 and Over Scholarship - $1,000

Criteria: Applicant must show proof of being 55 years old or older. 

Deadline: No deadline

Paid in Full Discount – 20% off total tuition of any program.

Criteria: Applicant must pay all tuition and fees related to the program up front to receive the discount.

Deadline: No deadline

Special Needs Scholarship - $2,500

Criteria: Available to applicants who are victims of unexpected and devastating life events such as 

Tornado, Hurricane, Earthquake, etc. Approval by Scholarship Board Required.  

Deadline: Offered 12 months per year to be identified prior to enrollment 

Veteran Discount – 10% off total tuition of any program. 
Criteria: Applicant must show proof of status as a retired veteran of a US military service branch. 

Deadline: No deadline

Partners In Education - up to a maximum of 25% discount to be applied toward tuition.

Criteria: The applicant must have an established agreement between the organization and the 

institution. 

Deadline: Offered 12 months per year to be identified prior to enrollment

Applications: All applications are submitted to the Admissions Department. Institutional scholarships have no cash redemption 
value. Students are only elig ble to qualify for one Institutional scholarship. If an institutional scholarship creates a credit balance on 
the student account, the amount of the institutional scholarship will be reduced to cover only the amount owed as covered on the
enrollment agreement. 





      	  	 

	     
   

       
      
    

    
      

    
    

      

    
      

  
  

    
    

    
    
    

   
     

  

   

    
   

    
      

     
 

       
 

   

   
   

    
     

    
     

        

    
  

      
      

     
 

       
 

    

 

    
     

   
    

    
    
    

       
      

 

  

  

  
   

  

  
    

      
        

    
      

    
  

 

   
  

     
      

      
     

     
 

   
 

  
  
  
   
     

   
   

   
   

      
   

   
      

      
    
   
   

   

 
   

     

    
  

    
      

     
 

       
  

   

  
     

       
      

    
      

    
 

     
     

   
     

      

  
 

    
      
     

  

 

 

   
     

  

 

     
     

     

   
     
    
     

      
       
     

     
      
      

     
    

     
     
     

     
     

     
     

     
     

     
       

     
    
     

       
      

     

    

     
     

    
     

     

   
   	  

 

    
   

  

  

  
 

    

   
     

     
     

    
     

       
      

     
     

   
    
     

  

      
     
     

     
   

   
  

     
  

    
 

 
   
    

   
  

 

 
  

  
 

   

  

  

  

    
    

   
    
   
    

   
   
    

    
     

      
    

    
    

    
   

    
   
  

  
    

   
   

    
   

  

      
      
     

      
       

  

    
     

    
    

 

       
     

      
    

 

      
    

      
     

      
 

     
      

        

   
      

        
       

     
        

        
        

      
      

       
      

    
    

      
 	  	  

  	    
 	

 
  

   
    

     
  

   
    

   

      
       

    
     

  

   

      
    

     
       

     

    

    
       
     

     
   

       
    

     
      

   
   

   

  

    
     
    

       
    

     

      
   
    

   
       

   
   

   

   
     

     
   
       

        

   
    

   
      

 
   

        
      

      
  

       
     

    
      

     

      
   

    
    

    
    
     
    

    
     

      
       

     
     

    
     

     
  

   
    

    
     

   
 

    

     
    

     
      

     
     

      
     

      
      
    

    
       

     
       

     

      
     

   
    

    

       
    

     
      

      

        
    
    
 	  	   	   

  

     
     

     
     

   

  

    

   

  

   
     

   

   

   

    
     

      
    

     
    

      
    

     
    

       
       

 

     
      

    
     

     
    

 
       

    

   
   

        
   

      
  

    
   

  	  	   
     

 

 
      
   	  

 	

 

  

 
   

 
  	

 
       

   
     

 

     
     
   

      
       

  

  

   





   

  
       

   
   

 

   	    
   	   

         
        
        

        
       

          
         

      
      

     
       

     	  

      	 

         
        

         
     

    	 	         
                

               
               

               
              
               

  

              
                

             
              

               
                  

               



                 
       

       
    

     
     



   

 

 

   

   

   

   

 

   

  

   
 

  

 

 

 

 

   

   

   

  

    

 

 

 

   	      

 	  	       

  

 	  	  

    

     

            	  

          

 	  

   

     



  

 	         	  

   	    	 	  

   	  	  

  	  

 	  

   	    	  	  

   	    	  

   	  

   

  	  

  	   	  

    	     	  

 

  

     
   	  

 	   

 	   

   
  



  

    

      
       

    
  	  	   	    

     

     



 

 

                  
            

             
                 
                  
               

             
            

               
        	     

      	     
  

   

     
     

        
        

       

     	           
           	  	       
   	        

  	          
                    

  	          

     	          
                   
                  

     

   

               
               

               
               

              
          



   

           
              

           
             

              
     

   

            	     
        	    

            	     
          	      
            	    

         

 

     
       

       
        

       
     

 	        
        

          
        

         

             
               

                
           

            
               

         

   

               
              
     

        

 



              
                

 
              
       
    
            
              
                 

               
   

    

            
              

             
            

    	 	       
   	 	      

    	        
         

   	  	       
 	  	       

    	         
   	       

             
             

 

               
    

  

            

 

    



 

   

      
    
   

  
    

 

       
     

    
         

             
         

       
      

      
         

        
        

       

 

        	     
            	     

              	   
             	   

             
               

            
             

  

           

  
            

       
     

             
 

 



         

       	     
      

 
             
         

        
   
             

           
 

    
            

       

 

          
        

          
           
  

 

     
   

  
    

  
 	  	        
 	        

 	 	  
  

 	          
           

           
            

            
          

 
          

         
         

         
    



           
         

      

  

           
                 
             

          
          

   

       	     
         	  

 
   
      
    
   
  
     
      
    

 
    
   

  
  	 

     
     

   

            
       

 
     
    
    
   

 



    
   
        

 
   
   
     
         

    

              
                  

         

    

        
       

        
      

       
        
         	   

      
      

        
    

       
     

      
         	       

         

 

     	        
             

             
            

     

                
               

              
         

 



   

   

    
   

   
  

         
       

        
       

    

             
               

              
              
               
                

              
             

             
                 

           	     
                
                
          	    

         	    
           	       
         	      

        	  

   	  	         
            
             

               
               

            

  

              
                

               

                 
                 

    

 



    
   

    

  

    

       
       
      

       

              
            

           

   

           
          

            
           

            
             

        	    
         	     
       	     
       	    

          
           
            
     	       

     

      

      
     	  

      
         

    

               
                

            
             

             
            

   

    
                 

   

 



   

      
     

   

  

       
 	       

  

 

                
             
              

               
               
              

               
              

                  
        	      

         	       
         	    

     	     
      	     
         	       

          

               
                  

                
                 

                
                  

       

  

              
               

           

 



               
      

    

            
             

           
        

           
            

                
               
                 

 

        
    

       
       

      
       

        
      

        
       

        
     	 
       

  

  

             
                

                 
  

 	   

               
              

            
             

 



    

                
               

              
               

         

    

             
                

               
              

                     
          

          
        
       

        
      

        

    	   
       

      
      

       
  

     

       
     

   

       
        
       

     	             
               
            

      

     

                 
                 

             
                  

 

                 
             

 



                
                 

       

        

 
     
         

        
    
      

            
        

         
          

         	  

      
      

     
     

 

          
       

         
        
        

      
      

       
     

      
       

      
       
      

      
      
       

    

          
           

         
           

                
              

              

               
                

                
              

           
  

             
               

   
   
    

    

 



        

  
  
   
  
       
    
   
  
   
  
   
  
   

        
           

    

      
     

       	       
         

             	          
    	    	        

                         	     	          
                    

               
               

                 
              

                 
              

             
       

                
             

                
               

            
 

 



   

                
             

                 
               

              
             
             

           

    

         	   
        	     

              
            

 

      	      
     	       

       	      
     	 	       
   	       

     	        
    	         

   	       
   	 	         

  	  	 	         
                

  

               
              
                 

              
              

              
             

               
             

              
     

            

 



      

                 
              

   

   

  

                
          	  

   

 	     
      

      
      

           	 
          

        
      

       

      
      

     
     

         
         
          

   	  

       
   

     

 



  

                 
             

        

   

 

 



  

      
   

   
   
   
       
    
    

  

   
   
  
   

 	    

  

        

  

            
       

                  
     

                  
           

    



 

 

    

    

        
         
    

    
    
    

   

      
      

       
       

  

  

   
    

     	  
  	  	   

   	        
       



 	     
    

 

    

 

           

           

             
             

           
 

               
       	      

       	    
   

 	       	       
     	  

     
    

     	  	        
  	  	          

    

   	    

            
   	        



 

    

             
             

                  
    

             
            

           
              

        	      
        	     

 

       	      
        	      
             

 	      
     
   

    	  

      
        

        
     

 	  
  

    
   

          
         

       
        

                   
                 
              

                
             

            
  

                 
             

            
            
            
             



      
      

   	  
    

      
       

      

      
  

   

        
          

               
              

     

               
            

                
               

           
            

            
             
      	       

        	      
          	     
          	        

         	      
        	        

       	  

   	           
    	          

   	     

              
            
               

           
             

          

             
          



 	              
              

              
                 
                 

     



  

  
   

    
  

   	  	 	    
  

  

  

  

   

    

   

    

   

      

     

    

     

     

    

     

 	     

      

   

   

    

  

    

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	 	 	  	  

	

 	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	   

	

 	  	  

	

 	  

	

 	  	  

	

 	  	  

  	   	    	  

  	  	  	  

   

    

   

   

   

   

  	  

  	   

   

   

   

  

   

  

    

   	 

   

   

   

   

   

 

  

 

 

 

     

    

  

 

  

    

     

      

      

      

      

    

    

 

  

  

 

  

 



	

 	  	  

	

 	  	  

	

 	  	  

	

 	  	   

	

 	  	  

	

 	  	  

	

 	  	  

 	  	  

  
   

    
   

    	    	     	    
 

    

     

  

  

 

 

 

 

 

 

	

 	  
	

 

	

 	  
	

 

	

 	  	  

	

 	  

 

 

   

    

   

    

    

    

      

  

   

   

     

 	    

   

  	  	  

	

 	  	  

	

 	  	  

 

  

 

 

 

    	  	  	  

     	   	  	   

    	  	   	  	  

      	   	  	  	  

    	   	  	  	  

    	  	  	  	   

    	  	  	  	   

     

  

   

   

   

    

    

  

 

 

 

 

       

      

      

    

   

    

   

      

 	  	  	  

 	  	  	  

 	  	  	  

	

 	  	  	  

	

 	  	  	  

	

 	  	  	  

    

    	  	  

 

 



 

   

 

 

   

   

   

  

    

 	  

 	 	  

 	  	  

 
   

   

  

   

       

 

 

      

      

    

      

   

    

     

    

 

 

 

 

 

 

 

   

 

 

 

  

 

  

  

  

  

  

  

  

  

  

  

 

 	  

 	  

 	  

        

     

    

      

   

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

  

 

  

   

 

  

    

   

   

     

     

    

  

	

 	  

	

 	  

 	  

 

 

 

  	        

      

     	  	  	  



  

  
       

     

   

    

    

    

   

    

     

      

     

    



  

  
     

     

      

  	    	  
  	    	  
  	    	  

    	  



   
  

  
  

 

  

  

 

  
    

     

   

  	  

  
 
	

 	  	    

    
    
      

       	  

  

 

 

 



 
  

     

    

    
   

      

      

      

     

         

  



































Dental Directions, Inc.

FYE: 12/31/2014

Date In Book

Asset Property Description Service Cost

Group:  Furniture & Fixtures

69 File Cabinets ‐ 2 Drawer                      6/30/00 1,080.00

70 File Cabinets ‐ 4 Tier ‐ Storage              6/30/00 275.00

71 File Cabinets ‐ 6 Tier ‐ Sorters              6/30/00 290.00

72 File Cabinets ‐ 6 Drawer                      6/30/00 900.00

73 File Cabinets ‐ Fireproof ‐ 4 Drawer       6/30/00 800.00

74 File Cabinets ‐ Lateral 2‐Drawer              6/30/00 2,250.00

88 Chairs & Tables                               1/01/01 600.00

92 Chairs ‐ student classroom                    6/30/01 2,548.00

95 Classroom Chairs                              4/01/01 448.77

103 2 Tables for Classrooms                       3/01/01 161.78

108 Classroom Chairs                              3/01/01 223.30

109 Classroom Chairs                              3/01/01 223.31

119 Student Chairs                                12/01/02 207.12

122 File Cabinet                                  3/01/02 29.56

125 4 Drawer Cabinet                              3/01/02 86.32

126 5 Shelf Bookcase                              3/01/02 97.11

127 2 Drawer Cabinet                              3/01/02 140.28

129 6 Chairs                                      3/01/02 225.56

135 Chairs                                        4/01/02 113.28

137 Tables                                        4/01/02 155.29

139 Tables                                        4/01/02 396.27

141 2 Task Chairs                                 7/01/02 99.98

145 4 Folding Tables                              1/03/03 264.18

146 2 Folding Tables                              1/28/03 132.09

148 Door Name Plate                               1/14/03 9.98

149 2 Folding Tables                              1/28/03 132.09

150 15 Classroom Chairs                           2/19/03 380.57

153 Storage Shelves                               3/18/03 251.52

154 5 Round Stools                                4/21/03 182.87

156 Picture Frames                                5/23/03 57.33

157 4 Classroom Tables                            6/06/03 265.48

159 Student Tables, Chair, Computer Table 7/18/03 11,913.57

161 Admissions File Cabinets                      7/23/03 269.14

177 4 Drawer Filing Cabinet                       8/28/03 134.89

Book Asset Detail



188 50 18 x 16 Folding Tables                     10/08/03 2,403.32

189 100 Molded Plastic Stack Chairs             10/08/03 1,884.23

191 Bookshelves                                   10/01/03 393.50

199 3 3 Shelf Bookcases                           10/29/03 123.00

200 5 Leather Chairs                              10/29/03 256.00

201 6 4 Drawer Vertical File Cabinets            10/29/03 799.62

203 2 Vertical 4 Drawer Filing Cabinets        11/05/03 266.53

204 4 Leather Chairs                              11/05/03 204.78

205 2 Vertical 4 Drawer Filing Cabinets        11/05/03 270.07

206 250 Molded Plastic Stack Chairs             11/07/03 5,117.96

207 8 Oak Lecturnes with Power                    11/18/03 6,400.00

209 120 Folding Tables                            12/05/03 5,767.95

210 240 Molded Plastic Stack Chairs             12/17/03 4,913.25

211 Podiums                                       12/23/03 788.95

213 File Cabinets, Bookcases, Chairs             1/14/04 1,306.74

217 7 Desks                                       1/23/04 969.23

228 Cabinets                                      3/03/04 244.10

240 Storage Cabinet                               4/28/04 113.99

244 Brookcase & Calculator                        5/12/04 75.98

253 Lecturns                                      7/28/04 2,400.00

255 4 Dr. Vertical File                           8/04/04 132.99

261 6 Bookcase ‐ 5 Shelf                          8/04/04 284.94

262 2 Bookcase ‐ 2 Shelf                          8/04/04 75.98

263 4qt File, Vert,  DR                           8/04/04 531.96

265 2 x 4 drwr 25' Itr Bk                         8/10/04 215.96

266 Bookcase 3 Shelf                              8/10/04 75.98

270 2 qt 3 Shelf Bookcases                        9/29/04 82.06

277 Chair                                         11/10/04 207.40

284 Bookcase Shelf 2                              12/15/04 82.49

286 Brenda Lateral                                3/29/05 572.13

287 Rug for 2nd Floor Admissions                 3/30/05 786.49

292 Painting                                      5/04/05 500.00

296 T's Office (Mathis Brothers)                  5/30/06 5,499.52

297 Office Furniture ‐ Marlene                    10/01/06 4,131.08

299 2 Credenzas, Bookcase, File, and Desk  1/29/06 1,959.89

302 50% Deposit for Clary Sage Furniture    12/27/06 26,274.35

306 Student Chairs                                6/30/95 400.00

719 counter                                       9/30/03 425.00

720 table                                         10/21/03 127.00

741 2 bookcases                                   7/21/03 193.17

743 counter                                       9/30/03 425.00

752 check out stand                               7/09/04 2,670.00

753 book shelves                                  7/21/04 379.92

896 5 swivel stools                               7/14/04 332.50

1025 50% deposit for ccc furniture                 1/03/07 3,362.50

1026 deposit for ccc furniture‐3rd floor          3/13/07 2,700.00

1027 1st pymt for bistro furniture                 3/20/07 3,355.08



1030 remaining balance for ccc furniture       4/09/07 3,919.75

1031 10 chairs and 4 storage bookcases         5/01/07 1,688.37

1032 storage cabinet                               8/20/07 976.62

1033 storage cabinets                              10/02/07 976.62

1037 framed artwork for common areas and 2/01/07 6,771.76

1039 back lobby furniture                          2/01/07 4,279.08

1040 front lobby furniture                         2/01/07 2,070.78

1041 horizontal bookcase‐back lobby             2/01/07 1,409.63

1042 display table square waterfall                2/14/07 1,746.24

1043 display table square waterfall                2/15/07 1,746.24

1044 2 filing drawers                              2/28/07 619.00

1045 michael's and tj maxx‐clary sage decor 2/28/07 1,146.22

1046 kitchen accesories‐18 carts for rooms   2/28/07 4,122.00

1047 trash cans and brooms                         2/28/07 1,315.58

1049 4 filing drawers                              3/07/07 679.77

1050 deposit for csc furniture ‐ admin office 3/13/07 1,150.00

1051 furniture                                     4/09/07 36,978.96

1052 remaining balance for csc furniture ‐ a 4/16/07 4,550.88

1053 filing cabinets                               10/25/07 1,015.10

1100 6 Storage Cabinets                            11/14/07 1,561.67

1101 Office Furniture                              11/06/07 157,158.82

1102 Office Furniture                              3/20/07 74,299.86

1137 Mirrors                                       1/31/08 5,179.00

1138 4 Podiums/Drawer Unit                         2/19/08 4,449.20

1146 Furniture                                     6/01/08 2,473.32

1147 Furniture                                     6/01/08 4,389.09

1148 Furniture                                     10/28/08 8,974.20

1162 Shelving                                      11/28/08 7,097.66

1163 110 Tables                                    12/11/08 4,600.00

1164 Furniture for break room                      12/28/08 8,191.00

1165 Furniture                                     12/29/08 5,008.27

1240 Deposit for Office Desk Furniture           3/26/09 9,060.50

1242 Furniture                                     4/01/09 9,060.50

1243 Furniture                                     5/05/09 825.82

1244 File Cabinets                                 5/19/09 1,642.08

1245 4 Workstations ‐Room 272                      6/05/09 2,775.00

1246 Faculty Resource Work Stations             3/31/09 3,820.00

1247 Projector, mount, brackets, screen, am 5/01/09 1,753.30

1248 Shelving                                      5/22/09 1,158.29

1249 4 Storage Cabinets, ofc 120                   9/17/09 657.00

1250 Fire & Alarm Equipment                        1/26/09 5,176.76

1251 Window Treatments‐manual clutch ro 1/27/09 10,435.00

1252 Fire & Alarm Equipment                        2/04/09 4,349.87

1253 Internally Illuminated Double Face Pyl 2/06/09 30,199.43

1254 Internally Illuminated Single Face Wall 2/06/09 3,922.43

1255 Burglar Alarm Equipment                       2/06/09 3,046.23

1256 Burglar Alarm Equipment                       2/06/09 800.01



1258 Rod Oven                                      3/01/09 655.80

1259 Cutting Machine, Outfit, Torches           3/01/09 4,564.86

1260 Balance for shelving, island for Chrom 3/01/09 4,312.44

1261 Chrome City Displays                          3/01/09 2,278.48

1262 Storage Shelves for Tool Crib                 3/11/09 1,541.73

1263 Crown‐Ropes Around Cars in Lobby       3/30/09 1,970.08

1264 7x45 Gallon Waste Containers                3/30/09 1,038.86

1265 Storage Cabinets for OTC Media Equip 4/07/09 2,995.00

1266 Furniture                                     5/05/09 825.79

1267 Shelves for Welding Booths/Curtain Ro 5/16/09 1,553.00

1269 Fan‐Auto Shop                                 6/24/09 506.31

1270 Fan‐ Welding Shop                             6/24/09 506.31

1271 Storage Shelves for Tool Crib                 6/25/09 1,548.23

1272 New Phone System                              8/03/09 10,705.17

1273 1 Ea. Barber Pole                             9/01/09 720.49

1274 1 Ea. Barber Chair                            9/01/09 701.28

1290 2 Showcases & Register Counter Well  1/12/09 2,426.81

1350 LTC Fixtures                                  1/01/09 303,416.00

1363 labor & material/new water heater       8/03/10 6,041.75

1367 chiller fan control/labor                     3/31/10 2,677.00

1371 10 exterior banner signage                    8/03/10 16,564.63

1375 shelves/canopies/fixtures                     1/22/10 2,200.77

1377 shelves/panels/gondola sections           2/01/10 3,374.02

1386 photoelectric detector/pull station/ho 3/30/10 1,392.23

1387 paint booth exhaust                           3/31/10 5,197.79

1389 install air piping to 3 lifts and connecti 4/15/10 1,150.00

1393 fixtures/hookups                              5/05/10 2,334.65

1394 service sink/ice maker hookups              5/10/10 4,165.00

1400 barbershop sign                               6/16/10 4,621.56

1402 labor and material to replace 2 compr 7/28/10 4,637.25

1448 oak storage cabinets                          1/08/10 1,755.00

1449 bookcases and work stations                  1/20/10 5,520.00

1450 9 chairs for conference room                  1/21/10 1,195.30

1451 new telephone system and programm 4/01/10 1,645.39

1452 new phones 4                                  5/05/10 1,135.63

1453 new phones 4                                  6/07/10 1,141.06

1454 telephone work and new phones 4; 1 d 9/20/10 2,379.41

1455 chairs 9 for nail tech                        3/08/10 1,388.90

1456 2 desks w/returns; 1 table top; 1 table 4/28/10 2,326.60

1457 refrigerator 2; icemaker 2                    5/01/10 1,300.03

1480 Cubicle Circuits                              10/06/10 1,100.00

1481 19 Ft Elec Scissorlift                        10/15/10 6,782.31

1482 Cubicles                                      10/19/10 12,511.60

1483 Conf Room Chairs/Table                        11/25/10 1,024.29

1484 Furniture                                     12/01/10 1,111.12

1485 Desk Unit                                     12/08/10 2,201.03

1486 7 Vertical File Cabinets                      11/02/10 1,076.38



1487 Sign                                          11/30/10 23,374.55

1488 Shampoo Bowls & Faucets                       12/14/10 3,154.93

1489 Manual Shades                                 11/16/10 2,849.93

1578 Office Desk & hutch ‐ Furn Land South  2/21/11 3,849.68

1579 Rug for Lobby                                 3/11/11 1,084.08

1580 Corp Bicycle Fleet                            3/11/11 2,769.18

1581 Bike racks for bicycle fleet                  3/17/11 625.93

1582 6 chairs for call center                      4/14/11 808.72

1583 Table for Dr. Breschia's office               4/14/11 606.50

1584 Furniture Clary Expansion                     2/11/11 23,778.29

1585 Serenity Room Furnishings                     2/11/11 23,711.54

1586 124 Tables, 62 Chairs, 12 File Cabinets 2/18/11 70,253.58

1587 Bean Bag Chairs for CSC Reading Alcov 2/25/11 749.70

1588 Art/Wall decor                                3/01/11 30,836.81

1589 Rolling Storage Carts                         3/01/11 501.98

1590 Lobby Chairs                                  3/02/11 5,207.25

1592 Corporate Bicycle Fleet                       3/11/11 2,769.16

1593 Clocks for Clary                              3/14/11 777.22

1594 38 Trash Cans                                 3/17/11 1,547.86

1595 Linen Hamper Frames                           3/18/11 648.95

1596 Set Sinks & Ectra shampoo bowls           3/28/11 6,925.30

1597 3 filing cabinets                             4/15/11 712.96

1598 Trim & Glass handrail                         5/01/11 650.00

1599 5 desks w/returns, 5 3‐drwr files, 5 key 5/18/11 5,575.00

1600 1x2" clear anodized u‐channel glazed t 5/21/11 1,187.00

1601 Manuf & Install 3 frames for digital fac 7/06/11 12,540.35

1602 3 chairs for front desk                       7/06/11 765.96

1603 desk w/ return, 3‐drwr file, keyboard s 5/18/11 1,141.00

1604 Large Cooling Fan                             8/01/11 1,097.00

1605 Large Cooling Fan                             8/01/11 1,469.00

1606 4 large Cooling Fans                          8/02/11 5,876.00

1607 Millennium Software upgrade                1/06/11 695.00

1624 Furn/Supplies for Interior Design Dept 1/31/11 12,285.18

1672 Reupholster Waiting Room Chairs         12/16/11 825.00

1673 Interior Sign                                 12/16/11 640.00

1676 Keyboard Sliding Drawers‐16                  11/03/11 989.50

1677 Reupholster Chairs                            12/16/11 2,475.00

1684 Podium                                        4/01/11 16,127.82

1685 Clary Furniture                               2/01/11 8,574.00

1686 Clary Library Furniture                       2/01/11 3,440.29

1694 Perforated Vertical Replacement Vane 3/14/12 640.46

1695 Manual clutch roller shades                   3/14/12 1,155.56

1726 Decals for Fitness Center                     8/27/12 1,150.00

1727 Mirrors in Barber Shop                        6/21/12 1,206.00

1728 Shade & Install‐East Windows                8/01/12 2,472.02

1729 Vending Machine for Campus Store      6/11/12 1,000.00

1730 Pool Table‐Game Room                          7/05/12 881.25



1731 Air Hockey Table‐Game Room                7/20/12 423.02

1732 Vending Machine for Student Lounge   8/01/12 4,394.00

1733 Foosball Table & Billard Accessories      8/02/12 467.49

1736 Styling Chairs                                5/01/12 2,190.32

1748 Maintenance Trailer & Access.                8/01/12 2,359.95

1749 Armchairs                                     8/30/12 898.00

1750 3 Traingle coffee tables for reading alc 8/07/12 797.00

1762 Meraki MR24‐HW 3 stream dual radio  9/24/12 1,298.00

1763 Desk for TK's office                          9/05/12 2,085.00

1764 Magazine Racks for reading room          9/15/12 550.26

1765 Beanbag chairs for reading room           9/17/12 399.92

1766 Entry mat for CCC lobby                       10/01/12 2,079.00

1767 Artwork for lobby/CEO office                  10/25/12 968.00

1831 Clary Signage                                 3/05/13 3,565.05

1832 Fireproof Filing Cabinets                     5/09/13 9,888.90

1833 Fireproof Filing Cabinets                     5/09/13 1,977.78

1834 Fireproof Filing Cabinets                     5/10/13 1,977.78

1835 LED Letter for Signage                        1/22/13 4,396.32

1836 HVAC ‐ Restroom                               4/08/13 1,040.00

1837 Timeout of Fire System Remodel           4/22/13 1,747.42

1838 Trimout of Fire System Remodel            4/22/13 1,121.93

1839 New Campus Signage                            4/24/13 1,884.50

1840 Fireproof Filing Cabinets                     5/08/13 4,495.00

1841 Lab Cooling Fans                              6/18/13 1,299.00

1872 Pool Table for Student Lounge                12/17/13 3,581.05

1873 Pool Table for Student Lounge                12/17/13 3,581.05

1881 Foosball table for CCC Student Lounge 1/15/14 500.00

1882 Guest Chairs                                  6/17/14 901.62

1883 LED Light fixtures in restrooms               8/15/14 967.97

1897 Ice Machine                                   1/09/14 1,410.72

1898 50% Deposit for banner affixed to buil 9/10/14 13,800.00

1899 Material and labor required for 3 mirr 9/18/14 519.00

1904 Install power and hook up new OTC Sig 2/17/14 460.00

1905 OTC Exterior signage                          1/14/14 2,240.00

1906 OTC Exterior signage                          6/21/14 3,053.56

Furniture & Fixtures 1,382,992.58

Group:  Machinery & Equipment

317 Fire‐proof Cabinet                            6/30/97 1,600.00

388 cpr ‐ adult mannequin w/ functioning  6/30/00 1,800.00

389 cpr ‐ prediatric faces                        6/30/00 120.00

390 cpr fces ‐ adult                              6/30/00 140.00

391 cpr pediatric mannequin w/ functionin 6/30/00 600.00

392 cpr pediatric mannequin/functioning l 6/30/00 1,100.00

423 5 blood pressure cuffs                        6/17/03 104.75



424 9 medical carts                               7/15/03 770.00

425 surgery tech videos qty 3                     7/21/03 525.00

426 24' treatment table                           7/23/03 317.79

427 4 blood drawing chairs                        7/23/03 1,303.96

428 4 tycos wall aneroid sphyg adult            7/23/03 557.16

429 2 iv stands                                   9/03/03 208.58

430 shelves for st class                          9/10/03 447.38

431 onyx pulse oximeter for st class              9/11/03 279.95

432 surgery instruments                           9/17/03 674.19

433 sugery table, mayo stand, instrument s 9/22/03 5,245.00

434 mayo stand foot operated                      9/29/03 358.95

435 2 may stand reinf cover                       10/03/03 213.16

436 anatomical models (torso, hand mode 10/08/03 826.04

437 shelves                                       10/09/03 236.64

438 stand, iv 2 hook thumb cntrl s/s             10/20/03 208.58

439 7 tables                                      10/21/03 762.00

440 instrument syringe 12' (2)                    10/24/03 219.14

441 sterilizing trays w/hanldes (2)               10/24/03 330.66

442 measuring vital signs: bp video               10/30/03 315.00

443 stainless cart                                11/05/03 157.00

444 surgery instruments                           11/07/03 5,065.75

445 see asset list                                11/14/03 1,324.08

446 2 mayo stands s/s push                        11/20/03 1,056.68

448 surgical instruments                          12/08/03 383.82

449 mini 200 otoscope w/ hndl black            12/10/03 139.98

450 schuco refractometer                          12/11/03 389.00

451 parts for patient paul                        12/17/03 420.00

453 surg assets                                   12/19/03 5,543.05

454 st shelves                                    12/29/03 92.25

455 tough ted for st class                        10/16/03 5,294.95

456 stereo ‐ walmart                              10/23/03 86.29

457 posters of instruments & suture (12)    11/11/03 320.00

458 manual or table                               12/31/03 4,900.00

459 electric or table                             12/31/03 6,900.00

460 st instrument table, mayo type (2)         2/13/04 180.00

461 equipment                                     3/04/04 1,718.00

462 stethoscopes                                  5/07/04 267.52

463 stirrups                                      5/12/04 20.00

464 leg holders                                   6/17/04 500.00

465 st lab shelves                                7/14/04 403.81

466 cork boards                                   7/21/04 108.24

467 leg holders                                   7/30/04 542.59

468 applicator gage set                           8/26/04 79.85

469 wheel chair                                   11/03/04 135.65

470 2 bowel resection simulators                  1/16/05 589.00

471 micro‐hematocrit centrifuge                   3/23/05 665.00

472 blood drawing chairs                          4/27/05 4,762.08



473 gemini surgery light                          5/19/06 1,976.18

502 face bow                                      6/30/00 100.00

503 finder (apex)                                 6/30/00 600.00

504 grinder ‐ model                               6/30/00 600.00

505 hans pc w/ units for adex machines       6/30/00 6,740.00

506 impression trays                              6/30/00 12,000.00

507 lights ‐ operatory (crane lf II)              6/30/00 4,290.00

508 lights ‐ overhead operatory ‐ kavo         6/30/00 1,430.00

509 lights ‐ overhead operatory ‐ kavo         6/30/00 1,430.00

510 lights ‐ overhead operatory ‐ kavo         6/30/00 1,430.00

511 lights ‐ overhead operatory ‐ kavo         6/30/00 1,430.00

512 lights ‐ overhead operatory (kavo)         6/30/00 1,430.00

513 lights ‐ overhead operatory (kavo)         6/30/00 1,430.00

514 oxygen ‐ emergency unit                       6/30/00 200.00

530 air vac systems                               1/01/01 655.75

532 compressor                                    6/30/01 3,500.00

533 vacuum system                                 6/30/01 3,500.00

534 vacuum system & air compressor          8/01/01 1,750.00

535 dental terminology tapes                      2/01/02 635.77

536 dental chair mannequin                        3/01/02 606.00

537 visual aid (protecting pat from med er 4/01/01 315.00

538 slow speed hand piece                         5/01/02 508.24

539 810‐9000 daylite loader                       7/01/02 620.00

540 810 basic film processor                      7/01/02 3,650.35

541 portion of cpr asset ‐ medic first aid      2/20/03 194.18

542 getting ready terrorism                       4/01/03 345.00

543 hipaa guide                                   4/01/03 345.00

544 e‐xray developer piece                        12/05/03 65.00

545 dental x‐ray machine                          12/24/03 2,545.95

546 equipment                                     2/25/04 2,073.33

547 equipment                                     3/09/04 191.69

548 extension to lights                           3/29/04 125.00

549 ultralume led 2‐ natural                      3/29/04 865.97

550 6325                                          3/29/04 115.00

551 human skull                                   4/28/04 5,522.36

552 equipment                                     5/28/04 738.36

553 equipment                                     7/02/04 469.99

554 16 round stools                               10/21/04 563.49

555 dental equipment                              2/11/05 783.59

556 adult dexter skull                            10/20/06 2,800.89

557 washer dryer module 810B x‐ray           11/21/06 543.00

559 instructors pharmacy technician book  4/01/02 39.75

560 weight set                                    4/01/02 125.00

561 torison balance                               7/01/02 1,422.00

563 beakers, supp mold calibration mass, v 8/01/02 183.51

564 hot plate                                     8/01/02 343.00

565 balance, ohaus av‐150                         1/06/03 673.00



566 portion of cpr asset ‐ medic first aid      2/20/03 194.18

567 register                                      10/13/03 99.74

568 pharmacy reference/teaching books     10/23/03 596.15

569 pht books purchased on amazon.com   12/23/03 627.90

570 register                                      7/13/04 99.74

575 massage tables (stationary)                   5/01/01 4,127.95

578 massage chair                                 12/01/01 537.72

579 equipment                                     12/01/01 347.41

580 massage chairs and tables                     10/01/02 2,583.85

581 cd boom box                                   1/01/02 38.73

582 paraffin bath                                 1/01/02 156.48

583 thermal blankets                              1/01/02 180.95

594 acct #134099                                  7/18/03 4,753.60

596 hydrocollator                                 8/11/03 900.00

597 letterboard                                   10/09/03 94.00

598 bates mult style e number mach            10/31/03 186.00

599 sage aurora tables, face rest platform   11/05/03 367.08

601 equipment                                     9/08/04 264.00

602 massage equipment                             9/08/04 1,352.80

603 equipment                                     9/10/04 832.50

605 diagnostic set with diagnostic hd 3.5v   7/30/03 1,456.88

606 instrument spray pack                         7/30/03 178.70

607 power pro cordless clipper                    7/30/03 214.75

608 econoline x‐ray viewbox single               7/30/03 134.90

609 canine dental model kit                       7/30/03 178.06

610 feline dental model kit                       7/30/03 178.06

611 disarticulated cat                            10/17/03 125.00

612 dirochek lab pack (3)                         12/30/03 859.77

613 vme anesthesia machine                        1/08/04 1,569.00

614 ayres non‐breathing sys complete         1/08/04 149.95

615 pregnant cat model                            1/12/04 442.04

616 Canine Dog skeleton anatomically         2/04/04 84.99

617 equipment                                     3/09/04 515.26

618 equipment                                     3/18/04 160.69

619 isotec vaporizer, vip 3000                    3/29/04 1,216.46

620 mammal urogential anst. museum mt. 4/21/04 247.60

621 cabinets for vet lab                          5/18/04 1,369.83

622 simulated flow hood                           6/20/04 350.00

623 shelf set 24 x 60 zinc                        8/18/04 386.92

624 6 cages                                       9/23/04 995.47

625 equipment                                     11/03/04 3,197.99

633 dry erase boards                              12/11/03 3,080.00

634 microscope binoculars                         12/22/03 2,749.75

635 equipment                                     1/01/04 130.11

636 8 vcr's & 1 tv                                3/05/04 1,208.00

637 3 oak lecturns                                7/28/04 2,400.00

642 papoose board                                 11/08/04 143.50



643 papoose board                                 11/08/04 143.50

788 15 computers                                  7/25/03 16,124.29

789 2 tv's & a vcr for classrooms                 8/05/03 441.17

790 final expense reimbursement for last 2 8/11/03 1,000.00

791 projector                                     8/27/03 1,312.15

792 hp color laserjet 1500l printer               8/23/03 862.54

793 overhead projector & cart                     8/28/03 280.69

794 3 employee computers                          9/26/03 3,234.11

795 scanner (vis ot)                              10/13/03 80.73

796 veritas backup exec 9.0 retail                10/15/03 485.63

797 10 student computers                          10/20/03 7,014.61

798 3 employee computers                          10/23/03 3,234.11

800 d‐link 24 port 10/100 siwtch, model de10/27/03 141.19

801 2 employee computers                          10/27/03 2,156.07

802 overhead projector lamp                       11/11/03 102.47

803 projector, overhead                           11/12/03 279.96

804 d‐link 24 port 10/10 switch                   11/12/03 134.90

805 projector, overhead                           11/19/03 140.41

806 3 hp4 laser printers                          12/04/03 1,050.00

807 projectors                                    12/11/03 8,367.14

808 8 computers for the new classrooms     12/20/03 4,278.68

809 cd burner                                     12/22/03 193.85

810 last payment for projectors & screens  12/23/03 8,610.98

811 3 tvs, 3 dvd/vcr combos                       12/23/03 1,222.29

820 2 speakers for pa system                      3/29/04 418.88

824 student database software                     4/28/04 9,000.00

826 monitors                                      5/03/04 565.12

828 computers                                     5/05/04 1,585.50

829 computers                                     5/10/04 6,679.72

830 amplifier & microphones                       5/17/04 893.09

831 monitor for server                            5/25/04 278.00

832 2 servers                                     5/27/04 6,866.65

833 2 servers                                     5/31/04 4,121.80

834 hr software                                   6/10/04 2,314.00

836 virus software ‐ additional licenses        6/24/04 374.38

837 fax machine                                   6/29/04 137.64

838 printer                                       7/27/04 300.00

839 4 computers                                   7/27/04 2,789.28

840 dk280 expansion cabinet                       8/24/04 271.29

841 rstu card                                     8/24/04 325.55

842 8 digital part card                           8/24/04 217.03

843 52x cdrw drive                                8/25/04 81.47

844 4 port auto kvm switch w/ cable            8/26/04 94.95

845 60x80 screens, mounts audio equip      9/16/04 3,562.76

846 coin counter                                  9/29/04 51.58

847 5 dell precision workstations                 10/15/04 6,356.05

848 hp 4 plus printer                             10/19/04 300.00



849 2 laser printers                              10/19/04 1,024.90

850 link switch for network                       10/24/04 424.95

851 2 credit card machines                        11/02/04 421.20

852 teleprompter for falva plus video           11/08/04 943.00

853 equipment                                     11/10/04 15,240.00

854 2hp jet direct 500x                           11/12/04 584.00

855 projector & multimedia speakers           11/23/04 1,903.39

856 16 computers                                  12/13/04 16,319.20

857 multimedia cart                               12/14/04 357.02

858 computer software 16 microsoft xp       12/15/04 1,199.20

859 1 dell inspirion notebook xps                 12/15/04 3,072.76

860 router                                        12/21/04 124.95

861 2‐way radio                                   12/30/04 44.87

864 5 15in black monitors                         1/01/05 1,735.74

867 maintenance for student exam printer 2/04/05 600.00

868 purchase leased computers                     2/18/05 944.00

869 paper shredder                                3/02/05 3,124.21

870 cd‐rw drives, 15' monitors                    3/07/05 894.85

871 hard drives and monitors                      3/08/05 604.85

872 comptuer from wal‐mart                        3/23/05 661.18

873 2 monitors                                    8/15/05 509.90

874 computer                                      8/15/05 874.95

875 lab workstation (3 computers)                8/31/05 3,420.00

877 test case project (classroom)                 3/10/06 679.95

878 audio dimensions                              4/29/06 3,846.84

879 amd workstation w/ 1gb and lcd            6/02/06 1,134.95

880 2 classroom computers                         8/23/06 1,359.90

881 2 projector and speaker kits                  8/31/06 4,868.80

882 amd workstation w/ 1gb & 17'lcd          10/09/06 1,139.95

883 color laser jet printer                       11/01/06 1,312.91

884 Scantron Machine                              11/30/06 7,982.51

885 classroom desktop computer                  12/18/06 699.95

886 classroom desktop computer                  12/18/06 699.95

888 amd turion 64x2                               12/25/06 1,084.00

889 amd workstation                               12/12/05 1,359.95

890 amd workstation                               12/12/05 1,159.82

891 audio equipment                               12/30/06 8,000.00

893 equipment                                     1/01/04 258.91

894 wool blanket                                  1/12/04 520.82

895 5 bolster 6x25 semi round zippered      7/14/04 98.00

897 1 nova product                                7/14/04 229.50

898 1 quicklock face rest platform                7/14/04 32.50

899 1 face rest pad                               7/14/04 15.00

900 2 massage tables from teh ba to li         7/31/04 1,132.00

901 stereo system                                 9/13/04 401.91

902 dividers                                      9/27/04 1,401.00

903 portal pro tt heron                           10/08/04 274.50



904 cd display holder                             11/09/04 117.69

905 massage equipment                             12/28/05 2,486.25

906 cosmetology supplies                          12/20/05 6,300.00

907 2 computer notebooks                          2/28/06 1,664.38

908 shampoo stations                              12/20/06 5,800.00

909 facial steamer new life                       3/30/06 1,477.97

911 nail technician equipment                     11/15/06 1,440.19

914 face rest platforms, face pads, and swi 2/26/07 4,987.25

915 6 maple table spa clinicians                  2/26/07 7,673.40

916 3 massage lights                              4/06/07 2,204.40

917 wimex spa table                               8/28/07 1,027.00

919 adams compact centrifuge                      2/13/07 851.31

920 4 integ diagnostic systems w/ stp           2/13/07 4,139.63

921 dry heat sterilizer model                     2/23/07 401.32

922 hb201 promo                                   5/03/07 575.55

923 surgical instrument set                       8/27/07 1,006.42

924 moore medical‐medical suite                  10/28/07 4,173.52

925 patient exam tables                           11/02/07 8,184.12

978 amd workstation w/ 1gb & 17' lcd         1/04/07 1,139.95

979 14 pc systems w/lcd monitors                 1/23/07 12,600.00

980 6 pc systems w/ no lcd monitors            1/23/07 4,200.00

981 router and switches for csc                   1/23/07 8,810.00

982 hp prollant dl 380 g4 computer system 1/26/07 2,125.50

983 3 layer switch, ethernet, and rack mou 2/01/07 1,129.45

984 instructor computer                           2/02/07 699.95

985 7 ceiling projectors                          2/16/07 5,433.00

986 30 pc systems for csc lab                     2/20/07 27,000.00

987 spare layer 3 switch                          2/28/07 819.95

988 fht equipment‐nustep ‐ trs 4000            3/12/07 3,850.00

989 7 eiki lc‐xb23 projectors                     3/13/07 7,558.21

990 laptop 15.4' wide nb bundle                   3/25/07 1,314.86

991 clary sage pos machine                        3/26/07 1,149.90

992 lab pc system w/lcd monitor                   3/26/07 899.95

993 renewal of academic client server‐2 ye 3/30/07 2,557.47

994 csc salon software                            3/30/07 8,893.00

995 pc system w/ lcd monitor                      4/09/07 880.00

996 software for vending machines              4/09/07 1,719.47

997 3 pc systems w/17' lcd                        4/13/07 2,640.00

998 ivan's entra pass machine                     4/24/07 899.95

1000 new tape backup                               5/01/07 4,124.40

1001 network labor for blackberries and e‐m 5/01/07 1,000.00

1002 24 lab pc systems w/ lcd monitor           5/01/07 21,600.00

1003 6 lcd's for lab machines                      5/01/07 1,080.00

1004 vending machine pc                            5/01/07 699.95

1005 paypal‐francomssof‐rx software             6/28/07 1,035.00

1007 backup exec upgrade software               7/23/07 2,019.75

1008 pc system                                     7/30/07 699.95



1009 installed 2 ip phones and connected to 8/01/07 1,430.04

1010 hp dl320g4 sas/sata mod‐fx server        8/14/07 1,971.00

1011 projector system                              8/22/07 1,766.66

1012 speaker system                                8/27/07 3,802.44

1013 barracuda spam firewall 300                   9/01/07 2,545.00

1014 teresa's computer                             9/28/07 1,499.95

1015 labor to install computers                    10/01/07 4,380.00

1016 6 pc's for podium pc                          10/01/07 4,320.00

1017 keyboard                                      10/10/07 19.95

1018 2 lab systems w/17 inch lcd's                 11/05/07 1,720.00

1019 hp prollant dl380 g4 computer system 1/26/07 2,125.50

1020 computer for csc                              6/11/07 899.95

1021 computer speakers                             7/02/07 19.95

1022 pc system w/out monitor                       7/30/07 679.95

1023 sam's popcorn machine                         10/28/07 514.76

1024 ultimate electronics audio/video equip 8/28/07 1,802.24

1056 small rotating h&n care center display  10/01/07 1,471.08

1063 body composition scale                        3/22/07 1,302.33

1064 stability ball storage rack, exercise bal 5/01/07 1,166.61

1065 intech products ‐ steel plates accesorie 8/01/07 1,111.05

1066 styling stalons                               1/05/07 13,095.00

1067 42 freestylist styling systems                2/15/07 26,746.40

1068 5 stone warmers (csc)                         2/20/07 509.07

1069 styling stalons                               2/21/07 13,095.00

1070 7 backrest stools                             2/26/07 659.79

1071 pedicure and styling stations                 2/27/07 13,095.00

1072 4 seat nail dryer ‐ idi day spa equipme 2/28/07 2,424.12

1073 tourmaline dryers, irons, and diffusers 3/05/07 2,719.08

1074 csc styling stations                          3/30/07 6,543.50

1075 marianna imports ‐ cosm equipment    3/31/07 548.14

1076 wig dryer spr 9/3 shlvs (07011)               4/03/07 1,029.29

1077 lifetime skeleton for clary sage ‐ grx m 4/27/07 219.28

1078 manikins miss lori‐kin                        5/01/07 671.75

1079 flat irons, spring irons, mirrors, dryers  5/01/07 5,318.32

1080 judis wigs and boutique                       5/01/07 766.06

1081 30 shear sets and 30 miss amerikin ma 7/13/07 2,563.98

1082 skincare area furniture                       2/01/07 1,100.66

1083 paypal‐5, towel warmers, 8 facial stea 2/28/07 2,524.37

1084 new lfe‐deluxe steamer w/ base & rep 10/28/07 573.55

1085 7 backrest stools                             2/26/07 659.71

1086 Scantron Software                             12/20/06 1,632.96

1088 Medical Suite                                 11/28/07 6,179.70

1089 Mobile Treatment Cabinet / EKG carts  12/28/07 4,126.34

1096 Barracuda Web Filter 310                      11/01/07 2,545.00

1097 Instructor Computer                           11/13/07 758.90

1098 Barracuda Module 300 Spam Blocker    11/16/07 900.00

1099 2 Computers for Clary Lab                     11/05/07 1,720.00



1103 Fitness Equipment                             3/01/07 60,051.71

1122 EKG Machine                                   4/11/08 2,068.90

1123 Dental Stools                                 9/03/08 3,250.00

1124 Dental Chairs                                 11/20/08 23,955.79

1125 Vacuum                                        11/20/08 3,387.52

1140 Podium System                                 1/02/08 2,022.00

1141 Battery Back‐Up                               1/29/08 3,002.50

1142 HPU Notebook                                  4/16/08 1,951.92

1143 30 HP Computers                               4/25/08 18,005.92

1144 Wireless Network                              7/01/08 1,694.00

1145 Harms Software Program                        4/28/08 1,810.00

1149 Platforms & Blocks                            2/01/08 3,157.62

1150 Weight Training System                        3/01/08 4,420.61

1151 Dermatouch Microderm                          3/26/08 4,045.00

1152 Handheld Mouthpiece Tool                     11/01/08 1,283.62

1153 Computer Memory                               4/15/08 1,295.92

1154 Cast Cutter Equipment                         12/23/08 1,196.62

1155 Autoclave Sterilizer                          11/28/08 1,670.00

1156 Evac Pump CS50                                12/01/08 3,387.52

1157 Security Software                             12/10/08 1,425.00

1159 2 Computer Systems                            12/04/08 1,828.90

1160 Network Switch                                12/15/08 1,009.80

1161 4 Computers                                   12/23/08 2,983.20

1166 20 Welding Stands                             12/19/08 4,000.00

1167 Face rest pads, Nova, swivel stool          2/04/09 3,687.60

1168 Massage Tables                                7/16/09 3,096.40

1169 3@ Basic Buddy 5 Pack                         2/17/09 1,137.00

1170 3@ Basic Buddy 5 Pack                         2/17/09 1,137.00

1171 8@ AED Practi‐Trainer                         2/17/09 1,039.60

1172 Teaching Models                               3/02/09 2,612.99

1173 5 Dental Lights/Wall Mounted                8/01/09 9,533.48

1257 Equipment                                     2/24/09 4,685.77

1268 Positioner/Chuck/Chuck Adapter/Foot 5/27/09 5,281.08

1275 Thermal Dynamics Cutmaster                 1/01/09 1,819.71

1276 9 Amp Grinders w/Paddle Switch           1/01/09 1,113.37

1277 11 Amp Grinders w/Paddle Switch         1/01/09 1,348.27

1278 Welding Equipment                             1/15/09 38,845.29

1279 18 ea of Magnum Torches, Foot Ampt 1/16/09 3,666.79

1280 2 Python Plus 15 ft. Air Cooled               1/16/09 2,806.39

1281 18x 1‐1.2MM Drive Roll Kits, 2x 0.9MM 1/16/09 890.83

1282 Welding Equipment                             1/16/09 28,607.26

1283 Welding Equipment                             2/01/09 4,862.53

1284 Oxygen, Petroleum                             2/25/09 243.37

1285 Grizzly Industrial‐Rollerstand & Bandsa 2/28/09 1,628.65

1286 Flow/Regulator                                3/01/09 1,604.05

1287 Vistamation‐7 Work Benches & 1 Wor 3/30/09 3,710.84

1288 Rod Oven                                      8/14/09 250.00



1289 ISI‐Ind Solutions & Innovation, LLC        9/04/09 2,945.00

1291 Tool Kit Computer System                      1/09/09 34,050.04

1292 OTC Auto Shop‐Wheel Lift                      2/11/09 13,062.58

1293 Vehicle Lifts‐PO#OTC12008                     3/01/09 42,641.11

1294 Vehicle Lift Under Car Equipment PO# 3/01/09 35,127.98

1295 Auto Shop Tool Boxes, Lift, Brake Lath 4/09/09 330,981.82

1296 Storage Cabinet/Tool Boxes                    6/01/09 2,994.71

1297 19 Barber Chairs                              9/24/09 11,511.72

1301 Sterilizer Autoclave                          11/02/09 1,756.50

1302 3@stand Mayo Foot Operated               11/23/09 1,729.67

1303 Dental Film X‐Ray Processor                   11/04/09 1,875.00

1341 Gauge Machine                                 11/05/09 3,427.81

1342 Vehicle Lifts‐Freight Charge PO#OTC9011/10/09 1,950.00

1343 Vehicle lifts‐ PO# OTC09042819             11/12/09 15,125.60

1345 Dryer Chairs (3)                              10/22/09 3,379.22

1346 10‐Dual (20 indiv) styling stations          10/23/09 25,840.50

1347 Barber Mats (20)                              12/08/09 1,974.00

1348 Misc. Shop Tools                              7/01/09 96,704.11

1351 OTC Cowen Const. Equip.                       3/11/09 166,925.00

1354 massage tables/chairs (4)                     4/01/10 1,597.00

1355 stand mayo foot operated (3)                 1/25/10 786.06

1460 welding cart                                  2/22/10 1,267.11

1461 horizontal band saw                           6/03/10 3,295.00

1462 1996 pontiac grand prix‐classroom tra 9/29/10 1,492.00

1463 blowdryers 20 and flatirons                   1/30/10 2,034.90

1464 manicuring tables                             2/25/10 1,072.37

1465 door mats and runners                         3/08/10 2,848.86

1490 Automotive Electronic Trainers              10/28/10 1,605.00

1492 Massage Tables/Carrying cases (2)        4/26/11 773.30

1493 Digital XRAY Equipment                        1/06/11 7,248.00

1494 Dexter Human Skull                            3/02/11 8,281.53

1495 Dental Remodel                                6/27/11 32,861.13

1496 Wash Tub/Exam Table                           2/15/11 2,626.00

1497 Vet Lab Equipment Materials & Instala 3/21/11 4,200.00

1610 Coffe Bar refrigerator                        3/07/11 1,874.03

1611 Coffee Bar ‐ 2 sinks, 1 floor sink, count 3/31/11 3,075.00

1612 espresso machine, 3 grinders,2 blende 4/05/11 14,695.95

1613 Coffe Bar sink material and install          5/01/11 825.40

1614 Ice Machine for Clary Coffee Shop         6/03/11 3,916.00

1615 Plumbing/Install for ice machine            6/03/11 540.95

1616 17 Forms (ladies, mens, arms)                2/09/11 3,448.80

1617 Storage Unit, 25 student chairs, 4 art e 2/10/11 6,123.70

1618 12 Half Scale dress forms                     3/04/11 889.08

1619 8 Cutting Tables                              3/31/11 2,502.00

1620 10 sewing machines                            5/01/11 2,400.00

1621 Sewing Equipment                              5/01/11 6,595.00

1622 4 sewing machines + accesories             5/16/11 1,092.92



1623 2 4x5 cutting tables                          6/08/11 960.40

1625 Minuteman Plus Tester w/ cart              1/27/11 2,054.50

1626 1999 Ford Taurus                              5/11/11 660.00

1627 Ethos Software upgrades                       7/16/11 5,000.00

1628 Barber Equip ‐ Massagers                      3/31/11 1,251.09

1629 Corp Bicycle Fleet                            3/11/11 2,769.16

1679 Sketch Boards, Portfolios & Marker Se 9/23/11 1,483.60

1680 Embroidery Machine                            10/01/11 6,999.00

1681 Embroidery Table                              10/12/11 630.00

1682 8‐Silver Omni Glide Sewing Machines   11/07/11 2,672.19

1683 4‐Silver Omni Glide Sewing Machines   11/07/11 1,111.08

1691 CCC computer classroom 7                      1/04/12 994.55

1692 New Computer ‐ T Knox                         1/07/12 1,193.68

1693 Computer for TK                               1/08/12 868.13

1711 Art Phlebotomy Lab                            5/01/12 780.64

1712 3 Compartment Sink                            5/02/12 725.00

1713 Faucets/Valves for Phlebotomy Lab       5/22/12 785.25

1714 3 Compartment Sink Install                    6/05/12 1,007.98

1734 Fitness Center Equipment                      8/02/12 349.98

1735 Wall Mount Pull Up Bars                       8/13/12 833.15

1768 Welding Booths                                11/21/12 18,050.00

1769 Welding Equipment                             12/05/12 2,622.60

1770 Engine Cores                                  3/07/13 6,000.00

1771 Radiograph Machine                            4/01/13 1,300.00

1772 CDR Elite Sensor and Remote                  6/20/13 6,922.06

1773 2 Frasaco Patient Simulators                  6/27/13 2,790.00

1842 1999 Freightliner OTR Truck                   3/07/13 10,000.00

1843 Transmission Jack 72550B                      3/28/13 1,219.38

1844 1996 Ford Ranger                              5/10/13 1,110.00

1845 4S 2Bay 25" Rollaway                          7/02/13 2,013.90

1846 Tools                                         5/01/13 6,707.40

1847 1.5 Ton Heat Pump                             6/18/13 613.00

1863 Shampoo Station                               8/12/13 649.00

1864 Used Tools                                    11/14/13 900.00

1867 20 Ton Service Jack                           8/07/13 2,713.68

1868 Wheel Dolly                                   8/20/13 538.12

1869 2 Allison AT545 Transmissions                8/22/13 1,382.32

1870 Pro Link IQ Strtr                             9/04/13 2,085.99

1875 1" Impact Wrench                              12/04/13 806.68

1876 1" Super HvyDty Imp Wr                        12/04/13 1,250.15

1877 11‐Drw 54x24 Roll Cab                         12/04/13 3,360.51

1878 Classic 96 Black                              12/04/13 3,751.93

1879 SQ Pistol HDL Impact Wrench                 12/06/13 913.27

1880 Shop Tools SC Comb Wrench                  12/09/13 935.18

1887 X‐Ray Processor from Dr. Randy McCo 9/18/14 600.00

1900 Barber Chairs                                 6/02/14 12,091.00

1907 1999 GMC Yukon                                2/28/14 500.00



1908 2000 Ford F150 Vin#1FTRX17W4YKA4 6/26/14 2,110.00

1909 2007 Impala Vin#2G1WB58K17937381 6/26/14 4,110.00

1910 2004 Buick, VIN#1G4HP52K444112353 6/26/14 2,110.00

1911 Tool Set with Toolbox                         1/02/14 657.06

1912 2007 Freightliner VIN#1FUJBBCK27LX0 2/28/14 31,500.00

1913 2007 Freightliner VIN#1FUJBBCK47LX0 2/28/14 31,500.00

1914 OMG43000‐Floor Trans Jack 3000LB     3/24/14 1,588.43

1915 Alternator‐DEL860066                          6/09/14 582.51

1916 TU‐100 Trainer                                4/11/14 9,722.86

1917 4 Ton Heat Pump                               9/18/14 800.00

Machinery & Equipment 2,108,954.98

Group:  Office Equipment

247 Admissions Tracking Board                     5/28/04 451.43

1188 POS System                                    1/27/09 1,061.95

1189 Quickbooks Enterprise Upgrade             1/29/09 5,045.94

1190 HP Home Store‐1 HP Touchscreen PC   1/29/09 1,993.66

1193 Software Shelf‐Ivan's Card                    2/28/09 995.00

1194 David Gross Computer                          3/13/09 964.90

1195 Dedicated Micros 32 Channel DVR         3/18/09 6,959.44

1196 Milennium Server                              3/19/09 6,566.00

1197 1 GB Instructor Computer                      4/01/09 925.00

1198 Lexmark C782dtn XL COLC Printer          4/29/09 2,918.02

1199 Dr. Paul Shuler Computer                      5/01/09 954.55

1200 Sara Harper Computer                          5/07/09 954.55

1201 Lisa Rahm Computer                            5/11/09 950.85

1202 Leonda Clements Computer                    5/20/09 855.00

1203 New Computer Systems‐L Russell/B Po 6/12/09 1,834.80

1204 Network Upgrade                               6/17/09 7,780.52

1205 Becky Post Computer                           6/23/09 999.38

1206 James/Shawntele Taylor Computers     6/29/09 1,944.80

1207 Network Upgrade                               7/09/09 945.49

1208 Computer Shantele Taylor Rm 272        7/22/09 969.55

1209 New Barracuda                                 8/01/09 12,223.44

1210 ASA VPN per Ivan/Jeremiah                    8/04/09 3,525.97

1211 Spam & Virus Firewall                         9/03/09 1,149.00

1212 Computer                                      9/18/09 2,523.71

1213 19 Ea.‐LRC Computers                          9/18/09 17,052.40

1214 T‐1 Lines                                     1/23/09 2,619.19

1215 T‐1 Lines                                     2/04/09 1,060.75

1216 Add Telephones to Clary                       4/15/09 1,922.92

1217 Computer and Network                          4/24/09 994.45

1218 6 Instructor Computers                        4/27/09 5,727.30

1219 2 Computers                                   6/02/09 1,524.95

1220 Network Upgrade                               6/17/09 7,780.52



1221 Neil Elliott Computer                         6/23/09 999.37

1222 Network Upgrade                               7/09/09 945.50

1223 Security Camera Replacement                9/25/09 992.75

1224 Instructor Computer                           1/12/09 1,699.95

1225 POS System                                    1/27/09 1,061.95

1226 1 Instructor Computer                         2/11/09 974.90

1227 2x System w/mouse/keyboard/monito 3/17/09 1,799.00

1228 Projectors, mounts, audio speakers, ca 3/18/09 18,739.15

1229 Voice‐drops                                   3/24/09 1,464.98

1230 PC ‐Tulsa‐2 Computer Towers                 3/30/09 1,559.96

1231 PC ‐Tulsa‐4 Computer Towers                 3/30/09 2,684.63

1232 PC ‐Tulsa‐7 Computers w/no monitor   3/30/09 5,081.85

1233 2 Computer Towers, CAT5 Cables, 3 Ne 3/30/09 5,515.14

1234 Computer and Network (Kris Cox)          4/24/09 994.45

1235 OTC Used Car Lot Computer                    6/06/09 789.95

1236 Network Upgrade                               6/17/09 7,780.53

1237 Network Upgrade                               7/09/09 945.49

1238 Software                                      7/28/09 1,249.00

1317 20 ea MS Ofc Licenses‐LRC computers  10/08/09 1,599.00

1318 2 New Systems                                 11/01/09 1,829.00

1319 Software                                      11/01/09 1,043.40

1320 3 ea, Computer Systems                        11/03/09 2,328.80

1321 New Computers (1) R Banuelos/(3) ext 11/10/09 3,918.00

1322 Computer for Leonda                           12/14/09 978.34

1323 Projector & Setup                             12/22/09 2,664.92

1324 Lexmark C782dtn Color Printer *(1)      10/09/09 2,820.36

1325 New Employee's Computer                     10/09/09 941.47

1326 Computer System‐Richard Ryan             10/08/09 934.40

1327 New Employee's Computer                     10/09/09 941.48

1328 Server for OTC                                11/19/09 1,258.50

1329 Millennium Software                           12/08/09 3,854.00

1330 Computer for Blaze                            12/14/09 978.35

1331 Server for Barber Shop                        12/17/09 987.82

1332 Computer for Paul Jacobs                      12/23/09 1,078.00

1333 Smartboard‐T Knox's Office                    10/27/09 5,093.32

1334 Podium Monitors                               11/10/09 1,146.90

1335 Conference Room Table                         11/12/09 1,244.00

1336 Conference Room Chairs                        11/17/09 1,475.77

1337 Cubicles                                      12/11/09 3,050.00

1338 Tables for T Knox                             12/11/09 1,865.58

1339 Break Rm Furn (36 chairs, 9 tables/tble10/21/09 5,305.00

1340 Podium Monitors                               11/10/09 1,146.89

1406 4 computer systems                            1/11/10 4,049.00

1407 it network switch                             1/13/10 2,509.72

1408 it network switch                             1/13/10 2,509.72

1409 accounting computer                           1/26/10 3,209.95

1410 computer systems (2)                          2/16/10 2,147.55



1411 (1) computer system                           2/26/10 1,590.81

1412 new classroom computer system 8        2/26/10 8,248.38

1413 new computer systems 2                        2/26/10 2,624.97

1414 new computer system‐brenda knox      3/30/10 1,639.47

1415 server  back up licenses (5)                  4/01/10 2,217.82

1416 server upgrade                                4/15/10 11,648.46

1417 new builds for new employees 2            4/21/10 2,550.10

1418 exchange server/zeus consultant           4/30/10 1,098.75

1419 server upgrade installation                   5/03/10 1,640.00

1420 computer system 4                             5/04/10 5,207.68

1421 lrc software server                           5/19/10 1,215.28

1422 new computer for engineering and ma 5/27/10 1,540.89

1423 lrc computer                                  6/01/10 1,084.74

1424 server monitor 1                              6/01/10 1,694.47

1425 computer system 2                             6/01/10 2,094.95

1426 computer system 1                             6/01/10 1,084.08

1427 web filter                                    6/01/10 6,099.00

1428 domain controller server                      6/23/10 1,334.70

1429 ups battery replacement                       6/24/10 5,664.77

1430 new computer ‐ bursar                         6/25/10 1,231.61

1431 computer systems 3                            8/03/10 3,038.42

1432 computer systems 2                            8/11/10 2,167.51

1433 spam & virus firewall                         8/16/10 1,249.00

1434 thecus N8800 removable storage devi 8/27/10 2,658.40

1435 new software server‐Dental                    9/09/10 1,388.96

1436 eaglesoft laptops 3                           9/21/10 2,587.97

1437 replacement computers 2                       9/24/10 2,387.21

1438 new telephone system & programming 4/01/10 1,203.18

1439 new xp towers 2 for retail store             6/14/10 1,991.23

1440 computer systems 4: front desk/dispe 8/20/10 4,883.21

1441 computer systems 2 fashion/int design 8/26/10 2,387.32

1442 computer systems 2 for new employee 8/31/10 2,408.91

1443 computer upgrade                              9/07/10 1,534.42

1444 new computer system                           3/10/10 1,176.27

1445 computer system‐chrome city                3/25/10 1,030.86

1446 computer systems 2 , monitors 8           5/05/10 4,177.85

1447 ups for used car bldg 1                       5/20/10 1,824.99

1458 millenium software for big apple           6/22/10 1,022.50

1459 medium opi rotating display                   8/17/10 1,038.38

1466 4 Phone Systems                               11/15/10 1,136.97

1467 Adobe Software Update                         12/01/10 2,935.20

1468 Quickbooks Software Upgrade               12/06/10 2,976.49

1469 2 Computer Systems                            12/17/10 2,284.27

1470 2 Computer Systems                            12/22/10 1,844.73

1471 Computer System                               10/26/10 1,234.32

1472 Computer System                               10/26/10 1,234.33

1473 2 Computer Systems                            10/28/10 6,133.37



1474 2 Computer Systems                            11/01/10 2,387.32

1475 10 Computer Systems                           11/01/10 9,223.89

1476 Telephone Equipment Upgrade              11/10/10 1,149.33

1478 Computer System                               12/03/10 1,139.37

1479 6 Computers                                   10/08/10 6,858.44

1520 2 new computers ‐ call center                 1/05/11 2,290.78

1521 4 new computer systems                        1/19/11 4,573.94

1522 Lexmark Printer TS654DN ‐ Student La 1/28/11 2,486.00

1523 Roxanne Bolks ‐ New computer              2/08/11 1,133.95

1524 P. Gaines ‐ New computer                      2/08/11 1,074.95

1525 New Phones                                    2/09/11 1,922.30

1526 2 Laptops and cases                           2/10/11 1,159.80

1527 New computer system ‐ call center       2/10/11 922.34

1528 2 Plasma TV's                                 2/17/11 972.18

1529 Gooch/Hughes new computers              3/04/11 1,936.97

1530 4 new phones                                  3/09/11 1,394.50

1531 Print Server                                  3/09/11 1,599.95

1532 Teresa Knox ‐ Laptop                          3/11/11 929.98

1533 2 new comp ‐ Admissions/Maint            3/14/11 2,128.95

1534 NAS/email Hard drives                         3/16/11 737.70

1535 2 New computers                               3/29/11 2,149.95

1536 4 New phones                                  4/14/11 1,227.50

1537 2 each keyboards,mice,monitors‐call c 4/29/11 531.41

1538 M. Flaherty ‐ New computer                   5/06/11 834.55

1539 3 computer systems                            5/19/11 3,279.95

1540 Call Center                                   5/20/11 1,829.85

1541 Camera ‐ Canon T3I                            5/23/11 879.00

1542 Computer ‐ call center                        5/24/11 1,048.61

1543 2 computers                                   5/24/11 2,097.22

1544 Camera Light set‐up                           5/27/11 599.00

1545 2 Color Check Scanners fo accounting   6/15/11 522.05

1546 Dr. Brescia ‐ Sonar Computer Software 6/16/11 2,400.00

1547 Software ‐ IT                                 6/27/11 2,918.50

1548 A. Bringham ‐ new computer                  7/14/11 1,187.45

1549 Software                                      7/27/11 3,310.00

1550 New Computer                                  7/28/11 1,099.95

1551 3 computers‐2 for call center‐1 for Fin  8/05/11 3,775.05

1552 4 computer systems                            8/23/11 3,399.95

1553 VGA, Video & Speaker Cable                   1/19/11 4,035.51

1554 Projectors, screens, mounts & bracket 1/26/11 2,498.39

1555 Projectors, screens, mounts & bracket 1/26/11 2,498.39

1556 Projectors, screens, mounts & bracket 1/26/11 4,996.78

1557 Projectors, screens, mounts & bracket 1/26/11 3,140.05

1558 Cisco Wireless Equip ‐ Student lounge  2/03/11 2,244.07

1559 Wall Speakers & Cables                        2/07/11 629.73

1560 Wall Speakers & Cables                        2/07/11 629.73

1561 11 Monitors for Podiums                       2/07/11 1,069.30



1562 Data Server Wiring                            2/15/11 12,606.89

1563 Phase II ‐ new computer system             2/15/11 938.67

1564 2 LCD TV's for Student Lounge                2/15/11 1,660.29

1565 12 new projectors for new classrooms  2/18/11 4,374.22

1566 2 new phones                                  3/07/11 626.80

1567 New Computer ‐ Fashion Design            7/14/11 1,187.45

1568 3 new monitors for front desk                8/11/11 899.97

1569 Wide Angle Projector and Mount           1/10/11 1,197.92

1571 Television Sets                               2/14/11 2,929.95

1572 DLC12 card including instalation            3/07/11 3,512.32

1573 Computer System for library                   5/16/11 1,099.95

1574 New Security System                           7/01/11 52,538.48

1575 27 Security Camers, 3 hard drives, 3 DV 8/02/11 26,260.41

1576 Debbie Burke ‐ new computer                8/05/11 1,258.35

1577 Access Control Add‐on                         8/27/11 2,475.74

1634 Parts for Servers                             12/02/11 6,152.85

1635 4 Server Cards                                12/02/11 2,759.96

1638 2 phones                                      9/02/11 750.40

1639 2 Monitors and Accessories                    9/02/11 503.80

1640 Access Control Equipment                      9/18/11 1,745.54

1641 New Computer‐Clsm 8                           9/19/11 922.34

1642 Software‐"Joule"                              9/22/11 22,075.00

1643 Memory & Video Card for Hire               10/05/11 674.85

1644 Laptops for Career Services‐2                 10/06/11 1,047.98

1645 Projector for Beth Bell                       10/06/11 549.99

1646 Computer‐Teresa Knox                          10/19/11 1,372.18

1647 19" Monitors‐4                                10/20/11 867.92

1648 New Computer                                  10/24/11 927.71

1649 New Computer‐Kurr, B                          11/01/11 1,001.83

1650 Spare Hard Drives‐10                          11/01/11 699.90

1651 Computer System                               11/14/11 1,199.98

1652 IT Parts for CSC/Millennium connectio 11/21/11 944.99

1653 3 ACAD Windows Service                        12/01/11 1,122.17

1654 Computer System                               12/01/11 922.34

1655 2 Computers for Call Center                   12/02/11 2,199.95

1656 Server Memory Upgrade                         12/02/11 2,999.95

1657 Computer Systems‐4                            12/08/11 4,099.95

1658 2 Monitors and Accessories                    9/02/11 503.80

1659 Coffee Bar Wireless Equipment              9/23/11 876.00

1660 Digitizing Software                           10/01/11 1,099.00

1661 Replacement Tower                             10/04/11 829.95

1662 AccuMark Professional Software            10/13/11 1,000.00

1663 Adobe Creatvie 5.5 Standard                  11/01/11 6,120.00

1664 Adobe Creative 5.5 Standard                  11/01/11 1,080.00

1665 Computer System                               11/14/11 1,199.97

1667 2 Monitors and Accessories                    9/02/11 503.80

1668 Laptop‐Admissions                             9/27/11 549.99



1669 Projector‐Admissions                          9/27/11 599.99

1670 New Computer‐Welding Instructor        11/01/11 1,001.83

1688 Web Filter                                    1/05/12 5,099.00

1689 Great Plains Software                         4/02/12 5,350.00

1722 Computer Hardware for TK                     6/01/12 2,493.72

1723 New Phone for TK                              7/13/12 705.35

1724 Meraki MR24‐HW radio                          7/23/12 1,298.00

1759 Adobe Creative Suite Software               10/22/12 883.28

1760 Camera                                        11/01/12 1,149.99

1761 Moodlerooms e‐portfolio                       11/01/12 8,000.00

1818 Adobe Creative Suite 6                        2/07/13 959.95

1819 Microsoft Windows Pro 8                       4/25/13 600.00

1820 Computer for Rebecca Banuelos            5/01/13 1,039.82

1821 Computer for Chris Hutton                     7/09/13 1,124.10

1822 Residual Buyout of Lease ‐ Minolta Biz 2/22/13 3,041.86

1823 32 Ruckus ZoneFlex 7363 Dual Band     3/07/13 12,000.00

1824 1 Ruckus ZoneDirector 3050 Support    3/07/13 4,995.00

1825 Install Cable Runs for Access Point         3/13/13 3,328.22

1826 Computer                                      4/01/13 4,976.05

1827 Residual Buyout of Lease ‐ Minolta Biz 2/22/13 3,041.86

1828 Install Cable Runs for Access Points       3/14/13 980.99

1829 Install Cable Runs for Access Points       3/14/13 613.12

1830 Cisco Catalyst 24 Port PoE EN                 3/07/13 3,990.00

1857 I Mac                                         9/11/13 1,899.00

1858 Staff Computers                               9/13/13 1,617.00

1859 UPS for Switch Room                           10/21/13 455.98

1860 2 CPUs                                        11/01/13 1,387.31

1861 Microsoft WinPro Upgrades                    11/12/13 6,881.60

1862 Switch for Chrome City                        10/14/13 2,853.08

1871 iMAC for Marketing Team                       12/27/13 1,843.70

1884 iMac for MKTG Dept                            1/08/14 2,256.07

1885 iMac for MKTG Dept                            1/08/14 2,402.57

1886 iMac for Teresa Knox                          1/24/14 1,236.01

1895 Basic CPU for CSC Classroom                   5/07/14 623.65

1896 Samsung 27" Monitor                           6/18/14 757.58

1901 Lexmark printer for front desk                2/24/14 2,917.94

1902 Overhead projector for classroom         3/20/14 587.44

1903 Overhead projector for classroom         4/23/14 587.27

Office Equipment 723,114.83

Grand Total 4,215,062.39
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2013 2012

Current Assets

Cash 1,576,991$   832,526$       

Accounts receivable, students, net of allowance for doubtful

accounts of $5,415,660 and $5,292,000, respectively 1,682,170     3,174,276      

Inventory 88,803          123,423         

Prepaid expenses 101,021        121,563         

Other assets 10,057          6,252

Total Current Assets 3,459,042     4,258,040      

Property and Equipment

Computers and equipment 1,555,328 1,827,885      

Furniture and fixtures 2,488,350     2,425,899      

Leasehold improvements 5,592,555     5,192,187      

Total Property and Equipment 9,636,233     9,445,971      

Less accumulated depreciation and amortization (4,785,116)    (3,971,596)    

Net Property and Equipment 4,851,117     5,474,375      

Other Assets

Deposit 4,958            4,958             

TOTAL ASSETS 8,315,117$   9,737,373$    

December 31, 2013 and 2012

ASSETS

Dental Directions, Inc.

dba

Community Care College and Clary Sage College and Oklahoma Technical College

Balance Sheets
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2013 2012

Current Liabilities

Accounts payable 128,743$        195,603$        

Credit cards payable 40,636 40,875

Accrued expenses 335,581          291,896          

Prepaid tuition 1,379,368       1,325,378       

Current portion of capital leases -                  5,172

Total Current Liabilities 1,884,328       1,858,924       

TOTAL LIABILITIES 1,884,328       1,858,924       

Stockholder's Equity

Common stock, $1 par value; authorized 5,000 shares;

Issued and outstanding 1,000 shares 1,000              1,000              

Additional paid-in capital 2,481,213       2,481,213       

Retained earnings 3,948,576       5,396,236       

TOTAL STOCKHOLDER'S EQUITY 6,430,789       7,878,449       

     TOTAL LIABILITIES AND

           STOCKHOLDER'S EQUITY 8,315,117$     9,737,373$     

December 31, 2013 and 2012

LIABILITIES AND STOCKHOLDER'S EQUITY

Dental Directions, Inc.

dba

Community Care College and Clary Sage College and Oklahoma Technical College

Balance Sheets (Continued)

The accompanying notes are an integral part of these financial statements.
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2013 2012

Revenue

Tuition revenue, net of refunds

of $ 1,639,379 and $ 1,598,011 14,445,249$     14,477,491$     

Service Income 574,213 632,268

Other operating revenue 2,379,245 2,330,992

Total Revenue 17,398,707 17,440,751

Cost of Sales

Books and supplies 1,238,453 1,104,709

Other costs 84,670 103,815

Total Cost of Sales 1,323,123 1,208,524

Gross Profit 16,075,584 16,232,227

Expenses

Advertising 757,214 770,826

Bad debt 1,725,346 1,982,228

Depreciation and amortization 934,738 979,837

General and administrative 1,165,413 1,104,077

Occupancy 3,082,706 3,016,811

Professional fees 352,773 369,221

Salaries and related expenses 6,938,228 6,837,636

Total Expenses 14,956,418 15,060,636

Income from Operations 1,119,166 1,171,591

Other Income (Expense)

Loss on the disposal of fixed assets (203,171) (62,265)            

Interest income 10,144 2,515                

Interest expense (8,308)               (82,906)            

Net Other Expense (201,335)           (142,656)          

Net Income 917,831 1,028,935

5,396,236         4,781,757

Stockholder distributions (2,365,491) (414,456)          

3,948,576$       5,396,236$       

Dental Directions, Inc.

dba

Retained Earnings, end of year

Retained Earnings, beginning of year

Community Care College and Clary Sage College and Oklahoma Technical College

Statements of Income and Retained Earnings

For the Years Ended December 31, 2013 and 2012

The accompanying notes are an integral part of these financial statements.
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2013 2012
Cash Flows from Operating Activities
Net Income 917,831$      1,028,935$   
Adjustments to reconcile net income to net cash

provided (used) by operating activities:
Depreciation and amortization 934,738        979,837        
Bad debt expense 1,725,346 1,982,228
Loss on the disposal of fixed assets 203,171 62,265          
Changes in operating assets and liabilities:
(Increase) decrease in:

Accounts receivable (233,240)       (907,898)       
Inventory 34,620          56,691          
Other assets (3,805)           (1,573)           
Prepaid expenses 20,542          29,636          
Deposits -                2,589            

Increase (decrease) in:
Accounts payable, trade (66,865)         (107,752)       
Prepaid tuition 53,990          254,371        
Credit cards payable (239)              40,875          
Accrued expenses 43,685          (87,601)         

Net Cash Provided by Operating Activities 3,629,774     3,332,603     

Cash Flows from Investing Activities
Proceeds from the sale of fixed assets 36,600          18,361          
Purchase of fixed assets (551,246)       (474,755)       

Net Cash Used by Investing Activities (514,646)       (456,394)       

Cash Flows from Financing Activities
Borrowings on the line of credit -                1,825,000     
Payments on line of credit -                (3,570,000)    
Payments on capital leases (5,172)           (40,558)         
Distributions (2,365,491)    (414,456)       

Net Cash Used by Financing Activities (2,370,663)    (2,200,014)    

Net Increase in Cash 744,465        676,195        

832,526 156,331

1,576,991$   832,526$      

SUPPLEMENTAL INFORMATION
Interest paid 8,308$          82,906

Dental Directions, Inc.

dba

Cash Balance, beginning of year

Cash Balance, end of year

Community Care College and Clary Sage College and Oklahoma Technical College
Statements of Cash Flows

For the Years Ended December 31, 2013 and 2012

The accompanying notes are an integral part of these financial statements.
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Note 1 – Summary of Significant Accounting Policies
The summary of significant accounting policies of Dental Directions, Inc. dba Community Care 
College and Clary Sage College and Oklahoma Technical College (Company) is presented to 
assist in understanding the financial statements. The financial statements and notes are 
representations of the Company’s management, which is responsible for their integrity and 
objectivity.  These accounting policies conform to accounting principles generally accepted in 
the United States of America and have been consistently applied in the preparation of the 
financial statements.

Organization
The Company was incorporated on September 5, 1995 and has three campuses located in Tulsa, 
Oklahoma. Under Community Care College, the Company offers various Diploma and Associate 
degree programs in various disciplines including Pharmacy Technician, Medical Assistant, 
Dental Assistant, Massage Therapy, Surgical Technologist, Veterinary Assistant, Early 
Childhood Education, Fitness & Health Trainer, Medical Billing & Coding, Paralegal Studies 
and Business Administration. Under Clary Sage College, the Company offers a Diploma and 
Associate degree programs which include Basic Cosmetology, Esthetician, Nail Technician, 
Master Instructor, Cosmetician/Makeup Artistry, Fashion Design, and Interior Design.  Under 
Oklahoma Technical College, the Company offers a Diploma and Associate degree in the 
Automotive, Welding and Barbering disciplines.  

The Company is accredited by the Accrediting Counsel for Independent Colleges and Schools 
(ACICS).  Additional accreditations include the Accrediting Bureau of Health Education Schools 
(ABHES) for the Medical Assistant programs and the Commission on Accreditation of Allied 
Health Education (CAAHEP) for the Surgical Technologist programs.

The Company is licensed by the Oklahoma Board of Private Vocational Schools, the Oklahoma 
State Board of Cosmetology and Oklahoma Department of Health.  It is approved by the 
Department of Education to provide Federal student financial aid to qualified students under the 
Federal Pell Grant program and the Federal Direct Loan program. The Company is classified as a 
Level 1 participant. This allows the Company to create loan origination records, handle 
promissory notes, and draw down Federal funds to make payments to borrowers.
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Note 1 – Summary of Significant Accounting Policies (Continued)
Use of Estimates
Management uses estimates and assumptions in preparing financial statements.  Those estimates 
and assumptions affect the reported amounts of assets and liabilities, the disclosure of contingent 
assets and liabilities, and reported revenues and expenses.  Significant estimates used in 
preparing the financial statements include those assumed in recording depreciation and 
amortization, and the realizable value of accounts receivable.  It is at least reasonably possible 
that the significant estimates used will change within the next year.  Actual results could vary 
from estimates.

Cash and Cash Equivalents
The Company defines cash equivalents as highly liquid investments having an original maturity 
of ninety days or less.  The Company had no cash equivalents at December 31, 2013 and 2012. 
The Company places its cash, which, at times, may exceed federally insured limits, with high 
credit quality financial institutions. The Company has not experienced any losses on such 
amounts. 

Inventory
Inventory, consisting of books and school supplies, is stated at the lower of cost, using the first-
in, first out (FIFO) valuation method, or market.

Property and Equipment
Property and equipment are recorded at cost less accumulated depreciation and amortization.  
Major additions and improvements are capitalized, while replacements, maintenance and repairs, 
which do not improve or extend the lives of the respective assets, are expensed when incurred.

Depreciation and Amortization
Depreciation and amortization is provided for over the estimated useful lives of the assets using 
the straight-line method as follows:

Leasehold improvements 10 – 12 years
Furniture and fixtures 4 – 10 years
Computers and equipment 4 – 10 years
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Note 1 – Summary of Significant Accounting Policies (Continued)
Federal Income Taxes
The Company, with the consent of its stockholder, operates under the subchapter S statute of the 
Internal Revenue Code; therefore, income tax liability is not reflected in the financial statements.  
The Company’s net income or loss is reported on the stockholder’s individual tax return and 
taxed to the individual on her personal return.

Accounting for Uncertainty in Income Taxes
Management has concluded that any tax positions that would not meet the more-likely-than-not 
criterion of FASB ASC Topic 740-10, Accounting for Income Taxes, would be immaterial to the 
financial statements taken as a whole. Accordingly, the accompanying financial statements does 
not include any provision for uncertain tax positions, and no related interest or penalties have 
been recorded in the operating statement or accrued in the statement of financial position. 
Federal and state tax returns of the entity are generally open to examination by the relevant 
taxing authorities for a period of three years from the date the returns are filed.

Tuition Revenue Recognition
Tuition is earned based upon each student’s progression throughout the courses for which that 
student is enrolled.  When a student begins a course of study, a contract receivable is recorded 
for the total tuition with a corresponding amount of unearned tuition.  As tuition is recognized as 
earned, the deferred tuition and contract receivable accounts are reduced.  For the purposes of 
this report, the Company has recognized income based on a prorate basis.  

Many students receive government financial aid through the United States Department of 
Education (ED) Pell Grant, Supplemental Educational Opportunity Grant, Federal Direct Loan 
and Federal Family Education Loan programs.  The Company receives tuition payments through 
advances against the student’s financial aid from ED.  If the student withdraws from a course 
before the full advance has been earned, the Company refunds any excess monies advanced back 
to the Federal funds and then seeks to collect any unpaid tuition from the student.
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Note 1 – Summary of Significant Accounting Policies (Continued)
Allowance for Doubtful Accounts
The company policy as it related to bad debt and allowance is to write off out of school balances 
that remain outstanding that are older than 24 month.   For the accounts that are more recent than 
24 months, the client assigns a gradual  allowance based on the aging of the accounts.      
Recovered bad debts are credited to income when collected.  

Date of Management’s Review
Subsequent events have been evaluated for potential recognition or disclosure through May 6, 
2014, which is the date the financial statements were available to be issued.

Advertising
Advertising costs, except for costs associated with direct-response advertising, are charged to 
operations when incurred.  The costs of direct-response advertising are capitalized and amortized 
over the period during which future benefits are expected to be received. At December 31, 2013
and 2012, the Company had no costs associated with direct-response advertising. 

Note 2 – Related Party Activity
The Company participates in Student Financial Aid (SFA) under the Title IV programs 
administered by the ED pursuant to the Higher Education Act of 1965, as amended (HEA).  The 
Company must comply with the regulations promulgated under the HEA.  Those regulations 
require that all related party transactions be disclosed, regardless of their materiality to the 
financial statements.  This information is required by the ED and is presented for purposes of 
additional analysis.

The Company leases buildings used for operations from a company that is owned by the 
stockholder.  The average monthly rent was approximately $202,000.  The leases expire on July 
1, 2014, January 1, 2016, and February 29, 2016.  Payments to the related party in 2013 and 
2012 were $2,424,492 and $2,424,492, respectively.  

The Company made distributions to the stockholder totaling $2,365,491 and $414,456 during the 
year ended December 31, 2013 and 2012.
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Note 3 – Commitments
Operating Leases
The Company has facility leases with the stockholder for $75,000 per month until July 2014 for 
the Community Care College campus facility, $68,166 per month for the Clary Sage College 
campus facility and the lease expires February 2016, and $58,875 Oklahoma Technical College 
campus facility and expires in January 2016 (see Note 2).  The Company leases equipment and 
vehicles under various operating leases that expire on various dates through 2015.  Total lease 
commitments and rent expense for 2013 and 2012 were approximately $2,465,200 and 
$2,486,300 respectively.  

The minimum rental commitments are approximately as follows:

For the years ending December 31,

2014 $   2,003,500
2015 1,546,300
2016 195,200
2017 and thereafter                   -
Total $  3,745,000

Capital Leases
The Company leases furniture and equipment under a capital lease.  The lease has monthly 
payments of $3,223 including principal and interest computed at 7.7%.  Payments commenced in 
November 2007 and expired in February 2013. The Company opted to use the $1 buyout option 
to purchase the furniture and equipment.

There are no future minimum lease payments under the capital lease.

Unearned Tuition
The Company has educational commitments to provide training for students in 2014 of 
$7,655,158.
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Note 4 – Department of Education/Concentration of Risk
The Company participates in Title IV funding provided by ED.  ED regulations include 
numerous requirements that the Company must comply with to continue its participation in Title 
IV funding including financial responsibility and the 90/10 rule.  In addition to these financial 
requirements, the Company must maintain student loan default rates below certain thresholds.  
Noncompliance with one or more of these requirements could lead to termination of Title IV 
funding that could have a significant negative impact on the Company's cash flow, revenues and 
results of operations.

Financial Responsibility
ED regulations require the Company to maintain the following financial criteria to continue to 
participate in Title IV programs.

Composite score > 1.5 <= 3.0
Primary reserve ratio .57
Equity ratio 1.20
Net income ratio .83

Composite score 2.60

Maintain compliance with loan agreements 
and covenants Not applicable

Maintain current status on debt service Not applicable

If past due on debt service greater than 120 
days, no creditor has filed for collection Not applicable

Refund Information
ED requires participating institutions to report the following information:
1. The average period of time between a student’s withdrawal and the posting of the related 

liability is approximately 1-45 days.  The withdrawal records are reviewed on a monthly 
basis by the financial aid officer. 

2. The Company had no obligations payable to ED as a result of any audits or program reviews.
3. All refund liabilities are paid within 45 days of their due date.  There were no Title IV refunds 

due at year end.
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Note 4 – Department of Education/Concentration of Risk (Continued)
Refund Information
Title IV refunds to ED for the years ended December 31, 2013 and 2012 were $1,461,510 and 
$1,747,382, respectively.

The Company was in compliance with financial responsibility requirements at December 31, 
2013 and 2012.

90/10 Revenue Test
The Company derives a substantial portion of its revenues from Student Financial Aid (SFA) 
received by its students under the Title IV programs administered by the ED pursuant to the 
HEA.  To continue to participate in the programs, the Company must comply with the 
regulations promulgated under the HEA.  The regulations restrict the proportion of cash receipts 
for tuition and fees from eligible programs to not more than 90 percent from Title IV programs.    
If a school receives more than 90 percent of its revenue from Title IV programs during its fiscal 
year, the school becomes provisionally certified for the next two fiscal years.  The failure of the 
Company to meet the 90 percent limitation for two consecutive years will result in the loss of the 
Company’s ability to participate in Title IV programs. This information is required by the ED 
and is presented for purposes of additional analysis and is not a required part of the basic 
financial statements.  

For the year ended December 31, 2013, the Company was in compliance with the regulation for 
the year ended December 31, 2013.  See the supplemental schedule for a detailed calculation.

Default rates
A Company's student cohort default rate may not exceed 25% for three consecutive years or 40% 
for one year.  The Company was in compliance with default rate thresholds for the current and 
two preceding years.

Concentration of Risk
The Company’s tuition-related accounts receivable are from students, most of whom receive 
federal financial aid.  The students are concentrated in the geographic areas where the 
Company’s campuses are located.
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Note 5 – Notes Payable and Line of Credit
Line of Credit
In September 2005, the Company secured a line of credit with the financial institution for 
$500,000, secured by fixed assets. The line of credit increased to $1.5 million in 2009. During 
September 2011, the line of credit increased to $2 million and was renewed for another year in 
September 2013.  The line of credit expires in September 2014.  Interest only payments are made 
on the line of credit with the balloon payment at maturity.  The interest rate in 2013 and 2012
was approximately 5% and the outstanding balance on the line of credit was $- and $- at 
December 31, 2013 and 2012.  

Note 6 – Revenue by Campus
Following is the breakdown of gross revenue by campus for 2013, as required by accrediting and 
licensing agencies.

  Gross Tuition Earned     Total Revenue    

      Community Care College $ 8,284,775        $    9,402,431
      Clary Sage College 3,511,223 4,823,128
      Oklahoma Technical College           2,649.251       3,173,148

$   14,445,249 $    17,398,707

Note 7 – Retirement Plan
The Company sponsors a retirement plan which allows eligible employees to make voluntary 
contributions under Section 401(k) of the Internal Revenue Code.  The employer matches up to 
4% of employee’s salary.  During the year ended December 31, 2013 and 2012, the Company 
made non-discretionary employer matching contributions of $57,944 and $60,327, respectively.



   
   

       

   

       
       

              
             

             
              
              
               

                 
      

     

             
             

            
               

                
             

             
             

      

                 
             

               
               

              
                

               
          

                    

 



               
                 

             
              

          

 

             
            

               
            
            

                
                

              
 

    

                  
                 

                
           

             
 

               
                  

     

      
     

   

 



SUPPLEMENTAL SCHEDULE



Amount 

Disbursed

Adjusted 

Amount

Adjusted Student Title IV Revenue

Subsidized loan 4,617,880$  4,617,880$   

Unsubsidized loan up to pre-ECASLA loan limits 6,366,080    6,366,080     

PLUS loan 225,974       225,974        

Federal Pell Grant 5,589,588    5,589,588     

FSEOG -               -                
Federal Work Study applied to tuition and fees -               -                
ACG/SMART Grant -               -                

Student Title IV Revenue 16,799,522   

Revenue adjustment (161,112)       

Title IV funds returned due to withdrawal (1,776,786)    
Adjusted Student Title IV Revenue 14,861,624$ 

Student Non-Title IV Revenue

Grant funds for the student from non-Federal public agencies or 

private sources independent of the institution 789,500$      

Funds provided for he student under a contractual arrangement 

with a Federal, State, or local government agency for the purpose 

of providing job training to low-income individuals -                

Funds used by a student from savings plans for educational 

expenses established by or on behalf of the student that qualify for 

special tax treatment under the Internal Revenue Code -                
Institutional scholarships disbursed to the student -                
Amount of unsubsidized loan over the pre-ECASLA loan limits -                
Student payments 1,224,120     

Student Non-Title IV Revenue 2,013,620$   

Revenue from Other Sources

Activities conducted by the institution that are necessary for 

education and training 574,213$      

Funds paid to the institution by, or on behalf of, students for 

education and training in qualified non-Title IV eligible programs -                

The net present value (NPV) of institutional loans disbursed to 

students -                
Revenue from Other Sources 574,213$      

Title IV Funds Received 14,861,624   

Total Eligible Cash Receipts 17,449,457   

90/10 Ratio 85.17%

Dental Directions, Inc.

dba  Community Care College and Clary Sage College and Oklahoma Technical College

December 31, 2013

90/10 Calculation

 17



Assets 2015

Cash 1,000,000.00     

Net Accounts Receivable  2,000,000.00     

Fixed Assets 2,000,000.00     

Goodwill 24,000,000.00   

Total Assets 29,000,000.00   

Liabilities

Note Payable 29,000,000.00   

Total Liabilities 29,000,000.00   

Net Assets ‐                       

Total Liabilities & Net Assets 29,000,000.00   

Statement of Financial Position
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ASSISTANCE AVAILABLE FROM FEDERAL PROGRAMS  
 
Community Care College, Clary Sage College, and Oklahoma Technical College have many 
Federal assistance programs available to students who qualify.  
 
Financial Aid  
Students attending the School may receive various types of student aid depending upon their 
eligibility and qualifications. All students entering the School are required to meet with the 
School’s financial aid adviser who can provide the student with the information and applications 
necessary to apply for financial aid. Determinations regarding eligibility for financial assistance, 
as well as the amount of financial assistance and the date of payment are made by the U.S. 
Department of Education. The school has no control over financial aid programs and makes no 
promises/representations regarding these matters. In addition, the amount of financial aid 
received and the timing of the receipt of the financial aid may vary due to conditions beyond the 
School’s control. Therefore, the School cannot and does not guarantee any particular amounts of 
financial aid or the timing of the receipt of financial aid.  
In regard to student loans, students are cautioned to carefully evaluate their needs. Failure to 
repay loans can have adverse consequences including negative credit ratings for at least seven 
years for the student, ineligibility for any additional federal financial aid, loss of the generous 
repayment schedule and deferment options, possible seizure of federal and state income tax 
refunds, exposure to civil suit, liability for collection costs, possible referral of the account to a 
collection agency, and garnishment of wages if the borrower is a federal employee. Students are 
responsible to repay student loans regardless of whether the student graduates or achieves 
his/her career or other educational goals.  
The following is a list of different types of financial aid for which the student may qualify at this 
Institution: 
1. GRANTS – Grants are considered gift assistance and are given on the basis of financial need. 
a. Federal Pell Grant Program – Students who qualify for the 2012/2013 award year may 
receive a maximum award of $5550. This money is not a loan and does not have to be paid back; 
however, the student may be required to pay back part of the grant if the student does not 
complete the term for which the grant was issued. The exact amount each student receives will 
depend upon financial information provided by the student on the student’s application. You are 
not eligible to receive any pell grants if you already have a bachelor’s degree or have reached the 
maximum Lifetime Eligibility Used at 600%.   
 
2. LOANS – Students must repay monies received under loan programs, whether or not they 
are successful in completing their program and/or obtaining employment. Under the Stafford 
program, payments begin six months after graduation or the student ceases at least half-time 
enrollment. Under the PLUS (Parent Loan) program, payment begins approximately 60 days 
after the final disbursement of the loan, but may be deferred until after graduation or the 
student ceases half-time enrollment at the request of the parent.  
a. Federal Direct Loan Program – The Direct Loan is either subsidized or unsubsidized. A 
Subsidized loan is awarded on the basis of financial need. The student will not be charged any  
 



 
 
 
 
 
 
 
interest before beginning repayment or during authorized periods of deferment. The Federal 
Government “subsidizes” the interest during these periods.  
b. A Direct Unsubsidized  Loan is not awarded on the basis of need. A student will be 
charged interest from the time the loan is disbursed until it is paid in full. A student can choose 
to pay this interest while in school or let it capitalize.  
c. The maximum loan amounts an independent student may be eligible for is $9,500 for the 
student’s first year and $10,500 for the student’s second year, divided between subsidized and 
unsubsidized student loans.  
d. Federal PLUS (Parent Loans) for Undergraduate Students are for parents of dependent 
students and are the counterpart to the Direct Unsubsidized Loan program for independent 
students. The parent may borrow up to the student’s cost of attendance minus other financial 
assistance. The parent must pass a credit check for eligibility.  
 
 
HOW AND WHEN YOUR FEDERAL FINANCIAL AID WILL BE DISBURSED 
  
Your Federal Financial Aid funds will be disbursed directly to the college by Electronic Funds 
Transfer (EFT). After all fees have been satisfied, the school will issue the student any funds 
necessary to cover other educationally related expenses in the form of a check.  
Funds will be disbursed equally during each Term of enrollment for each packaging period.  
You will receive a Financial Aid Award Letter informing you of your Financial Aid Awards and 
their distribution schedule.  
 
CONDITIONS OF AWARD  
 
Your financial aid award is subject to the following conditions:  
 
1. If additional outside assistance is received, you must notify the Financial Aid Office, so that it 
may be incorporated into your existing award.  
 
2. Your Federal Financial Aid Awards will not be disbursed until all necessary documentation 
has been submitted to the F.A. Office, including but not limited to your Professional Judgment 
Documentation and Verification Documentation.  
 
3. Awards may be paid only if you maintain satisfactory progress. You must be enrolled at least 
half-time to receive a Direct Loan.  
 



  

   
   

  
   

   

      
    

  
  

   

   
    
  

     
    

    
  

   

             
             

               
               
                

           

   

            
              

               
               

                
             

          
             

                
            

               
 

             
               

                   
         

          

  

 



   
   

  

            
             

                
              
            

                
    

               
                
                 

             
           

               
           

              
                

               
                  

               
            

            
              
 

             
             
            

            
                 

              
           

 

          
          

             
               

                  
              

             

 



   
   

  

             
             

     

                
               
       

             
             

               
               

                   
  

               
                

                
      

     

              
               

              
             

             
            

     

               
               

              
                

                
               

         

                
               

             
               

 



   
   

  

               
                   

               
       

              
               

                
      

                   
 

 	   	    
   	    	    

   	    	    
   	   	    

           
                
                 

               
               

    

               
            

                 
                

           

          

             
             

              
      

           
                

                
                 

 



   
   

  

                 
                

            
              
           

                
  

     

           
                

                 

  
  
   
   

 
  

 
  

   
  

  
  

  

              

  
  
   
   

  
  

   
   

              
             

 



   
   

   
   

  

             
              

                
                

               
  

                  
                  

      

   

 
 

 	     
      

 



   
    

 
  

  

      
    

  
  

   
   

  
   

   
   

   
    

  
     

    

    
  

   

                
            

               
           

        

            
                 

                 
                 

               
         

                   
                  

     

   

 
 

 	     
      

           

  

 



  

              
              

                 
  



   

   
    

   

    
   

   

    

           

                 
              
                      

              
                

                    
             
                  

   

              

  
 

  

 
            



  

   
   

  
   

   

      
    

  
  

   

   
    
  

     
    

    
  

   

               
             
              

             
  

         

           
               

                 
                
               
                 

                    
                  

                 
                 

               
            

                   
                 
  

              
             

           

  

 



   
   	 

 

   
   

  

               
       

                  
                

               
     

               

   

  
 

 	     
      

 



  

         
       

    
    

   

   

   

    

  

     

    

    

  

   

             

      

            

               

              

                

 

      

        

     

    

  

                

              

      

     

    

  

     

           

          
 



   

  

  

             

                

              

             

            

            

  

            

                

              

             

              

               

     

              

           

            

                

              

            

             

                

                

           

   

               

       

   

 
 

      

      



       
      

    

     



   

                
               

              
               

         

    

             
                

               
             

                
        

          
        

      
      

       
       

     
    
     

   

    
    

       
      

       
  

       
        
       

               
               
           

      

     

                 
                 

             
                  

 

                 
             

 



                
                 

       

         

 
     
         

        
    
      

                 
               

              
              

             

              
             

                
           
             
              

           
             

         

               
              
             

               
                

              
              

               
                

                
              

           
  

             
               

 



        

 
 

  
 

      

   
  

 
  

 
  
 

  

        
           

    

      
          

    
    

   
    

   
    

    
    

     
     

      

          
       

       
          

         
          

          
        

              
                 

              
             

       

                
             

                
               

            
 

 



  

  

    
    

   

  

 

 

 

 

  

 

  

 

 

 

 

    

 

 

 

 

 

 

       

   

  

  

  

 

 

 

  

  




